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HEAD OF YEAR 
PERSON SPECIFICATION 
Column 1 = Requirements
Column 2 = Status: E = Essential / D = Desirable
Column 3 = Assessment Method: A = Application / I = Interview / R = Reference
	EDUCATION AND TRAINING

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Degree and Qualified Teacher Status (QTS) / PGCE
	E
	A

	Successful completion of the Early Career Framework
	E
	A

	Evidence of ongoing Continuous Professional Development
	E
	A, I

	Training in safeguarding and child protection
	E
	A, I

	Further qualifications in pastoral leadership or inclusion
	D
	A

	EXPERIENCE

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Successful experience as a classroom teacher with strong outcomes
	E
	A, R

	Experience of supporting student progress across a range of abilities
	E
	A, I

	Experience of working with parents/carers effectively
	E
	A, I

	Experience of working with external agencies
	E
	A, I

	Experience of implementing and monitoring interventions (e.g. APDR cycles)
	E
	A, I

	Experience in a pastoral leadership role (e.g. Head of Year, Assistant Head of Year)
	D
	A, I

	Experience of leading or coordinating a team
	D
	A, I

	KNOWLEDGE

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Secure understanding of safeguarding (including KCSIE)
	E
	A, I

	Knowledge of behaviour and attendance systems
	E
	A, I

	Understanding of strategies to raise achievement and support vulnerable students
	E
	A, I

	Awareness of current educational priorities (e.g. inclusion, personal development)
	E
	I

	SKILLS AND ABILITIES

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Ability to lead, motivate and support staff and students
	E
	I, R

	Ability to analyse and use data to drive improvement
	E
	A, I

	Excellent organisational skills and ability to meet deadlines
	E
	A, I

	Ability to plan, implement and evaluate interventions
	E
	I

	Excellent communication skills (written and verbal)
	E
	A, I

	Ability to build positive relationships with stakeholders
	E
	I, R

	Ability to manage challenging situations calmly and effectively
	E
	I

	Strong problem-solving skills and initiative
	E
	I

	PERSONAL QUALITIES

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Commitment to safeguarding and student wellbeing
	E
	I, R

	High expectations and commitment to inclusion and equity
	E
	I

	Resilience and ability to work under pressure
	E
	I

	Professionalism, integrity and reliability
	E
	R

	Commitment to ongoing professional development
	E
	I

	Enthusiasm for contributing to wider school life
	E
	I

	Genuine interest in the personal development of young people
	E
	I

	ADDITIONAL REQUIREMENTS

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Willingness to contribute to enrichment beyond the school day
	E
	I

	Commitment to uphold school policies and values
	E
	I, R

	Smart and professional appearance
	E
	R

	Compliance with school policies (e.g. no smoking policy)
	E
	R
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