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Advert 
Job Title:   Head of Year  
Salary:   MPR/UPR + TLR 1B (£11,402) 
Closing Date:  Monday, 24th June 2024 at 9:00am 
Contract type:  Full-time Contract term: Permanent 
Interviews:   During week of 24th June 2024 
Start date to be negotiated 
 

 

Job details 
We have an exciting opportunity for an ambitious and inspirational teacher who wants to make a real 
difference. 
 
We are looking for someone who: 

• Has high expectations of behaviour and committed to driving high standards across the school. 

• Has as much enthusiasm about our students as we have. 

• Is an inspirational teacher, who believes in high aspirations for all. 

• Is an individual who is motivated, organised and tenacious. 

• Is a teacher who is passionate about improving the lives and education of our students. 

• Can demonstrate excellent teaching and classroom management skills. 

• Has the ability to build good relationships with all students and parents/carers. 

• Has the ability to lead a team of form tutors and pastoral staff to ensure high standards of care, 
guidance and support. 

• Has the willingness to go above and beyond for our students. 
 
The position could be for either an experienced teacher or for someone with less experience but with bags of 
enthusiasm and a willingness to learn. (Not suitable for ECTs).  A specialism to teach Science or RE would be 
an advantage.  Year group will be determined based on skills/experience of successful candidate. 
 

What we can offer: 

• A shared vision and ambition to deliver excellence for our young people 

• An opportunity to share in shaping the school’s improvement journey 

• Happy children who aspire to do their best 

• Motivated and dedicated staff 

• Commitment to Continued Professional Development 
 

Our Vision  

A vibrant community, uniquely created by God, which embraces everyone, especially those in need and celebrates difference. 
Enabled by  a staff, dedicated to our Catholic ethos and a culture of excellence, our young people will be inspired to know more, 
and be more. 

 
We are a really exciting and interesting place to be.  We have a large number of very bright and able students 
and a higher-than-average percentage of SEN and PP students. 
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This post is subject to a satisfactory Disclosure and Barring Service (DBS) Enhanced Disclosure Certificate. 
This school is committed to safeguarding and promoting the welfare of children and young people and expect 
all staff and volunteers to share this commitment. 
Interested candidates can contact the Headteacher should they wish to discuss the position further, whilst 
visits to the school can also be arranged.   
 
For an application form, job description and further details please visit the school website 
www.stcuthberts.com. Or, alternatively, contact Cath Geden PA to the Headteacher, on 01744 678123 or 
email hello@stcuthberts.com 
 
Application forms to be completed and returned for the attention of Mrs C Twist, Headteacher to 
hello@stcuthberts.com 

As outlined in the DfE's Keeping children safe in education, once candidates are shortlisted for interview, we wish to 

inform you that online searches may be carried out as part of due diligence checks. 

 

 

mailto:hello@stcuthberts.com
mailto:hello@stcuthberts.com
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Head of Year  

MPS/UPS + TLR 1B (£11,402) 

Assistant Headteacher (Behaviour & Welfare) 

• The Head of Year will be expected, by personal example, to provide motivation and enthusiasm in 
setting and maintaining the highest standards to achieve success with all students. 

• The Head of Year’s principal responsibility is to be responsible for all aspects of Student Learning and 
Progress in an allocated year. 
 

 

 

• To effectively manage student welfare issues including behaviour and attendance/punctuality of all 

groups of students. 

• To effectively manage student behaviour including rewards and sanctions. To plan review meetings 

with parents/carers as appropriate, either in school or home visits if necessary 

•  To liaise with external agencies to support the wellbeing of students. 

• To lead effective mentoring programmes with identified students. 

 

• To track the attainment and progress of all students within the Year Group and plan appropriate 

interventions as needed, working with SLT. 

• To monitor the progress of disadvantaged, SEND and other vulnerable groups of students to ensure 

that all students make at least good progress. 

• To ensure that students receive effective and appropriate careers advice and guidance, working with 

CEIAG Lead. 

