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Letter from our Governors 
September 2023
Dear Prospective Applicant, 
Welcome to Birkbeck Primary School and thank you for your interest in becoming our new headteacher. 
We are a growing school with big ambitions, and we are looking for a headteacher with the passion and commitment to inspire our children and lead our dedicated staff to continue to drive Birkbeck forward. 
Located just minutes from Sidcup train station in the outer London borough of Bexley, our school moved from two to three form entry in 2019, starting with that year’s Reception classes. A new senior leadership structure is now in place to meet the needs of a growing school, providing our new headteacher with the headspace they need to help shape and lead us into the future.
Although it has grown in recent years, Birkbeck hasn’t lost its friendly feel and our values of resilience, responsibility and equality are embraced by all and encourage our children to be kind and respectful to others. Our parent community is highly supportive, and we have an active PTA that not only raises funds but helps to bring new experiences to our children.
As a governing body, we see this appointment as pivotal in the ongoing success of Birkbeck. We are looking for someone who can provide stability, take tough decisions and be imaginative and innovative, but most importantly ensure that the focus is on the children’s and staff’s learning and wellbeing so that our school is the best that it can be. 
If you are excited about this opportunity and feel you can clearly demonstrate that you have the skills, experience and drive to take on this challenge, we would encourage you to visit our school so that you can experience Birkbeck for yourself. Please contact the school office on 020 8300 4161 to arrange a visit.   
On behalf of the Governing Body, thank you for your interest in Birkbeck Primary School and this role. We look forward to receiving your application form. 

Jenny Watson
Chair of Governors       
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About Our School 
Birkbeck Primary School is a large, three-form entry community school and nursery that is located in the heart of Sidcup in Kent. The local education authority is the London Borough of Bexley.

The recently completed extensive expansion works have provided us with a beautiful building, enhanced landscaped areas, a new library and a brand-new outdoor learning environment for Reception pupils.  

The school boasts a large playing field which includes newly erected play apparatus and is used by the pupils during the summer.  Altogether there are 21 classrooms and a nursery class. In addition, we have our own Forest School which gives our pupils the opportunity for positive outdoor experiences and appreciation of the wider natural world.

The school is three-form entry up to and including Year 4 and will be at full capacity by 2025/26. There are 571 children on the school roll and the reception year group is at full capacity with 90 children registered for 2023/24.  

We have a good mix of experienced and new teachers, and our CPD and targeted coaching ensuring that our teaching staff are well supported to create a high quality learning environment for all of our children. This year’s Year 6 children achieved Birkbeck’s highest ever SATs results with 97%, 93% and 95% achieving the expected standard in reading, writing and maths. 

We are proud of our newly embedded curriculum, which is designed to meet the needs of the twenty-first century child. We grow our children’s learning and understanding of key concepts as they move up through the school, enriching their experiences and showing them how they can influence the future.

The school has a full complement of support staff and runs a breakfast and after school club.


At a glance:

· Ofsted rated Good in 2018
· 571 children
· 90 staff
· 39.98% diversity
· 11.3% SEND
· 10.4% free school meals, 10.6% pupil premium 


What we can offer:

· Strong cross curricular learning
· A school team dedicated to realising the full potential of every single child
· A superb team of supportive and diligent staff
· Supportive governors
· Incredibly polite children with a zest for learning
· A commitment to CPD for staff at all levels
· An opportunity to work collaboratively within a soft federation of local community primary schools

We’re looking for a headteacher who:

