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January 2023
Dear Applicant


Thank you for your interest in the position of Headteacher at Morton Trentside Primary School. 

This post has arisen as our headteacher will be retiring at the end of Summer Term 2023.

The Governing Body is seeking to appoint an aspirational, caring, positive person who has good communication skills and who can gain the respect and trust of our children, staff, and parents, whilst encompassing the school vision, aims and values.

For the right candidate, this post will be both a challenging and an extremely rewarding experience, with the opportunity to make a real difference and lead the school into the next phase. I trust that the candidate pack will give you plenty of information about our school and encourage you to apply for the position. The school’s website has a section where you will find any additional information that you may need to apply for the post. 

The Governors are highly committed to the school’s vision and development and will welcome and
support the new Head Teacher in every way possible to enable continued, excellent leadership within
the school. We welcome you to visit the school and sense for yourself the very special atmosphere
and enthusiasm of our children and dedicated staff. Please contact the office to arrange a visit on
Rachael.green@mortontrentside.lincs.sch.uk.

Interviews will be held on Thursday 16th March 2023.

If you think that you may be the school leader that we are looking for, then we look forward to receiving your application form by March 3rd 2023 at 12pm. Applications should be sent to Rachael Green at rachael.green@mortontrentside.lincs.sch.uk.
 
Yours faithfully

[image: ]

Stacey Round

Chair of Governors
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Morton Trentside Primary School
Our school and communityOur school is based in the village of Morton on the outskirts of Gainsborough. 
The school is in the centre of our friendly community and serves the many families whose children attend, as well as maintaining important links with the local organisations and churches. 
Most of the children who attend the school, reside in Morton or Gainsborough.
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[image: Morton (Gainsborough) Village Hall, Morton Village Hall, Walkerith Road,  Morton, DN21 3AL, Lincolnshire, England For Hire][image: Path along the River Trent at Morton by... © Mat Fascione :: Geograph  Britain and Ireland][image: C:\Users\rachael.green\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\B7C1DAA2.tmp]We currently have 215 children within the school which includes 16 children in our preschool setting.
We are a one form entry school with children aged from 3 to 11.
We have 7 individual classes with 10 teachers and 11 TAs at present however we are currently recruiting for additional members of staff.



Our School Values
Care
The mental health and well-being of pupils is very important to us at Morton Trentside and is therefore at the heart of our ethos. Barney the Well-being Dog is a positive addition to the Morton journey of finding innovative but research-based practices to support our children to develop the resilience and life skills needed to be successful in an ever-changing world.

Inspire
At Morton, we strive to inspire our children to believe in themselves and develop interests that may not be available to them out of school. We are proud of achieving the Schools Games Award for three years running, as well as the wide range of experiences on offer to our children (such as music tutors and after-school PE clubs).
 
Our curriculum provides children with opportunities that they may not get at home. We promote the great outdoors and our 'fifty things to do' programme for each year group has inspired and encouraged many of our families to try new experiences.
 
Thrive
Pupil behaviour is a real strength of our school and is built around the restorative approach. Pupils are encouraged to seek resolutions, self-manage and take responsibility for their own behaviour choices. Our pupils are well-mannered and courteous, knowing the importance of small gestures such as holding doors open for one another and offering greetings as they pass in the corridor. They listen to the views of others in a polite and considered way. Pupils are encouraged to voice their opinions and take responsibility for changing and improving their school.
 
Achieve
Our curriculum is research-based, progressive, relevant and vocabulary-rich. Alongside our inspirational curriculum, we provide a caring and nurturing environment that promotes the development of the whole child so that they can thrive and achieve in an ever-changing world. Morton Trentside prepares children to be well-rounded individuals, ready to take their next steps in life's journey.


	SALARY: Group 2: L10-L16
REPORTING TO: The Governing Body/Lincolnshire County Council (Local Authority)
MAIN PURPOSE: To provide strategic leadership for the school, which secures its success and continuing improvement, ensuring high quality education for all its pupils and excellent standards of learning, achievement and behaviour.
CLOSING DATE: Friday 3rd March at Noon
SHORTLISTING: 9th March 2023
INTERVIEWS: Thursday 16th March 2023
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Job Description

This Job Description has been developed with reference to the key areas of Headship as set out in the Headteachers’ Standards 2020.



KEY ACCOUNTABILITIES:

	Shaping the future:



· With the Governing Body, share a vision for the school for its next phase of development, which is understood and acted upon by all.

