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JOB DESCRIPTION - HEAD OF YEAR 6-8
AREAS OF RESPONSIBILITY AND ACCOUNTABILITY

· To lead and develop the form tutor team
· To be responsible for the behaviour and wellbeing of pupils in your year
· To lead on the transition to upper school in year 8 and the transition of any new pupils
· To monitor and evaluate the academic progress of pupils in your year
· To contribute to the development of the curriculum and the monitoring of teaching and learning
LEADERSHIP AND DEVELOPMENT OF THE YEAR FORM TUTOR TEAM

· Develop a vision for the year group incorporating high expectations in learning and lead the tutor team members to achieve that vision 

· Motivate, challenge and inspire staff within the tutor team to develop the very best mentoring, guidance and support for pupils
· Support tutors with pastoral time and quality assure that provision
· Run year team meetings as appropriate
· Lead assemblies as appropriate
· Contribute to CPD as appropriate, including the mentoring of early career colleagues and any trainee teachers

Personal Development and Behaviour
· To monitor the behaviour and wellbeing of pupils in your year and to work with the SLT, other staff, parents and external agencies as necessary to promote high standards of behaviour and promote healthy lifestyles
· Work with the Head of RE/PSHE to contribute to the provision of PSHE and citizenship

· Work with other members of staff (e.g. SENCo or Teacher in charge of CLA) to support identified pupils 
· Liaise with external agencies as appropriate to support pupils
· To contribute to collective worship as appropriate and in keeping with the ecumenical Christian ethos of the school

· Work with the attendance officer and the member of SLT in charge of attendance and punctuality and monitor the impact that this has on learning

· Support the uniform policy and promote high standards of personal appearance in the year group

· Contribute to rewards systems, including celebration assemblies

· Arrange and promote activities and trips as appropriate within the year group to strengthen the year group ethos and personal development of students E.g. extra-curricular activities, sport, community service, charity fund raising, trips
· In Year 8, to lead on and organise all leavers activities and the year book
Transition
· Work with the Head of Year 5 to enable a smooth transition as students move into year six 
· Plan and run new parents’ meetings when students join your year (mostly relevant with Year 7 intake) and ensure that any new parents’ documentation is informative and relevant

· Ensure that the transition from Year 6 into 7 reinforces the need for increased independence and responsibility
· Lead on the transition to upper school when students are in Year 8 ensuring that appropriate information is passed to next schools and enable a smooth transition for all students 
· Work with the admissions officer on in-year transition and ensure that all appropriate information is available from students’ previous schools and that new students are welcomed into the school appropriately and settle quickly
Pupil Progress 
· Work with the Deputy Headteacher in analysing academic data, and in identifying groups and individual students who require support and designing interventions as appropriate

· To present at the parent information evenings and ensure that appropriate material is provided to enable parents to support their children

· Work with tutors in communicating with parents where there are concerns with progress
Teaching and Learning/curriculum
· Promote positive attitudes to learning. Analyse any attitudinal data that may be available and provide interventions as appropriate

· Work with curriculum leads to ensure that the curriculum is high quality and designed appropriately
· Undertake lesson observations/learning walks and book looks as appropriate and proactively work to improve the quality of teaching and learning
General 
· Be a positive role model for staff and pupils and reflect the professional attributes of an effective middle leader
· Promote and maintain good communications within the year team, other school teams and external groups and agencies 

· Undertake necessary CPD to gain knowledge, understanding and skills appropriate to your role
· Be an active and appropriate member of the Middle Leadership Team, attend and contribute to meetings
· Work with the other Heads of Year on related issues, in particular in supporting the school ethos and vision across all four year groups, ensuring consistency of standards and high expectations

· Actively work to promote safeguarding and support the DSL with safeguarding procedures

· Be an excellent classroom practitioner in a curriculum subject or as a KS2 specialist 