· Relishes challenge and is committed to raising standards for all children and staff 
· Is an inspirational and dynamic leader with a proven record of excellence and strategic leadership
· Leads by example, modelling the professional standards, integrity and expectations that underpin our core values
· Has a passion for developing outstanding teaching and learning
· Has a strong track record of sustaining school improvement
· Has the capacity and skill to develop a highly effective team
· Has high expectations and will empower our pupils and staff to excel
· Is an honest and transparent communicator, with a strong track record of working with children, staff, parents, carers, governors and the local community
· Is committed to and promotes equality and diversity
· Supports the entitlement of children with a broad and balanced curriculum by ensuring equality of access to the whole curriculum for all children
· Identifies and provides for the specific needs of all pupils, including those with special educational needs and gifted and talented pupils
· Has an optimistic attitude and approach
· Can demonstrate financial astuteness
· Actively promotes the welfare, well-being and safeguarding of all children







About Bexley
Bexley lies within the south-east corner of Greater London, with good transport links to central London, Kent countryside and the coast. There are more than 100 parks and open spaces, and some of London’s most fascinating heritage at places like Crossness Pumping Station in Thamesmead, Hall Place in Bexley and Danson House near Bexleyheath.
Bexley is a diverse and growing borough with a population of around 250,000 people. It is estimated that by 2030 the population will be over 260,000 and almost 300,000 by 2050. Almost 25% of the population is Black and Asian multi ethnic. 30% of residents are young people under the age of 25, which makes Bexley the 15th youngest borough in London. Unemployment is relatively low, at almost half the London average. There are pockets of comparatively high levels of disadvantage and deprivation in some parts of the north and south of the borough. Bexley is one of the safest London boroughs (consistently in the top 5), with a low number of offences compared to the rest of London.
There are currently 10 maintained schools in Bexley, 9 primary and 1 secondary special school. There are 7 Catholic primary schools and 1 Church of England primary school, 57 Academies (41 primary and 15 secondary) and 3 Free Schools. Four of the secondary schools are grammar schools. Educational attainment at GCSE is above the national average.








Application Process

Safer Recruitment

Birkbeck Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. 
Our selection process is based on good practice in selecting the best candidate for the job, ensuring equality of opportunity for all applicants whilst deterring and rejecting those who may be unsuitable to work with children.
We ensure that we have a range of policies and procedures in place that promote safeguarding and safer working practice across the school. It is expected that candidates should be aware and understand their duties and responsibilities in relation to child protection and safeguarding children.

Equal Opportunities

Birkbeck Primary School is committed to ensuring that diversity, equality, and inclusion are at the core of who we are. We have made a commitment to inclusion across race, gender, age, religion and identity. We are building a school culture where difference is valued. We welcome your application.
Birkbeck Primary School is committed to equality and diversity in employment practice and service delivery.
Guaranteed Interview Scheme for Applicants with Disabilities
As part of our commitment to equalities and diversity, we aim to ensure that candidates are not prevented from demonstrating their true abilities during the recruitment and selection exercise. We guarantee an interview to any disabled candidate whose application meets the minimum essential criteria for the post. 
We are also committed to make Reasonable Adjustments to our recruitment and selection processes, where appropriate, this is to ensure that no candidate, whether they have a disability or not, is unfairly prevented from demonstrating their abilities and skills.



Your Application
It is important that you complete all sections of the application form and that you provide full information in each section. You are asked to tabulate your experience and additionally to submit a letter setting out the main points of your application. CVs will not be accepted.
Referees must be able to comment authoritatively on your personal and professional competence and must include your current employers or their authorised representative. A sample of the reference pro-forma that will be sent to the referees of shortlisted applicants can be viewed in Appendix A. 
Reference is made on the application form that you must disclose whether you are related to anyone within the school or if you have any financial interest in contracts with the School or pending tenders; or if you are currently employed by the school. Canvassing for appointment disqualifies.


Please email your application to:
schoolsrecruitment@bexley.gov.uk

Schools HR 
Third Floor East
Civic Offices, 2 Watling Street
Bexleyheath
Kent DA6 7AT

Direct Dial No: 	020 3045 5050


Please contact the school office on 020 8300 4161 to arrange to visit the school

The closing date for receipt of applications is 12.00 midday on 16th October 2023.

Interviews are expected to be held on 2nd and 3rd November 2023.






