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February 2025

Dear Candidate

Thank you for your interest in our Head of Sixth Form vacancy (TLR1b - £12,220). I hope that the provided information is helpful in encouraging you to apply for what is a prestigious and critical role in our school.

We are seeking to appoint an innovative and inspirational leader to drive our Sixth Form forward. The ideal applicant will be someone with a proven track record in leadership and be able to evidence that they have made a significant positive difference as a leader towards core goals and targets. We are seeking someone who has the mental fortitude to make change, robust change if needed. The role will require the ability to make tough decisions in order to achieve holistic success. We are looking for a teacher with extensive and current Sixth Form teaching experience. Our new Head of Sixth Form will be an outstanding teacher with consistently positive outcomes both recently and over time.

This is a chance for someone to take on a significant area of the school with strong potential and to drive it to gain an outstanding reputation. We are looking for strong leadership; someone with vision, but also the ability to execute that vision to maximise achievement. 

This exciting post is an opportunity to shape and drive the further development of one of the key areas of our school. 

The successful candidate will:

· Be a qualified teacher and have current experience of post-16 teaching.
· Be innovative, strategic and highly motivated.
· Be able to inspire, support and challenge staff and students.
· Be able to successfully lead the Sixth Form to create a successful reputation.
· Be able to successfully overcome barriers to achievement and attainment. 

What We Offer:

· A friendly and welcoming school community.
· A committed, supportive, and successful team.
· Excellent opportunities for continuous professional development.
· A strong reputation for excellence.

As Headteacher, I am deeply committed to evidence-informed pedagogy. At De Aston, we invest in our staff, ensuring they have the support and development they need to thrive. We are a vibrant and successful 11-18 school with outstanding facilities and a genuinely comprehensive intake. Situated at the heart of our local community, we embrace a growth mindset, and our motto — Believe. Strive. Achieve. —captures our school’s philosophy and energy.

We care about our staff. During our most recent Ofsted inspection, the inspector noted:

“Leaders are considerate and supportive of the workload and well-being of staff. Senior leaders have high expectations of staff and are mindful of staff’s workload.”

“Staff say that they feel valued and appreciated. Morale is high. One member of staff summed up the views of many, by sharing that the school is ‘one big family’.”

Information about the Role

The current pastoral structure includes a Head of Year for each year group within Key Stages 3 and 4, along with a Head of Sixth Form who oversees Years 12 and 13. As Head of Sixth Form, you will play a pivotal role in driving the academic progress, personal development, and overall success of our Sixth Form students.

You will work closely with Subject Leaders to identify and support key student groups, implementing targeted interventions and closely monitoring progress to ensure that all students reach their full potential. You will actively tackle barriers to achievement such as poor attendance and poor study culture. Your leadership will be integral in cultivating a culture of ambition, resilience, and determination, equipping students with the skills and mindset to excel both academically and personally.

In addition to academic oversight, you will take the lead in the pastoral care of Sixth Form students, providing guidance and support for their well-being while fostering an environment that encourages both personal growth and academic excellence. You will also be responsible for upholding high standards of behaviour and dress, setting clear expectations, and acting as a role model for professionalism and excellence.

About De Aston School

We are fully committed to comprehensive education, with an excellent academic and pastoral track record. Our ethos ensures that all students—regardless of background—are supported, challenged appropriately, and encouraged to enjoy their learning. Our Special Needs Department caters to a diverse range of students, and visitors frequently comment on the friendliness and positivity of our pupils.

We are proud recipients of the Careers Mark Gold and ESU Affiliate status, reflecting our commitment to both student development and community engagement. Despite being in a relatively small town, De Aston plays a significant role in local cultural, social, and sporting activities.

The successful candidate will join a dedicated team with excellent professional support and career development opportunities within the school.

Life in Lincolnshire

Lincolnshire offers an excellent quality of life with affordable housing and beautiful surroundings. Market Rasen, on the edge of the Lincolnshire Wolds, is a thriving rural location with easy access to the historic city of Lincoln—just a 30-minute drive away. The area is growing in popularity as both a place to visit and to settle.



How to Apply

If you are ready to inspire, challenge, and lead at De Aston, we would love to hear from you.

· Closing date: 9am, Friday 7th March 2025
· Shortlisting: Monday 10th March 2025
· Interviews: Monday 17th March 2025

To apply, please complete our application form and submit it to Mrs Alice McNeill, PA to the Headteacher, vacancies@de-aston.lincs.sch.uk. Please also include a completed self-declaration form and equal opportunities monitoring form (please note that we do not accept CVs). Your application should also include contact details for two referees, one of whom should be your current or most recent employer.

