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Post: Head of Sixth Form    
 
Thank you for your interest in this post at The Deanery CE Academy.  
 
This is an exciting and unique opportunity to join our academy on its journey, as we plan for and 
enter our fourth year.  
 
High standards are central to our vision, whether in student behaviour, quality of teaching, aspiration 
or achievement: Discovering and Learning together, so all can Flourish. This vision stands at the core 
of what we strive to do at The Deanery, so that we can broaden our students’ horizons and help them 
find and develop their individual talents. We explore this through a rich variety of cultural experiences 
and an exciting and challenging enrichment programme.  Above all, The Deanery CE Academy will 
show our students and their families that we care, and that we believe that every student in our 
school has the right to leave with the skills, qualifications and values to become confident, successful 
and positive contributors to a future they will have the power and responsibility to shape. 
 
This is an especially exciting time at The Deanery as we look forward to opening a Sixth Form in 2023 
and the further development of the Wichelstowe Leaning campus in collaboration with Kingfisher CE 
Academy to develop an all through 2-19 year-old campus.  
 
School Vision - Discovering and Learning together, so all can Flourish 
The cornerstones of this vision are: 
 

 To explore, develop and deepen the engagement of students with their own personal faith in 

order that they may have life in all its fullness; 

 To inspire a life-long love of learning, independent thought and the courage to think and act 
differently; 

 
 For each student to receive a truly personalised learning experience, enabling them to 

achieve their highest academic potential, and to have the confidence to follow their 
aspirations; 

 
 To develop a strong sense of responsibility to the community and to improve the quality of 

the local environment for its residents; 
 
 

http://www.newtown.academy/inspiring/
http://www.newtown.academy/inspiring/
http://www.newtown.academy/achieving/
http://www.newtown.academy/achieving/
http://www.newtown.academy/achieving/
http://www.newtown.academy/developing/
http://www.newtown.academy/developing/
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 To provide excellent pastoral care, by supporting every student in their learning with skilled 

mentoring to develop the best understanding of students’ strengths passions and purpose. 
 

 This vision can be summarised by our key values of Wisdom, Hope, Service and Resilience 
 
Our Christian ethos is at the centre of our distinctiveness and success.  We believe that daily worship 
helps us get our priorities right; weekly tutor worship is compulsory and to begin with staff lead this; 
weekly assemblies tend to be traditional with singing and prayers.  The role of the tutor is key; 
teachers are expected to be tutors in one of our Houses and contribute to the ‘family’ atmosphere of 
the academy. As Swindon’s only Church of England secondary school, we believe we can offer 
something unique to our pupils, so that when they leave here on the next stage of their journey in 
life, they can do so, confidently, with Hope and Resilience to be the best citizens they can be.  
As an RE teacher, your role will be fundamental to support this and to meet our SIAMS objectives. 
 
This is an amazing time to join the academy and be part of the most privileged and exciting journey.  If 
you are looking for a blend of established good practice, a supportive environment, effective team-
building opportunities and interesting new challenges then please do consider applying.  This will 
prove to be an ideal post for a proactive, intelligent, hardworking team player with a passion to 
ensure that education of the highest standard can help all students become fully alive and flourish as 
individuals.  The role will provide plenty of opportunities for personal development and responsibility 
and could be an ideal step towards further leadership opportunities. 
 
The closing date for receipt of application forms is as advertised.  When providing details of your 
referees you must include their e-mail address – we usually call for references to aid our shortlisting 
process, so please make sure they are aware of this.  We will be reviewing all applications as they are 
received so please don’t delay in sending your application to us. 
 
I would like to thank you for your interest in this post and if you do decide to apply, I look forward to 
reading your application.   
 
Yours sincerely,  
 
Mr Peter Scutt 
Head of School  

 
  

  

http://www.newtown.academy/supporting/
http://www.newtown.academy/supporting/
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JOB DESCRIPTION 
Head of Sixth Form 

 

JOB TITLE Head of Sixth Form 

GRADE BAND Leadership: L5 – L9  
(Full-Time, permanent) 

RESPONSIBLE TO Deputy Headteacher 

DEPARTMENT Teaching & Pastoral 

 
 

This is a very exciting opportunity to lead the development of a brand new Sixth Form at The 
Deanery CE Academy.  

There is something very special about creating a new academy, like no other. The Deanery CE 
Academy opened in September 2019 and has already created a community, where everyone 
encourages you to become the very best person that you can be, ready to take your place in the 
world and make a difference 

 

SAFEGUARDING COMMITMENT 
 
The Deanery CE Academy is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment. If successful in being 
appointed to a post you will be expected to apply for a disclosure from the Disclosure and Barring 
Service as well as other employment checks before your appointment is confirmed. 
 
 

 
JOB PURPOSE 
 

 

 To lead the development of a new Sixth Form that provides high quality education and pastoral 
care and where the highest standards of education, equality of opportunity, and an environment is 
conducive to excellence in learning and teaching;  

 To promote the ethos of the academy through participation in the construction and 
implementation of the academy development plan and in relevant curriculum committees.  

 Be accountable, responsible and provide strategic leadership for raising student achievement in 
Y12 and Y13. 

 To ensure a clear programme of academic and pastoral intervention supports the needs of all 
learners, especially vulnerable learners, effectively. 

 To ensure all staff directly involved with the running of the Sixth Form receive support and 
guidance through line management. 

 To maintain and manage the Sixth Form budget and make appropriate funding decisions. 
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MAIN TASKS, DUTIES & RESPONSIBILITIES 
 

 

 To cultivate and develop self-review of the Sixth Form provision so as to ensure excellent standards 
of learning, progress and pastoral care 

 To line manage the Sixth Form Tutors  

 To oversee the writing of Sixth Form reports, provision of subject information to parents, parents’ 
meetings and response to parents’ enquiries, ensuring that high standards are maintained 

 To implement the academy’s agreed policies 

 To maintain effective discipline through implementation of the academy’s agreed procedures  

 To support and implement the Health and Safety policy and procedures of the academy at all 
times.  