English Language Requirement 

This post is considered to be a customer-facing position; as such it falls within scope of the Code of Practice on English language requirement for public sector workers.  Birkbeck Primary School therefore has a statutory duty under Part 7 of the Immigration Act 2016 to ensure that post holders have a command of spoken English sufficient for the effective performance of the job requirements. The appropriate standards are set out in the person specification. These will be applied during the recruitment/selection and probationary stages.

What will happen if you are shortlisted for an interview:
If you are shortlisted for interview, you will be notified of this in writing via email. Emails will be sent to the email address provided on your application form.

References

References will be taken up prior to the interview process and full employment histories may be verified as part of our vetting procedures in our on-going commitment to Safer Recruitment Practices. 

Self-Disclosure

The Rehabilitation of Offenders Act (1974) (Exceptions) Order 1975 (Amended) (England and Wales) Order 2013 recognises the principle that people who have been convicted of an offence should not, as a result, be discriminated against for the rest of their lives and therefore it prohibits discrimination in employment within defined limits. Some posts are exempt from the Act and these include those involving work with children, the elderly, with persons suffering from serious illness, with people with disabilities and for certain professions where the highest integrity is expected including employment in finance, legal, medical and security services.
 
The post you are applying for is 'exempt' under the Act. You are therefore required to provide details of ALL current (unspent) and ‘spent’ convictions or pending cases, cautions bind-over orders, reprimands and final warnings including dates and sentences. In connection with this, applicants shortlisted for interview will be provided with a self-disclosure form which must be completed and returned prior to interview.


Information obtained through the self-disclosure process will be used to inform the overall assessment of an individual’s suitability for the role. 
Online Searches
Online searches will be undertaken on shortlisted applicants to review publicly available information that would either harm the reputation of the school or make an applicant unsuitable to work with children. Information that causes concern will be explored with the applicant at interview.
 
Identity and Right to Work
We are required to check that a job applicant is allowed to work in the UK before we employ them. You will therefore be required to provide evidence of your identity and right to work in the UK at interview.
 
Qualifications
Candidates will be asked to provide evidence of qualifications relevant to the role, and in accordance with the Person Specification at interview. 


What will happen if you are offered the post:

Any offer of employment made will be subject to clearance of appropriate vetting checks in accordance with Keeping Children Safe in Education 2023.
 
Disclosure and Barring Service Certificate
You will be asked to complete an application form to obtain a certificate of enhanced disclosure from the Disclosure and Barring Service, unless we have agreed to accept a previous certificate issued and carried out a status check using the DBS Update Service, which has confirmed there is no additional information available since the certificate was issued.
 
Overseas checks
Individuals who have been a resident overseas for three months or more within the past five years or were resident overseas prior to the past five years and working with children or young people or were born overseas will be asked to apply for an overseas criminal record check and a “Letter of Professional Conduct” from the professional regulating authority in the country (or countries) in which they qualified/worked. The application process for criminal records checks or ‘Letters of Professional Conduct’ varies from country to country. The Home Office provides guidance on applying for criminal records checks for overseas applicants.
 
We will also check:
 
· Whether you are barred from working with children in regulated activity, where relevant. It is a criminal offence for someone who appears on the Children’s Barred List to engage, or seek or offer to engage, in the regulated activity from which they are barred
 
· Whether you have successfully completed a period of teacher induction
 
· Whether you are prohibited from working in the teaching profession
 
· Whether you are subject to disciplinary sanctions from the GTCE
 
· Your qualified Teacher Learning and Skills (QTLS) status with the Society for Education and Training, if relevant; and
 
· That you are medically fit to undertake the role.
 
 
Childcare Disqualification 
We are required to ensure that staff and volunteers are not disqualified under the Childcare Act 2006 and The Childcare (Disqualification) and Childcare (Early Years Provision Free of Charge) (Extended Entitlement) (Amendment) Regulations 2018. 
 