For further information or to arrange a visit, please contact Mrs Alice McNeill vacancies@de-aston.lincs.sch.uk or call 01673 840 828.
 
Commitment to Equality & Diversity

De Aston School is an equal opportunities employer. We celebrate diversity and are committed to creating an inclusive and supportive environment for all staff and students.

Under Part 7 of the Immigration Act 2016, the Public Sector Fluency Duty requires state-funded schools to ensure candidates for customer-facing roles meet the necessary standard of spoken English.

Thank you for your interest. We look forward to receiving your application.
 
Yours sincerely 

Simon Porter 
Headteacher 


Enc: Job Description, Person Specification

 
De Aston School is committed to safeguarding and promoting the welfare of young people and expects all staff and volunteers to share this commitment. All posts will be subject to an enhanced DBS disclosure, medical and reference checks.  All pre-employment checks are in line with Keeping Children Safe in Education. 


Job Description

General 

School teachers may be required to carry out any of the duties set out in the relevant paragraphs of the latest School Teachers’ Pay and Conditions Document.

The postholder will support the ethos, vision and aims of the school; helping to create and maintain positive links between the school, home and the local community.  Further, they will take a supportive part in the management and leadership of the school, helping to plan, formulate and deliver academic and pastoral policy.  Through the effective execution of their specific duties, they will take an active and committed lead in the effective management of the school.

This post carries significant and sustained responsibilities for the leadership of teaching and learning within the school specifically within Key Stage 5; the relationship with other posts is set out in our school’s staffing structure.  The post involves a number of wide-ranging responsibilities spanning curriculum leadership and pastoral leadership. The post carries responsibility for the academic progress of students at KS5, and responsibilities related to the recruitment and transition of students from KS4 to KS5 and KS5 to the next stage of education and employment.

As with all members of the teaching staff, there is a requirement to participate in the school’s Performance Management system, carrying out the Performance Management of those members of the teaching staff specifically allocated to them.

Core duties
 
a) To have a significant impact on the educational progress on all students engaged in the Sixth form, by:

i. Organising and leading Sixth Form assemblies, establishing a highly effective learning culture where standards are made explicit and consistently upheld. 
ii. Taking responsibility for all matters of concern, academic and pastoral (including attendance both in school and in lessons) for students in Years 12 and 13.
iii. Supporting the ethos of the school and promoting high standards in student behaviour, employing reward and sanction behaviour management systems consistent with the whole school behaviour management policy. 
iv. Helping secure a learning environment by ensuring that the dress and appearance of students in the Sixth Form is consistent with the expectations set out in the De Aston School Dress Code.
v. Formulating and securing the delivery of a personal development curriculum that meets the needs of KS5. This will be kept up to date; it will identify skills, concepts and content.  There may be cross-reference to resource banks.  The postholder will define objectives, suggest teaching methods and evaluation procedures and, where appropriate, will link with other year group/whole school themes and projects.  
vi. Taking a leading role in students’ self-assessment and recording of their own achievements and areas for development.
vii. Managing and evaluating Parents’ Evenings, ensuring that opportunities to engage in high-level discussions about pupil progress are taken and driving parent engagement with these. 
viii. Ensuring that pupils, parents and tutors are kept informed about the pupil performance targets.
ix. Ensuring effective pupil tracking occurs at year group level and that appropriate action is taken to remedy pupil under-performance; liaising with students, Leadership Team members, parents and Heads of Department, as necessary.  
x. Use internal school data to identify underachievement and action appropriate intervention, taking particular responsibility for the progress of targeted students who emerge as concerns from pupil tracking procedures.
xi. Leading the Sixth Form student support process.
xii. Organise and lead appraisal meetings with both parents and students in order to review targets and levels of progress.
xiii. Informing staff about the welfare/progress of students.
xiv. Monitoring the performance of the Sixth Form in terms of attendance, personal achievement, effort, rewards and discipline. A steely focus on ensuring high levels of attendance.
xv. Helping to create the appropriate setting/support arrangements for individual pupils to progress liaising with the Deputy Headteacher on this and all curricular issues relating to the Sixth Form.
xvi. Securing effective transfer arrangements for students arriving at the school, ensuring all admissions protocols are followed.  In particular, to ensure that any necessary assessments for pupil tracking purposes are carried out and that the information gleaned is disseminated to the appropriate staff.  To deal with issues relating to the departure of students, including ensuring the transfer of relevant documentation, issue of progress file, clearance forms and attendance at relevant meetings.  To provide individual timetables, year and teaching group lists as appropriate, working with the relevant staff to achieve this end. 
xvii. Providing support for students with transitions between KS4 and KS5 as appropriate.  To this end, liaising with other pastoral leaders to ensure the cohesion of the school’s pastoral framework.
xviii. Liaising with other schools to ensure smooth transitions for students who are transferring to De Aston for the Sixth Form.
xix. Helping to create and maintain positive links between the school, home and the local community, ensuring effective home/school liaison concerning the progress of students and their welfare in general.
xx. Working closely with Heads of Department, to help secure stimulating teaching for the Sixth form, enabling pupils to achieve their own best performance.  
xxi. Devising an effective enrichment programme for Sixth Form students that offers additional opportunities and develops cultural capital.
xxii. Working closely with Heads of Department and tutors, to help secure the effective completion of homework and other work.
xxiii. Ensuring the effectiveness of SPS and non SPS to drive a strong academic study culture.
xxiv. Forging cross-links with other pastoral leaders in order to enrich the experience of students and to secure continuity of care.
xxv. Creating and maintaining links with other schools, colleges, industry and commerce to make learning as relevant as possible, particularly with specialist school partners.
xxvi. Liaising with the Child Protection Officer and the member of staff responsible for Children Looked After as appropriate ensuring that school policy is followed and that all legal requirements are met.
xxvii. Liaising as appropriate with the services and other external agencies that offer student support and to attend case conferences on individual students when required.
xxviii. Helping to secure a safe learning environment by ensuring that the Sixth Form is secure in its ability to follow safety procedures, including fire evacuation procedures.
xxix. Secure a culture where personal achievement is valued; for example, by assisting the relevant staff with rehearsals, arrangements and procedures for Awards ceremonies.
xxx. Using internal school data to identify success, ensure the school rewards policy is followed and progress badges awarded at the 3 identified points in the academic calendar.

