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Whittington Green School
Head of Science
Responsible to:
Head of Science
Disclosure Level: 
Enhanced – Whittington Green School is committed to safeguarding and 


promoting the welfare of children and young people. We expect all staff to 

share this commitment and to undergo appropriate checks, including 


enhanced DBS checks. 

Job summary:  
The Head of Science will teach throughout the school and contribute to the 


work of the science department.  Duties include:
· curriculum planning, evaluation, including forward planning;
· development of programmes of study, teaching materials and strategies

· monitoring, assessment and reporting of student progress;
· implementation of school, local and national initiatives.

· Maintain high standards of ethics, behaviour and professional conduct;
· Build positive and respectful relationships across the school community;
· Serve in the best interests of the school’s students;
· Have high expectations of young people and be aligned to our belief that all students can ‘Dream, Reach, Achieve’.

Duties and responsibilities:

Head of Science Department
The Head of Science will work to raise achievement in the department, be accountable for all departmental matters, including the annual review and preparation of a Department Development Plan, ensuring it is in line with the School Improvement Plan. It is expected that the Head of Department will review the department with the Headteacher on a regular basis.

(a) Quality of Education
The Head of Science will be expected:
▪ 
to oversee all work within the department, ensuring that the learning experiences offered to students are challenging, relevant and in accordance with national guidelines;

▪ 
to ensure that there is a relevant curriculum in place which meets the needs of all students
▪ 
to keep up to date with all curriculum developments in their field and encourage new initiatives to improve learning and teaching and raise achievement;

▪ 
to ensure that detailed differentiated schemes of learning are prepared in line with national requirements and school policy;

▪ 
to ensure that students’ work is regularly assessed, that progress is monitored and that accurate records of students’ progress are kept;
· to develop and maintain effective links with the SENDCO, to ensure the needs of students with Special Educational Needs and diverse learning needs, including bilingual students, are met, in line with the Code of Practice and school policies;
· to continually review and develop the range of learning experiences and teaching styles offered to students, including extended learning clubs;
· to ensure that department reports on students are written and compiled in accordance with

school policy;

· to liaise with, and assist where necessary, the Senior Manager with responsibility for assessment in the conduct of both public and internal examinations, at Key Stage 4 

▪ 
to oversee the development of cross-curricular links, as appropriate;
▪ 
to liaise with Student Support to ensure that all students with behavioural needs are supported appropriately.
▪
to devise and implement strategies for celebrating students’ achievement e.g. regular display of work and in assemblies;
▪ 
to carry out termly Quality Assurance in line with School Policy
(b) Professional Support

The Head of Science will be expected:

▪ 
to advise and support members of the department in order to promote their personal development and to facilitate the effective development of the department as a whole;

▪ 
to participate in appraisal arrangements as part of CPD;

▪ 
to take a leading role in maintaining a disciplined, well ordered, purposeful, learning

environment within the department, in accordance with school policy;

▪ 
to ensure that newly qualified teachers and new staff are given appropriate advice, induction and support;

▪
 to ensure that appropriate work is set for absent colleagues;

(c) Communications

The Head of Science will be expected:

▪ 
to attend and contribute to meetings, as appropriate;

▪ 
to convene regular department meetings and ensure that minutes are kept;

▪ 
to keep department members informed of curriculum developments;

▪ 
to liaise with support staff, as appropriate, to help realise the objectives of the department and

to manage the work of support staff assigned to the science area to ensure their optimum

deployment;

▪
 to keep SLT members informed with regular line manager meetings;

▪
 to liaise with parents as and when appropriate.

(d) Resources

The Head of Science will be expected:

▪ 
to ensure that department capitation is allocated and spent appropriately in consultation with

your line manager;

▪
 to keep an up-to-date inventory of all equipment and resources in the department, including

annual updating of all stock books;

▪
 to complete risk assessments and vigorously monitor Health & Safety at work practice to ensure that the general environment within the science area is in keeping with accepted health and safety procedures and legislation;

▪
 to liaise with the appropriate SLT members on staff deployment and timetabling matters;

▪
 to liaise with the appropriate SLT member on the professional development of department
staff;

▪
to advise and assist the Headteacher on staffing matters e.g. staff recruitment and interviews.