The regulations prohibit anyone who is disqualified under the regulations from providing early or later years childcare to children under 8 years; or being directly concerned in the management of such childcare. 
 
A person may be disqualified through:  
1. inclusion on the Disclosure and Barring Service (DBS) Children’s Barred List
2. being found to have committed certain violent and sexual criminal offences against children and adults which are referred to in regulation 4 and Schedules 2 and 3 of the 2018 regulations (note that regulation 4 also refers to offences that are listed in other pieces of legislation)
3. certain orders made in relation to the care of children which are referred to in regulation 4 and listed at Schedule 1 of the 2018 regulations.  
4. refusal or cancellation of registration relating to childcare or children’s homes, or being prohibited from private fostering, as specified in Schedule 1 of the 2018 regulations. 
5. being found to have committed an offence overseas, which would constitute an offence regarding disqualification under the 2018 regulations if it had been committed in any part of the United Kingdom. 
 
The above list is a summary only and the full list of circumstances that disqualify a person are laid out in the appendices of the Childcare Act 2006 statutory guidance. 
 
The post you are applying for has been assessed as falling under the remit of the regulations. Therefore, we are legally obliged to make you aware that you will have a duty to report any relevant information (even if the information has been previously considered in relation to a DBS check).   
 
Please note: A person will only be required to disclose cautions issued on or after 6th April 2007, or any youth cautions for a relevant offence issued on or after April 2013. This does not apply to convictions which must be declared irrespective of date.  

False Information
Please note that providing false information could result in your application being rejected or your dismissal from employment if you are appointed. The matter may also be referred to the police if we consider that you may have committed a criminal offence. 
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Main purpose of the job:  
Working with Governors, the Headteacher will provide strong, strategic leadership of Birkbeck Primary School, managing the school on a day-to-day basis, in order to provide the very best educational opportunities and outcomes for all its pupils. 
Major Duties and Responsibilities:

1. Shaping the Future - Strategic Direction and Development

· Working with Governors, establish a strong vision, ethos and identity that unites the school community, ensuring that this is clearly articulated, shared, understood and effectively acted upon. 
· In association with Governors and leaders, translate the vision into agreed objectives and operational plans which will build on the school’s many successes and promote and sustain school improvement. 
· Demonstrate the vision and values in everyday work and practice. 
· Work with all stakeholders to create a shared culture and positive, collegial climate for all. Ensure that strategic planning takes account of the diversity, values and experience of the school and wider community. 
· Work with school leaders, staff and Governors to rigorously evaluate progress towards agreed objectives, targets and outcomes. 
· Develop school policies and procedures that reflect the school’s strategic direction.  

2. Teaching and Learning

· Maximise the opportunities for all pupils through continuous school-wide focus on pupils’ achievement, using data, benchmarks and scrutiny to monitor the progress of every child’s learning. 
· Ensure that a high-quality curriculum and excellent teaching is at the heart of strategic planning and resource management. 
· Establish creative, responsive and effective approaches to teaching and learning, with a particular focus on the arts and STEM subjects.  
· Work with school leaders and teaching staff to determine, organise and implement a diverse, flexible and relevant curriculum and an effective assessment framework. 
· Develop and implement effective policies for ensuring that children’s behaviour is appropriate and supportive to their own learning and the learning of others. 
· Contribute to the development of a collaborative approach across the school to sharing good practice and improving the learning experience for pupils. 
· Empower pupils to take an active part in their own learning and to take personal responsibility for improving their learning and educational experience. 
· Establish a culture which promotes inclusion and aspiration within the school community and celebrates success and individual achievement. 
· Challenge any underperformance and ensure effective action, support and review addresses any weaknesses.  
· Build an effective partnership with parents and the wider community to support and enhance the achievement and personal development of all pupils. 