b) To lead, develop and enhance the teaching practice of others, by:

i. Leading and directing the development work of tutors attached to the Sixth Form. 
ii. Structuring the response of tutors to pupil tracking procedures. 
iii. Ensuring that all school quality assurance and professional development procedures are followed in relation to the pastoral work undertaken by tutors connected with the Sixth Form.
iv. Ensuring that any teacher identified as requiring additional professional support to execute pastoral duties with this year group receives this, liaising with the Leadership Team to secure this. 
v. Overseeing an induction programme for new members of the pastoral team.
vi. Engaging fully in the training plans of student and newly qualified staff attached to this year group, ensuring they receive appropriate support. 
vii. To identify the development needs of the tutor team and to seek ways in which these can be met.
viii. Participating in school wide quality assurance procedures and feeding back to individuals as required.

c) To have accountability for leading, managing and developing pupil development across the curriculum and in the tutorial work programme for a specified year group, by: 

i. Organising the teaching within the tutor team, ensuring that there is full consultation, effective teaching and efficient delivery of the pastoral curriculum, resulting in successful learning outcomes.
ii. Liaising with the Deputy Headteacher / Headteacher on all curricular issues relating to Years 12/13 and the implementation of curricular developments.  
iii. Developing and nurturing the potential of the tutor team.
iv. Monitoring teaching standards during tutorial work, taking into account the basic expectations as set out in the school policies.  
v. Leading meetings, ensuring that such meetings are planned, with an agenda, purposeful, effective and minutes produced.
vi. Participating in Sixth Form self-review and co-ordinating pastoral responses, which emerge from these.
vii. Ensuring that there is a high standard of resources available. 
viii. Liaising with staff to ensure curriculum resources and stock for tutorial work are effectively managed.  
ix. Celebrating students’ achievements through displays, liaising with members of the staff to ensure this is done well.  
x. Ensuring the good condition and development of the Sixth Form areas.
xi. Ensuring that the year group budget is used to secure the learning needs of students, making sure that it remains in credit, liaising with Finance to ensure this is achieved.  
xii. Taking a key role in securing excellent student behaviour during examinations, in order that students are able to perform to the best of their abilities.
xiii. Liaising with the Exams Team to ensure students and parents are fully informed of any assessment week, trial exams and final exam information.




d) To line manage the pastoral aspects of the work of tutors attached to the Sixth Form, by:

i. Quality assuring the teaching of tutors in Year 12 & 13 during registration and tutorial periods.
ii. Offering evidence, as required, for the performance management process.   
iii. Keeping the leadership team line manager fully informed of concerns raised with regards to the work undertaken by tutors and of any relevant communications with third parties (particularly parents) in relation to such matters.  
iv. To manage and support the Sixth Form team of tutors and to oversee and monitor the day-to-day work of tutors, liaising as required with Heads of Department, Head of Learning Support and the Deputy Headteacher.  

e)     To have line management responsibility for the work of the Sixth Form support, by:

i. Overseeing and monitoring the work.
ii. Carrying out the Performance Management of those members of staff specifically allocated.

