
Head of Year - Salary Leadership 3 to Leadership 6 

Required  September 2024 



https://www.stcatherines.college/




The Post 

We are seeking to appoint an outstanding Head of Year to join an experienced and enthusiastic 

pastoral team. The role is to become the Head of Year 9 (our current Year 8), remaining with the 

year group until they reach the end of Year 11. 

This  year group have had two Heads of Year and two Assistant Heads of Year during year 8 and 

require the stability and consistency of one permanent full time Head of Year to support them. 

Our Heads of Year are members of teaching staff supported by a full-time non-teaching Assistant 

Head of Year and an Assistant Headteacher. 

You should be a qualified teacher with the ability to think strategically. You should be a team 

player with strong leadership skills.  

 

The Benefits of Working at St Catherine’s College Include: 

A friendly, supportive and caring staff team 

Very well-behaved students who are ambitious, hardworking, resilient, and responsible 

Highly visible, supportive senior leaders 

Excellent career development opportunities 

Subsidised membership to Benenden Private Medical Healthcare 

A fabulous, sociable staff room 

 

 

“Students and adults thrive in this caring community that celebrates love at its core.” 

(Inspection 2023) 

 

“AS a result of the rigorous routines used across the college, students are ready to learn and swift-

ly engage in lessons.  This ensures that the atmosphere throughout the college in lessons and so-

cial time is calm, purposeful, warm and inclusive.”  

(SIAMS Inspection 2023) 

 

 

 

 

 

 

 

 

     



Job details 

Salary:   Leadership 3 to Leadership 6 

Hours:                        Full time 

Contract type:          Permanent 

Reporting to:            Assistant Headteacher 

 

Main Purpose Head of Year 

To provide professional leadership and management across the year group, to secure high  

quality learning, behaviour and attendance.  You will value kindness and be able to build  

transformational relationships with students and staff. 

 

Duties and Responsibilities 

To coordinate the year team to deliver high quality pastoral care and academic support. 

To continue to develop a highly skilled and motivated team of tutors. 

To gain a working knowledge of all individuals within the year and liaise with relevant staff on 

any issues that are impacting on learning. 

To maintain an overview of all students’ academic progress and ensure effective strategies are 

in place to support this. 

To coordinate support for students in need of additional academic, social or emotional support. 

To ensure high quality communication with students, parents/carers and staff. 

To report all safeguarding or potential safeguarding concerns immediately to the DSL. 

Main Purpose Teacher 

To fulfil the professional responsibilities of a teacher, as set out in the School Teachers’ Pay and  

Conditions document and in the Teachers’ Standards. 

 

Duties and Responsibilities 

Set high expectations which inspire, motivate and challenge students. 

Promote excellent progress and outcomes by students. 

Demonstrate excellent subject and curriculum knowledge. 

Plan and teach well-structured lessons, following the school's plans, curriculum and schemes 

of work. 

Accurately assess, monitor, record and report on the learning needs, progress and achievements  

of all students. 

Adapt teaching to respond to the strengths and needs of students. 

 

Whole School 

Make a positive contribution to the wider life and ethos of the college.  Maintain good order and 

discipline among students, to ensure a positive and safe learning environment. 

 

 



  Job Description—continued 

Duties and Responsibilities 

 

Professional Development 

Take part in further training and development, including the appraisal process.  Support the 

professional development and appraisal of others. 

 

Personal and professional conduct 

Uphold public trust in the profession and maintain high standards of ethics and behaviour,  

within and outside school. Have proper and professional regard for the ethos, policies and 

practices of the school, and maintain high standards of attendance and punctuality. 



Person Specification 

 

Qualifications and Training  

Qualified teacher status recognised by the DfE 

Graduate 

Experience  

The post would suit an experienced teacher 

Skills and Abilities 

Be a talented classroom practitioner, with potential to develop further 

Able to teach to GCSE 

Possess good ICT skills and be able to use them in their own teaching 

Able to communicate well, both in writing and orally 

Able to manage time effectively and work to deadlines 

Knowledge and Understanding 

Understanding of the principles, processes and strategies underpinning outstanding teaching 

and learning 

Outstanding knowledge of current educational developments/issues in teaching 

Values 

Support the aims and ethos of the College 

A commitment to comprehensive education, equal opportunities and inclusion 

A passionate commitment to achieving the highest standards for all learners 

A commitment to teaching approaches which make learning interesting, challenging, rele-

vant and effective 

An enthusiasm for, and involvement in, extra-curricular activities 

Personal Qualities  

Shows warmth, care and a sensitivity to the needs of others 

Is self-motivated and hard-working 

Possesses a sense of humour and the humility to admit mistakes 

Shows imagination, vision and proactivity 

Possesses an infectious enthusiasm, stamina and considerable energy 

Can work effectively and professionally even when under pressure 

Has a good health and attendance record 



Friday 17 May 2024 