3. Developing Self and Working with Others 

· Treat people fairly, equitably and with dignity and respect to create and maintain a positive culture. 
· Build a collaborative learning culture within the school and actively engage with external opportunities to further promote an effective learning community. 
· Further develop and maintain effective strategies and procedures for staff induction, professional development and performance management, with a particular focus on the growth of middle leaders. 
· Support the development of versatile, transferrable skills and attitudes to life-long learning and celebrate achievement. 
· Develop and maintain a culture of high expectations for self and others and take appropriate action when required. 
· Regularly review own practice and take responsibility for personal development. 
· Ensure adequate provision to enable appropriate work/life balance for all. 

4. Managing the Organisation

· Create a structure which reflects the school’s values and enables the supporting systems, structures, and processes to work effectively in line with policy and legal requirements. 
· Produce and implement clear, evidence-based improvement plans and policies for the development of the school. 
· Work in partnership with the leadership team in the management and deployment of staff in order to achieve the school’s goals and priorities. 
· Oversee the implementation of a robust performance management framework across the school, in line with policy and practice. 
· Manage and organise the school environment effectively, further developing pupils' learning through the effective use of the school’s surroundings. 
· Work with the Governing Body on setting and using the school budgets to deliver high quality provision for pupils and to meet the objectives of the school development plan. 
· Manage and monitor the agreed budget on a day-to-day basis ensuring effective administration, control and value for money and ensuring that all financial matters abide with financial regulations and audit requirements. 
· Manage and organise the day to day use of the buildings and grounds so that they meet the needs of the curriculum and health and safety requirements. 
· Promote and safeguard the welfare of all pupils in accordance with statutory guidelines and ensure that all staff are committed to and comply with the requirements. 
· Ensure that the health and safety of all pupils and staff is promoted and maintained to a high standard at all times in accordance with the school’s relevant policies and procedures. 

5. Securing Accountability

· Develop a collective ethos in the school which enables everyone to work collaboratively, share best practice, celebrate success, feel empowered and accept responsibility for outcomes. 
· Ensure individual staff accountabilities and responsibilities are clearly defined, communicated, understood and agreed and are subject to robust and rigorous review and evaluation in accordance with statutory performance management policy and procedures. 
· Provide timely, objective and high-quality information and advice to Governors that enables them to meet their statutory responsibilities. 
· Present a clear, coherent and accurate account of performance to a range of audiences including Governors, parents and carers. 
· Promote the status and ethos of the school to all stakeholders. 

6. Strengthening Community

· Develop and promote a culture and curriculum which takes account of the richness and diversity of the community and celebrates difference. 
· Create and promote positive strategies for challenging discrimination. 
· Collaborate with other agencies to provide a holistic approach to the wellbeing of staff, pupils and their families. 
· Create and maintain effective partnerships with parents and carers to support and improve the opportunities for all pupils and their communities. 
· Co-operate with relevant agencies to ensure communities are safe environments where pupils and their families have opportunities to thrive. 

The Headteacher will fulfil any such other requirements as are included in the conditions of employment of Headteachers, specified in the current School Teachers’ Pay and Conditions Documents. 








Person Specification

Post Title:		Headteacher			ISR: L21-L27
School:		Birkbeck Primary School
Reporting to:   	The Governing Body

The Headteacher will be required to carry out the duties set out in the School Teachers’ Pay and Conditions Document (as amended). The successful candidate will meet all or most of the following criteria:

	Education/training/qualifications.
	Essential or Desirable
	Method of assessment

	Honours degree
	E
	1

	Qualified teacher status
	E
	1

	Demonstrable commitment to professional and personal development
	E
	1,2,3

	Successfully undertaken ‘safer recruitment’ training
	E
	1

	Working towards, or achieved, NPQH
	E
	1

	Experience
	 
	 

	Strong track record as a Headteacher / principal or a senior leader with significant leadership and management responsibility.
	E
	1,2,3

	Has successful experience of teaching in a primary school.
	E
	1,3

	Been successful in leading improvements in the quality of teaching, learning and provision in a school, including managing change.
	E
	1,2,3

