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THE GRANGE SCHOOL

JOB DESCRIPTION

YEAR TEAM LEADER
The co-ordination and leadership of learning within half a year group is at the centre of the Year Team Leader role.   

The Year Team Leader and their teams operate at the centre of the school to support learning and to give students the confidence to be ambitious and to succeed.   

The Year Team Leader will have primary role as teacher of a subject within The Grange School with additional responsibilities explained below.
Responsible to: Key Stage Leader & Deputy Headteacher (Pastoral).

JOB PURPOSE

· To ensure the well-being of students and staff.

· To ensure that the focus of the pastoral system is on raising achievement. 
· To proactively track students’ progress and learning.

· To be ambitious for every student and to raise individual aspirations.

· To support, hold accountable, develop and lead a team of tutors.
· To work with other middle leaders and members of staff in school to support students’ academic progress and pastoral matters. 

· To work with outside agencies to support students’ pastoral needs. 
KEY RESPONSIBILITIES

· To nurture a team spirit and year group ethos, setting and maintaining high expectations and standards.  Promoting and maintaining a positive climate for learning.

· To forge strong links between home and school to create a dynamic and supportive relationship.

· To support the development of a meaningful and dynamic curriculum which supports learning and empowers students for life beyond school.

· To have a commitment to an extra-curricular programme, which supports both the academic and cultural life of the school.

· To build a strong and supportive team of tutors based on excellent communication and shared good practice.

· To make a major contribution to the main aim and purpose of the school that places learning at the centre.

· To work closely with other members of pastoral staff including; Attendance Officer, Behaviour Mentors, Pastoral Support Assistants, Safeguarding Leads, SENCO and EAL staff. 
DUTIES

Student Well Being

· To establish and promote good relationships with every student within the year.
· To promote and develop a close partnership with parents/carers.

· To encourage participation in the Year and School Council and organise tutor group representatives to contribute to the development and the direction of The Grange School.

· Co-ordinating the work of student learning mentors, school buddies or prefects across the school.

· To liaise with external agencies to support students.

· To work with other Year Team Leaders in developing an effective programme of assemblies and extra-curricular activities.

· Liaising with the Support for Learning Department to co-ordinate and organise the individual learning, counselling, welfare and discipline of identified individual students.

· Organising the induction programme for students new to the school, including placing students into forms and monitoring individual student’s progress during the induction period into the school.

· Contributing to the evaluation and planning of Enrichment activities.
· To jointly produce a termly year team pastoral report.
Student Progress

· To establish systems to monitor individual student progress.

· To respond creatively to identified student needs.

· To co-ordinate all communications with parents, including parents’ evenings. 

· To maintain a comprehensive and up-to-date student file on each student, containing records of achievements, sanctions, contacts with parents, etc.

· To support tutors in the use of school’s attainment data to evaluate student progress and respond accordingly.  
· Identifying and supporting students who are under achieving across the curriculum.

· Identifying and supporting students who are under achieving in particular subject areas.

Student Behaviour and Attendance
· To ensure the school’s Behaviour Policy is fully supported and implemented across the year group.

· To monitor and analyse student behaviour data, identifying areas of concern and taking appropriate courses of action to support students.

· To ensure the school’s Anti Bullying policy is fully supported and implemented across the year group.

· To actively monitor the system of rewards and sanctions.

· To actively promote and participate in the introduction and development of “Restorative Justice” across the year group.

· Implementing individual support systems including Personal Support Plans (PSPs) and Individual Behaviour Plans (IBPs) for students in the year group.

· Implementing the school’s policy and procedures with regard to Internal and External exclusions, including the reintegration of students back into school following exclusion.

Staff Management

· To develop systems of communication which enhance the effectiveness of staff and students

· To establish, with other Year Team Leaders, a pattern of social events designed to place the school at the heart of the community and enrich the experiences of the students

· To ensure that Form Tutor teams fulfil their administrative duties, e.g. registration, attendance, homework, and uniform checks etc. in line with school policy

· To organise calendared events throughout the year that relate to the year group.

· To joint chair the meeting of the Year Team Tutors.  This meeting will include at least one member from the Support for Learning Department.

· To support tutors in their tasks when necessary.

Additional Responsibilities

· To attend pastoral meetings and share good practice. 
· To plan and deliver assemblies.
· Monitoring of and contributing to the evaluation and evidence for school self-evaluation.

· Contributing to the management of the key stage budget allocation, ensuring it is spent in line with learning priorities and staff training needs.

