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HALL GREEN SCHOOL
JOB DESCRIPTION
POST: HEAD OF YEAR

	Post Title
	Head of Year

	Purpose
	[bookmark: _GoBack]To lead and manage the pastoral provision for a year group

	Report to
	Associate Senior Leader

	Core tasks and responsibilities (in addition to those of a classroom teacher)

	Staff Management

	· Lead a team of form tutors.
· Monitor, assess and develop the role of the form tutor.
· Ensure that tutor sessions are run effectively.
· Be accountable to the HT and Governing Body for the work of their tutor team.

	Pupil Progress
	· Manage pupil review processes.
· Co-ordination of reporting to parents.
· Monitor the academic progress of individuals, groups and classes.
· Arrange and promote Year activities.
· Prepare and deliver Year group assemblies.

	Pupil Conduct
	· Monitor attendance, punctuality and behaviour trends and plan, implement and oversee support and interventions to improve each of these.
· Liaise with parents, external agencies, and other providers as appropriate.
· Establish and maintain a suitable environment for learning, including a system of rewards and sanctions.

	Pupils Guidance/Support
	· Offer pupils the opportunity to discuss matters of concern.
· Take steps to prevent bullying and support victims of bullying.
· To be alert and active on issues relating to student welfare and child protection.
· Work with the safeguarding team, SENDCo, and attendance team to ensure that students are kept safe, and effective support is in place where required.

	The post holder will be subject to appraisal objectives which will be agreed and reviewed annually.  The post holder is expected to carry out such other duties as may reasonably be assigned by the Headteacher.

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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