	Been successful in raising standards and closing gaps in pupil attainment.
	E
	1,2,3

	Been successful in contributing to, promoting and maintaining an effective pastoral care system for both staff and pupils.
	E
	1,2,3

	Effectively led a team of senior or middle leaders and distributed responsibility, while holding them to account.
	E
	1,2,3

	Supported the successful development of middle leaders.
	D
	1,2,3

	Helped develop a strong learning environment in a school for both pupils and staff.
	E
	1,2,3

	Successfully managed a budget
	E
	1,2,3

	Worked closely and effectively with parents to engage them in children’s learning
	E
	1,2,3

	Worked with the wider community to maximise the opportunities they bring to the school.
	D
	1,2,3

	Worked with other senior leaders beyond their own school to enhance provision for pupils.
	E
	1,2,3

	Knowledge, understanding and skills
	 
	 

	Able to think strategically, building and communicating a coherent vision for the school then inspiring, challenging, motivating and empowering the school community to take the vision forward.
	E
	1,2

	The ability to motivate staff across all experience levels and develop cohesive, high performing teams.
	E
	1,2,3

	Know how to create and embed an inspirational ethos and culture within the school, leading by example.
	E
	1,2,3

	A deep knowledge and understanding of meeting the needs of children aged 3-11.
	E
	1,2,3

	Secure knowledge of safeguarding legislation and implementation of systems and practice that ensure pupils’ safety, good behaviour and wellbeing.
	E
	1,2,3

	Show commitment to ensuring excellent provision for the academic, spiritual, moral, social and emotional development of all pupils.
	E
	1,2,3

	Be able to engage efficiently and effectively with governors, understanding their role and responsibilities, so that school improvement is a priority and underpins their work in the school.
	E
	1,2,3

	A good understudying of recent curricular and educational developments, including national assessments.
	E
	1,2

	Understand how self-evaluation / quality assurance/ improvement planning and the appraisal process are linked and how these are used to address priorities and close gaps in attainment.
	E
	1,2

	Know what outstanding teaching and learning looks like and how this can be achieved.
	E
	1,2

	Able to access, analyse and interpret data and other information.
	E
	1,2

	A thorough understanding of how to track and monitor pupil progress against starting points and age-related expectation.
	E
	1,2

	Be able to develop a culture of professional learning for all staff so that they develop in their role and future leaders are identified and grown.
	D
	1,2,3

	Know how to successfully manage change in key aspects of provision
	E
	1,2,3

	Comprehensive understanding of financial management with a proven ability to optimise the use of resources to support successful learning.
	E
	1,2,3

	Know how to improve the learning environment so that it extends and inspires learning.
	D
	1,2

	Able to work effectively with a range of professionals and the public.
	E
	1,2,3

	Personal attributes and competencies
	 
	 

	Be an excellent communicator, both in writing and verbally, with the ability to adapt communication according to the needs of a situation.
	E
	1,2,3

	To have high levels of interpersonal skills in order to involve pupils, parents/ carers, staff and governors to achieve successful outcomes for pupils.
	E
	1,2,3

	Able to foster an open and equitable culture, successfully managing any conflict.
	E
	1,2,3

	Approachable, reliable, with presence and enjoys being highly visible to pupils and parents/carers.
	E
	2,3

	Self-motivated and with good organisational skills and the ability to prioritise workload effectively.
	E
	2,3

	Able to think both analytically and creatively to solve problems and make decisions based on sound judgement.
	E
	1,2,3

	Demonstrates professionalism, loyalty and integrity.
	E
	2,3

	Shows resilience and emotional maturity at all times.
	E
	2,3

	Is committed to developing others to achieve success.
	E
	2,3




Method of Assessment 
1. Assessed from written application. 
2. Assessed from interview/tests. 
3. Assessed from documentary evidence.
(E= essential, D=Desirable) 
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