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	                                                    JOB DESCRIPTION




	JOB TITLE:
	Head of Upper School


	
	

	REPORTS TO:
	Headteacher

	
	

	SECTION:
	Secondary School



__________________________________________________________________________
PURPOSE OF JOB
Governors are seeking to appoint a highly qualified, inspirational and experienced leader to join the Senior Leadership Team as the Head of Upper School.

Responsibility for Safeguarding and Pastoral Care in the Upper school:

· Responsibility for ensuring excellent standards in all areas of pastoral care, including for behaviour, punctuality and attendance 

· Responsibility for students’ spiritual, moral, social and cultural development, including supporting and ensuring high quality spiritual opportunities for all students 
· Take lead responsibility for safeguarding and child protection across the school (including online safety); embedding outstanding safeguarding provision and support for students 
· Advise and support other members of staff on child welfare, safeguarding and child protection matters, and liaise with relevant agencies such as the local authority and police.

· Ensuring excellent support for vulnerable students in Years 7 to 11, including support for disadvantaged students, students with mental health issues and students with SEND

· Responsibility for ensuring an excellent climate for learning throughout the school 

· Further develop the celebration of students’ success across the school 

· Leading and managing a team of Heads of Year, Form Tutors and other pastoral staff in the upper school

· Liaising closely with Heads of Department and teachers to support teaching and learning 

· Liaising closely with a range of external agencies to fully support students 

· Embedding high quality evaluation of all pastoral areas to ensure improved outcomes

Principal Accountabilities: 

Under the direction of the Headteacher the Head of Upper School will undertake duties:
· To help shape, promote and communicate the School’s aims and values

· To contribute to developing a strong and positive vision for the School’s direction.

· To offer positive, sensitive and responsive leadership

· To work with, and support, a leadership team which encourages openness, shared and delegated decision-making, and a sense of common purpose

· To motivate, support and enable colleagues to do their jobs effectively

· To support colleagues in the maintenance of the Stringer Learning Culture

· To make recommendations through the Headteacher to the Governing Body on School policy matters

· To communicate decisions on School policy to the staff

· To work with the rest of the SLT to review the SDP and completion of the school SEF 

· To work with SLT in the formulation, delivery and monitoring of the SDP
· To assist in the day to day running of the school including SLT duties 

· To support, with the rest of the SLT, the management of public events

· To share line management with other SLT members of Subject Leaders

· To organise and support the running of day-to-day events in school

General Accountabilities:

In addition, you are required to undertake the following responsibilities:

· The Head of Upper School will also have a timetabled teaching commitment, complying with the Teachers’ Standards and modelling best practice for others.

· Contribute to developing a strong and positive vision for the school, helping to shape and promote and communicate the school’s aims and values

· Provide staff with training and support so they can play a part in enhancing pupils’ personal development 

· Promote and evaluate the effectiveness of the school’s behaviour policy and strategies

· Monitor pupil attendance and ensure it is continuously improving

· Analysing whole-school data on attendance, behaviour, exclusions and wellbeing to inform future improvement strategies

The list of duties in the job description should not be regarded as exclusive or exhaustive.  There will be other duties and requirements associated with your job and, in addition, as a term of your employment you may be required to undertake various other duties as may reasonably be required. They may also be required to undertake any of the duties delegated from the headteacher.
This job description is based on conditions of employment, in relation to the role, found in 2021 School Teachers Pay & Conditions Document. It sets out the duties of the post at the time it was prepared. These duties may vary from time to time without changing the general character of the post or the level of responsibility entailed.

Dorothy Stringer is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and comply with the Department of Education Statutory Guidance ‘Keeping Children Safe in Education’.
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