• To plan, lead and manage the most effective use of Form time in order to deliver rich and engaging 

experiences for students and ensure the best possible outcomes. 

• To work with relevant staff on the assessment and reporting process for the Year Group. 

• To prepare and present the Head of Year report for Governors. 

 



Head of Year – June 2024  Page 7 of 11 

• To oversee and promote effective parent/carer communication including Parents evenings and year 

information meetings. 

• To lead assemblies and other key events.  

 

• To lead a team of Form Tutors and line manage the AHOY 

• To lead Year Team meetings. 

• To carry out observations and appraisals of staff as required. 

• To promote high expectations and a positive St Cuthbert’s ethos, encouraging aspiration for all. 

• To develop and implement highly effective policies and procedures, which promote the highest possible 

standards. 

 

• To support and promote the wider school ethos and school development. 

• To attend and engage with all relevant meetings including for example staff briefings. whole school, 

year team and curriculum area meetings. 

• To participate in appraisal reviews and related activities. 

• To identify appropriate areas for own professional development and pursue opportunities for such 

development. 

• To meet all appropriate requirements as described in the DfE Teachers’ Standards 

 

• To be confirmed. 
 
Carry out any other duties deemed appropriate by the Headteacher. 
 

 
Postholder’s Signature: 

  
Date: 

 
    /        / 

 
 
Headteacher’s Signature: 

  
 
Date: 

 
     
    /        / 

 

 

 



 

PERSONAL ATTRIBUTES 
 Essential Attribute Identified Desirable Attribute Identified 

Qualifications ▪ Qualified Teacher Status* 
▪ Degree in related subject or equivalent * 

A 
A 

▪ Further accreditation in leadership 
and management. 

A 
 

Experience ▪ A passion for teaching subject area with a confident and 
creative approach to getting the best out of students 

▪ Excellent practitioner – evidence of outstanding lesson 
observations 

▪ Experience of developing resources to enhance learning and 
assessment throughout appropriate Key Stages. 

▪ Ability to inspire and motivate students of all abilities. 
▪ Proven success in raising attainment 
▪ Ability to drive improvements 
▪ Ability to lead, inspire and motivate staff 

A I R 
 
R 
 
A I R 
 
A I R 
A I 
A I R 
A I R 

▪ Use of ICT in teaching 
▪ Experience of assessment for 

learning 
▪ Experience of managing an area of 

responsibility 
▪ Experience of managing change 

successfully. 
 

A I 
A I 
 
A I R 
 
A I 
 

Knowledge 
and Skills 

▪ Good knowledge of national and local initiatives in Pastoral care 
▪ Ability to analyse data 
▪ Use a variety of teaching strategies 
▪ Experience of monitoring and evaluating students’ progress 
▪ Good communication and interpersonal skills 
▪ Ability to motivate, challenge and inspire staff. 
▪ Excellent ICT Skills 

A R 
A R 
A I R  
I R 
I R 
I R 
A 

▪ Examination marking experience 
▪ Ability to work using own initiative 
▪ Proven ability to set and meet 

deadlines 
 

A I R  
 
A I R 
 
A I 
 
 

Personal 
Qualities 

▪ Support the Catholic ethos 
▪ Enthusiasm & energy  
▪ Commitment to safeguarding and promoting the welfare of 

Children and Young People 

A I 
I R 
A I R 
 

▪ Willingness to undertake further 
training and responsibility 

I 
 
 

Other 
circumstances 

▪ An ability to fulfil all spoken aspects of the role with confidence 
through the medium of English 

I ▪   

 
 

A = Application form   I = Interview    R = Reference    *Shortlisted candidates should bring with them copies of their qualifications 
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http://www.knowsleysafariexperience.co.uk/
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stcuthbertschs    @stcuthbertschs  St Cuthbert’s Catholic High School 

 
 

http://www.stcuthberts.com/
https://www.facebook.com/stcuthbertschs
https://twitter.com/stcuthbertschs
https://www.linkedin.com/company/st-cuthbert%27s-catholic-high-school