Other Duties.

i. To inform potential Sixth Formers of all aspects of the Sixth Form through meetings at feeder schools, Parents Evenings, Careers conventions, meetings with individual students and parents.
ii. To organise procedures for the selection of the student Head of School and Deputy Heads of school.
iii. To organise prefect training and the effectiveness of the prefects in school.
iv. To organise the Higher Education Briefing programme for all students, the briefing for parents and tutors.
v. To be responsible for the operation of student applications through UCAS to Higher Education.
vi. To be responsible for supporting students to other areas of post Sixth Form employment or training.
vii. To liaise with outside agencies concerned with the Sixth Form.
viii. To organise and lead Council meetings and Sixth Form student leadership. 
ix. To take a leading role in the organisation and operational management of results days and enrolment process, alongside the senior team and Exams Officer (including during August for up to the equivalence of five days, as directed by management). 
x. Ensure the timely submission of the Post 16 data at the start of each academic year
xi. To act as the Chair of the Sixth Form Committee and ensure regular meetings take place.
xii. To oversee and organise external Sixth Form events, such as a Sixth Form Ball.

To carry out such other duties which are within the scope of this post, as directed by the Headteacher.


[bookmark: _Hlk129268756]De Aston School is committed to safeguarding and promoting the welfare of young people and expects all staff and volunteers to share this commitment. All posts will be subject to an enhanced DBS disclosure, medical and reference checks.  All pre-employment checks are in line with Keeping Children Safe in Education. 

Person Specification

This person specification provides an indication of the skills, experiences, abilities and values that we are seeking for in a Head of Sixth Form. We are interested in candidates with the potential to make a substantial contribution to De Aston and we are committed to developing, through CPD, the successful candidate.

	Attributes
	Criteria
	How Identified
	Rank

	Education and Training
	1. Formal qualification; at least to degree level.
2. QTS status
	A
A
	Essential
Essential

	Skills and level of experience.
	3. Experience of teaching in Key Stages 3 and 4. 
4. Recent and current experience of teaching in Key Stage 5.
5. Recent experience of successful teaching in a secondary school to external qualification level.
6. A clear understanding effective teaching and learning strategies and evidence of good/outstanding teaching.
7. Experience within a pastoral leadership role.
8. An educational vision, including the strategic role of the Head of Sixth Form across the school.
9. Experience of enabling pupils to successfully transition across key stages.
10. Understanding of the importance of curriculum.
	A & I
A & I
A & I

A & I

A & I
A & I

A & I

A & I
	Essential
Essential
Essential

Essential

Desirable
Essential

Desirable

Essential

	Abilities, behaviours, attitudes and values.

	11. Ability to work in a way that promotes the safety and wellbeing of children and young people.
12. Great degree of resilience.
13. Dynamic and driven, with a focus on progress
14. Seek to help children rather than help themselves through children.
15. Self-aware and sees how their behaviour impacts on children.
16. Open to new and innovative ideas and not work in isolation.
17. Courage to take action to protect children from harm.
18. Able to establish and maintain good professional relationships with learners, parents and colleagues.
19. Experience of working successfully and co-operating as a team member.
20. Able to work on own initiative.
21. Ability to take tough decisions and make change happen.
22. Ability to communicate effectively and professionally.
23. Commitment to continued personal development.
24. Enthusiastic and hardworking.
	A & I

A & I
A & I
A & I

A & I

A & I

A & I
A & I

A & I

A & I
A & I
A & I
A & I
A & I
	Essential

Essential
Essential
Essential

Essential

Essential

Essential
Essential

Essential

Essential
Essential
Essential
Essential
Essential

	Any Additional Factors
	25. Willingness to contribute to the extra-curricular provision.
	A & I
	Essential



Key:

A = Application
I = Interview

De Aston School is committed to safeguarding and promoting the welfare of young people and expects all staff and volunteers to share this commitment. All posts will be subject to an enhanced DBS disclosure, medical and reference checks.  All pre-employment checks are in line with Keeping Children Safe in Education. 
	Headteacher   Mr S Porter	Deputy Headteachers   Miss A Martin s  Mrs V Davies
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