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DAVENANT FOUNDATION SCHOOL

JOB DESCRIPTION
Deputy Head of M.F.L.  (Head of Spanish) 
TLR: 2b £4,781
Responsible to: Head of Languages TLA
Responsible for: To deputise for the Head of Languages in the event of his/her absence and support him/her in all aspects of running the faculty. In addition, the co-ordination of teaching and learning within KS3, KS4 and KS5 Spanish or French
Contact time: 41 periods per fortnight f.t.e.
The professional duties of all teachers (other than the Headteacher) are set out in the Schoolteachers’ Pay and Conditions Document and these describe what is expected of all mainstream posts.  In addition, the TLR post carries requirements as set out below and relate to:

1. the criteria for the award of all TLR posts

2. the particular duties expected of this post holder

TLR Responsibilities: (All refer to the specific Key Stage/Course)
1. Impact on educational progress beyond your assigned pupils

· monitor planning, record keeping, marking, homework and assessment 
· monitor progress of students cw target data, identify under-achievement and, where necessary, implement support

· ensure central records of assessment data are kept up to date

· organise events that raise the profile of the course/subject
· work with the SENCO to ensure IEP’s are used with relevant/specific targets that match the needs of students

2. Lead, develop and enhance the teaching practice of others

· develop schemes of work for the curriculum area that teachers contribute to and use

· work with line manager to ensure that each teacher is observed at least once per year in order to promote good practice and enhance development
· mentor/coach colleagues on their practice within the Key Stage/Course
· offer training and advice on good practice in line with school-based and national priorities

· participate in the performance review process as requested
· maintain a portfolio of exemplar work that will enable teachers to make accurate judgements and students to understand what is required of them

3. Having accountability for teaching, managing and developing a curriculum area

· provide reports/papers as part of the school’s self-evaluation process e.g. provide material for examination analyses

· ensure teachers within the curriculum area understand and monitor target data

· lead the moderation of assessment/coursework within the curriculum area

· monitor the delivery of schemes of work to ensure proper delivery/curriculum coverage

· contribute fully to the identification of priorities and to the TLA planning process

· have an overview of the timetable and teacher allocation for the subject area

Main Particular Duties of This Post:
· Work and liaise with Head of Languages in terms of planning, development, monitoring and implementation of the KS3, KS4 and KS5 curriculum so that standards of academic achievement can continue to be raised

· Lead, organise and co-ordinate the updating of all schemes of work for Spanish/French so that all schemes of work for this course are in line with the common standards agreed by the Department

· Organise and co-ordinate internal end of module tests for Spanish/French
· Organise and administer entries and any other necessary administration of the external and internal assessment of Spanish/French
· Organise and implement  revision programmes to help prepare students for exams in Spanish/French
· Monitor and keep abreast of developments at KS3 and KS4
· Advise Head of Languages on needs for new equipment or resources necessary for the successful delivery of the subjects

· Monitor and evaluate student achievement in KS3 and KS4 Spanish/French and advise the Head of Languages when issues need to be addressed
· To make use of analysis and evaluate performance data provided and report results of data analysis to the Head of Languages.

· Help and advise other colleagues who are teaching French/Spanish
· To develop and enhance consistently effective high quality teaching and learning in the subject area and to develop and enhance the teaching practice of others.

· Liaise with the Head of Languages over the organisation and deployment of French/Spanish language assistant 
· Communicate problems and liaise with Head of Languages
· To deputise for the Head of Languages in the event of his/her absence and support him/her in all aspects of running the faculty.

Davenant is committed to safeguarding and protecting the children and young people that we work with.  As such, all posts are subject to a safer recruitment process, including the disclosure of criminal records and vetting checks.  We ensure that we have a range of policies and procedure in place, which promote safeguarding and safer working practice across the school.
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