· Attending professional development training as necessary and sharing knowledge and 

good practice within the year team.
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ABOUT THE GRANGE SCHOOL
We are a mixed, non-selective 11-18 Foundation secondary school situated in the market town of Aylesbury and ten minutes from the Chiltern Hills – an area of outstanding natural beauty. We are close to Oxford, High Wycombe and Milton Keynes and surrounded by delightful market towns and characterful villages.

We are a supportive team with community sitting at the heart of everything we do. A community where passion, creativity and inspiring a love of learning are celebrated and embraced. Where your relentless professional commitment to supporting and empowering students is both valued and rewarded.  
Our Aims:

We aim to equip all students with the adaptability and flexibility to meet the demands of a rapidly changing world and to promote a sense of responsibility towards others, the school and the wider community.  The support and guidance of students is based on a Year system and aims to develop co-operation, involvement and respect in all students.

A broad and balanced curriculum is provided for Years 7 to 9.  In Years 10 and 11, all students will study English, Mathematics, Science, PE, RS and PSHCE (Personal, Social & Health and Citizenship Education). Students can then choose from a range of additional GCSE, BTEC and vocational courses.  We offer a range of traditional and vocational courses at Key Stage 5.  The curriculum in all Key Stages is further enhanced through wide ranging extra-curricular experiences.

We aim to attract energetic and conscientious staff who have a commitment to the education of our students.  The professional development of all staff is an important focus for the school.  We strive to create a learning environment, which serves the needs of all the members of our diverse and vibrant community.

The Grange is more than just a school:

· We are the enablers for young people to overcome the barriers of selection and facilitate them to fulfil their academic potential, creative talent and sporting capabilities. 

· We are a flourishing community based on an ethos of mutual respect. Where collaboration to create a culture of self-confidence enables both students and staff to flourish. Where a broad and balanced curriculum, a pioneering transition timetable, wide-ranging extra-curricular programme and an established reputation for outstanding pastoral care creates confident and responsible young people, who are well adjusted to meet the ever-changing demands of the 21st century.

· We are a team that values your personal development through our innovative CPDopoly programme. Where our weekly “sharing good practice” sessions allow us to collectively expand and develop unique and innovative teaching practices to further inspire our students.

· We are an environment that understands the importance of downtime for our staff. Where our dynamic Staff Social Committee prides itself on offering a varied programme of social activities and events to allow the opportunity to relax and have fun as a team. 
Staff Well-being at The Grange

The Grange takes staff well being seriously. We are committed to and have signed up to the DfE Education Staff wellbeing Charter. We have an active staff wellbeing working party, which is open to all staff to join and meet regularly to talk about staff wellbeing needs across the school. 

There is an active staffroom, where people go at break and lunch and regular staff lunches. In addition, there are staff activities should you wish to join, such as book club, sport, yoga, walking trips, visits to the theatre and art and craft activities and workshops. 

As part of Buckinghamshire County Council, we are also able to access a number of discounts with local and national companies, including reduced train fare, restaurants and shops. 

We have a team of staff that are identified as the listening ear team who can support and signpost staff, if and when needed. 

What people say about us:

“It genuinely is a pleasure to work at a school that listens to and takes on board the opinions and ideas of all staff to create a fantastic learning environment for all.” 

Mr Haycock, Subject Leader for Business 

“I’ve loved every second of working at the Grange School – I wouldn’t want to be anywhere else”

Mr Russell, Subject Leader for Drama and Head of Sixth Form
“I love working at the Grange – everyone is supportive and friendly and most of all we are like one big family”

Mrs Pomery, Student Welfare Support Assistant
“The teachers all treated my son as their own son - that is how much they cared. You have an amazing team at your school and I will be forever thankful for the support your teachers gave…… I will always remember how incredible the teachers at the Grange were.”

Parent of Year 11 student

 “The Grange was my number one choice for Sixth Form.  It’s hard not to notice the vast knowledge and passion that the teachers possess for their subjects and passionate teachers create interesting lessons which helps engage students.”

Emily J, Head Girl 2019/20 

“The Grange is a school that really cares for their students and carries your best interests at heart. It possesses a warm paternalistic style, which is important as it makes you feel safe and valued.  It’s certainly been a significant factor in my development so far and I am confident it will be the school that helps me to get to my next step.”

Mitchell R, Head Boy 2019/20

"It is always a pleasure interacting with the students and staff of the Grange School. The many projects I’ve been involved with have been well organised and have provided fantastic opportunity for the young people involved to extend their learning in an enterprising, thought provoking and challenging manner.”

Melvina Brown, Aylesbury Methodist Church 
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