Strategic direction and development

Contribute to the strategic development of their curriculum area by working with the curriculum team in:
· developing and implementing policies and practices which reflect the school’s commitment to high achievement, effective teaching and learning

· contributing to school and curriculum area management and improvement planning.

Partnerships

· Create, promote and encourage a wide range of effective partnerships through:

· close collaboration and work with colleagues in school on cross-curricular topics

· establishing a partnership with parents to involve them in their child’s learning as well as providing information about curriculum, attainment, progress and targets

· creating and developing effective links with the local community, including business 
and industry, in order to extend the curriculum, enhance teaching and to develop students’ wider understanding.

We share a commitment to learning and raising achievement for all and have high expectations of all our students. To this end all teachers will be expected to:

• 
teach students principally in your own subject across the age and ability range and in accordance with agreed schemes of work and assessment for learning, recording and reporting procedures;

• 
share responsibility for ensuring the safety, well-being and discipline of all the students at the school;
• 
adhere to all school policies and procedures as laid out in the Staff Handbook, taking cognisance of all additions and amendments throughout the school year;

• 
participate in the development of appropriate materials and schemes of work within your


department and in co-operation with colleagues.

· carry out a share of supervisory duties (break duty and exam invigilation for example) in accordance with agreed rotas;

• 
participate in appropriate meetings with parents and colleagues relating to all aspects of your work as a teacher at Whittington Green School;
· carry out the role and responsibilities of a tutor as required;

· carry out other duties as reasonably required by the Head.
All staff have a statutory responsibility for the safeguarding of children and the promotion of their welfare. This means that at all times, staff must consider what is in the best interests of our children and young people. In order to fulfil this responsibility effectively, all staff are required to: 

· Ensure that they are aware of the School policy and procedures for child protection and safeguarding. 

· To become aware, by attendance at relevant training, of the signs and symptoms of abuse. 

· To attend annual refresher training as required and to have completed the online Level 2 Safeguarding and Prevent training. 

· To report all causes for concern to the Designated Safeguarding Lead 

· To ensure the safety of all students in the school learning environment both indoor and outdoor. 

· To carry out or contribute to risk assessments as required.

All staff are required to adhere to the spirit and letter of the School’s Equality Policy, to respect all aspects of diversity, to ensure no conscious discrimination and to challenge potential unconscious discrimination on the grounds of any protected characteristics.

All staff are required to maintain an up-to-date knowledge and understanding of all Health and Safety policies and/or legislation relevant to their role, and to notify their line manager in writing if they require additional training or support. 

All staff are expected to:

· Work in accordance with the school’s aims and policies.

· Work towards creating a pleasant and welcoming environment throughout the school.

· Contribute to the school’s guidance and support programme.

· Demonstrate a commitment to the use of ICT to enhance teaching and school systems.

· Undertake a teaching responsibility.

All staff are required to undertake any reasonable duties or roles at the request of the Headteacher.


Whittington Green School

Person Specification – Head of Science 
	Area
	Essential
	Desirable

	Experience and/or qualifications

	Degree and teaching qualification or other recognised
	(
	

	Qualified teacher status 
	(
	

	Teaching experience in Science in Key Stage 3 and in Key Stage 4 to at least GCSE level.
	(
	

	Leadership within a Science Department
	
	(

	Evidence of additional CPD or study in Science
	
	(

	Knowledge 

	National Curriculum KS3 and KS4 Science
	(
	

	Schemes of work in GCSE Science to grade 9
	(
	

	Strategies for supporting students to achieve Expected and More Than Expected Progress in Science.
	(
	

	Skills

	Good team member
	(
	

	Effective interpersonal skills 
	(
	

	Forming positive relationships
	(
	

	Good organisation skills
	(
	

	Effective time management
	(
	

	Aptitudes and disposition

	Clarity of vision
	(
	

	Enthusiastic
	(
	

	Positive
	(
	

	Well motivated
	(
	

	Well organised
	(
	

	Able to develop and maintain positive relationships
	(
	

	Enjoys working with children and adults
	(
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