 To ensure the KS5 curriculum is fit for purpose and supports the needs of all learners in order to 
secure outcomes that add value to all. 

 To quality assure and continue to evolve the quality of teaching and learning in KS5. 

 To track, monitor and intervene effectively to ensure academic progress is secure for all. 

 To embed a culture and ethos of inclusivity, aspiration and ambition amongst all learners. 

 To ensure that all students are able to learn and make progress. 

 To be able to set clear and ambitious targets, based on prior attainment, for students. 

 To maintain the positive ethos and core values of the academy. 

 To lead the Careers programme across the academy.  

 To support initiatives decided by the Headteacher. 

 To support the SLT group with whole school initiatives and ensure the smooth running of the 
academy. 

 To work tirelessly in supporting students get to the right destinations for after Sixth Form. 
 

 
 
 

 
PASTORAL CARE  
 

 

 To promote and safeguard the welfare of all students. 

 To deliver a mentoring and enrichment programme that suits the needs of all students. 
 To ensure all students receive high quality careers and post-18 guidance 
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COMMUNICATION AND COMMUNITY LINKS  
 

 

 To attend Academy Leadership meetings and other meetings as appropriate 

 To conduct Sixth Form Tutor meetings, ensuring the provision of agendas and minutes 

 To attend conferences relating to Sixth Form management and development 

 To be aware of the Sixth Form website entry and be responsible for providing up-to-date, accurate 
information or updates to the website coordinator 

 To assist the Examinations Officer in the conducting of Public Examinations in the Summer Term, 
and to act as supervisor when required 

 To co-ordinate the Academy Leadership meetings on the A-level results day, to assist Year 13 
through the clearing procedure and to deal with any queries regarding results; this will require 
attendance at academy in the holiday period after the results come out 

 To conduct individual interviews with Year 11 students and parents (in February) after the mock 
GCSE examinations.  

 To attend on the GCSE results day to confirm A level subject choices of Year 11, meeting with 
parents to clarify these choices after the results day where necessary 

 To work with external partners to provide opportunities for post-18 research and application 
support. 

 To develop and maintain an alumni network and provide ongoing careers guidance. 

 To develop and maintain positive and effective professional relationships with colleagues, parents, 
the local community and Academy Council. 

 To ensure that parents and students are well informed about the curriculum, student progress and 
opportunities and are offered guidance and support. 

 To participate in meetings which relate to the school's management, curriculum development and 
pastoral care. 
 

 

ADDITIONAL EXPECTATIONS AND CULTURE  
 

 Undertake and deliver the appraisal system and relevant training and professional development. 

 Undertake other various responsibilities as directed by the Headteacher. 

 Report any safeguarding issues encountered to your Designated Safeguarding Lead (DSL), Deputy 
Safeguarding Lead/s, Headteacher or Deputy Headteacher in a timely manner 

 Support the campus values and ethos by contributing to the development and implementation 
of 

 policies, practices and procedures. 

 Help create a strong school community, characterised by consistent, orderly behaviour and 
caring, respectful relationships. 

 Help develop a school culture and ethos that is utterly committed to achievement. 

 To be active in issues of student welfare and support. 
 Support and work in collaboration with colleagues and other professional in and beyond the 

campus, covering lessons and providing other support as required 
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ADDITIONAL DUTIES & RESPONSIBILITIES 
 

 
The post holder may be required to perform duties other than those given in the job description for the 
post. The particular duties and responsibilities attached to posts may vary from time to time without 
changing the general character of the duties or the level of responsibility entailed. Such variations are a 
common occurrence and would not of themselves justify the re-evaluation of a post. In cases, however, 
where a permanent and substantial change in the duties and responsibilities of a post occurs, consistent 
with a higher level of responsibility, then the post would be eligible for re-evaluation. 
 
In fulfilling the requirements set out in this job description, the post holder will apply the 
The Deanery’s commitment to equality by treating all employees fairly and without discrimination on the 
grounds of colour, race, ethnic or national origins, sexual orientation, age, marital status, disability, trade 
union association or religious beliefs. 
 
In addition, the job holder will respect the need for confidentiality at all times whilst performing the 
duties of the role. 
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Qualifications, Education & Training    

Qualified Teacher Status E X  

Assessed as a good or outstanding teacher E X  

Relevant specialist qualifications and experience in your subject E X  

Evidence of continued professional development (CPD) E  X 

    

Knowledge & Experience    

Thorough knowledge and understanding of the curriculum 
requirements and developments within your subject specialism 

E X X 

Evidence of commitment to the principles and policies of equal 
opportunities Secure 

E  X 

Knowledge and understanding of a range of assessment for learning strategies 
Secure 

E  X 

Knowledge and understanding of how to make effective personalised 
provision for all students, including those for whom English is an additional 
language and students who have special educational needs 

E X X 

    

Skills and Abilities    

Ability to use assessment to raise standards of achievement E X X 

Ability to teach any of the noted: KS3, KS4, KS5 E X X 

Work closely with leadership team taking a leading role in developing, 
implementing and evaluating policies and practice 

E  X 

Ability to motivate students and colleagues to recognise and respond to the 
diverse needs of learners 

E  X 

Ability to design opportunities for learners to develop their thinking and 
learning skills within your subject area 

E  X 

Good communication skills E  X 

    

Values and Behaviours    

Committed to the values of the school and Safeguarding of children and young 
people 

E X X 

 

http://www.dcea.org.uk/

