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Head of Year – Non-Teaching  
Person Specification
Column 1 = Requirements
Column 2 = Status: E = Essential / D = Desirable
Column 3 = Assessment Method: A = Application / I = Interview / R = Reference
	EDUCATION AND TRAINING

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	GCSE Grade 4/C or above in English and Mathematics (or equivalent)
	E
	A

	A Levels or equivalent qualifications
	E
	A

	Degree or relevant higher-level qualification
	D
	A

	Evidence of ongoing Continuous Professional Development
	E
	A, I

	Training in safeguarding and child protection
	E
	A, I

	EXPERIENCE

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Experience working with children/young people in an educational or similar setting
	E
	A, I

	Experience of working with parents/carers and external agencies
	E
	A, I

	Experience of planning, coordinating and monitoring support/interventions
	E
	A, I

	Strong organisational skills and ability to meet deadlines
	E
	A, I

	Experience contributing to enrichment or wider school provision
	E
	A, I

	Experience in a pastoral leadership role (e.g. Head of Year or similar)
	D
	A, I

	PROFESSIONAL KNOWLEDGE

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Knowledge of safeguarding, child protection and pastoral care
	E
	A, I

	Awareness of strategies to raise student achievement and engagement
	E
	A, I

	Knowledge of current educational priorities (behaviour, attendance, personal development)
	E
	A, I

	Mental Health First Aid qualification
	D
	A

	SAFER RECRUITMENT

	Requirements
	Status (E/D)
	Assessment (A/I/R)

	Demonstrates suitability to work with children and young people in line with safeguarding requirements
	E
	A, I, R
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