· Work within the school community to translate the vision into agreed objectives and operational plans that will promote and sustain school improvement
· Demonstrate the vision and values in everyday work and practice

· Ensure creativity, innovation and the use of appropriate new technologies to achieve excellence

· Ensure strengthening links with the wider community is a feature of strategic planning

	Leading, Learning and Teaching:



· Ensure that learning and teaching are at the centre of strategic planning and resource management, raising standards and outcomes for pupils across all abilities and age ranges

· Enhance creative, dynamic and effective approaches to learning and teaching

· Ensure a culture and ethos of challenge and support where all pupils can achieve success and are engaged in their own learning

· Implement a diverse, flexible curriculum and an effective assessment framework that focuses on developing each child as an individual beyond the classroom

· Monitor, evaluate and review classroom practice, promoting improvement and appropriate intervention strategies

· Challenge underperformance at all levels and ensure effective corrective action and follow-up is in place

	Leadership:



· Develop and maintain a culture of high expectations for self and for others, taking prompt and effective action when performance and/or behaviour is unsatisfactory

· Monitor the responsibilities and celebrate achievements of individuals and teams

· Treat people fairly, equitably and with dignity and respect to create and maintain a positive school culture

· Ensure effective planning, allocation, support and evaluation of work undertaken by teams and individuals together with clear delegation of tasks and devolution of responsibilities

· Review own practice regularly, set personal targets and take responsibility for own personal development, demonstrating resilience along the way

· Manage own workload and that of others to allow an appropriate work/life balance



	Management:


· Implement clear, evidence-based improvement plans and policies for the development of the school and its facilities

· Recruit, retain and deploy staff appropriately and monitor their workload to achieve the vision and goals of the school

· Conduct an effective, transparent, and robust performance management process with all staff

· Enable management systems, structures, and processes to work effectively in line with legal requirements

· Ensure policies and practices take account of national and local circumstances, policies, and initiatives

· Manage the school’s financial and human resources effectively to achieve the school’s educational goals and other priorities

· Manage and organise the school environment efficiently and effectively to ensure that it meets the needs of the curriculum and health and safety regulations

· Ensure the range, quality and use of all available resources is monitored, evaluated, and reviewed to improve the quality of education for all pupils and provide value for money

· Proactively identify and effectively address emerging issues.



	Accountability:



· Ensure individual staff accountabilities are clearly defined, understood and agreed and are subject to rigorous review and evaluation

· Ensure that everyone works collaboratively, sharing knowledge and understanding, celebrating successes, and accepting responsibility for outcomes and driving future improvements

· Work closely with the Governing Body, providing information, objective advice, and support, to enable it to meet its responsibilities

· Present a coherent, understandable, and accurate account of the school’s strategy and performance to a range of audiences including staff, governors, parents, and carers. Take prompt and effective action to address emerging issues

· Reflect on personal effectiveness in relation to school achievements, acting promptly on feedback presented to you
	Strengthening Community Links:



· Ensure learning experiences for pupils are linked into and integrated with the wider community, reaching beyond academic progress

· Create and maintain effective partnerships with parents and carers to support and improve pupils’ achievement and personal development

· Work in partnership with other schools and organisations, sharing effective practice and promoting innovation 

· Collaborate with other agencies to promote the academic, spiritual, moral, social, emotional and cultural well-being of pupils and their families

· Invite parents and carers, community figures, businesses or other organisations into school to enhance and enrich its value to the wider community

· Create and promote positive strategies for preventing and dealing with prejudice or harassment, complying with legal obligations
	Safeguarding Children:



· Take the lead responsibility for safeguarding and promoting the welfare of children within school

· Provide advice and support to staff, liaising with the Local Authority and working with the family support worker and other agencies to ensure child protection concerns are dealt with promptly and effectively

· Ensure Safeguarding policies and procedures are fully implemented, updated, and adhered to by all staff

· Ensure there is a designated lead for Safeguarding/Child Protection matters and that all staff discharge their duties effectively in this regard

· Ensure all staff and volunteers can raise concerns about poor or unsafe practice regarding children, and that such concerns are handled sensitively and effectively in accordance with appropriate procedures
This Job Description forms part of the contract of employment of the person appointed to this post. It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future and the appointment is subject to the current conditions of employment in the School Teachers’ Pay & Conditions as they relate to Headteachers.
Morton Trentside Primary School is committed to safeguarding and protecting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment.
Any offers of employment are subject to an enhanced Disclosure and Barring Service (DBS) check and up-to-date safeguarding training. 
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	EssentialPerson Specification – Head Teacher
Morton Trentside Primary School
Selection decisions will be based on the criteria outlined below. At each stage of the process an assessment will be made by the appointment panel to determine the extent to which the criteria have been met. When completing your application paperwork, you should ensure each of the selection criteria and provide supporting evidence of how you meet the criterion through reference to your work and relevant experience.
This criteria will be assessed using evidence from your application form, formal interview, interview tasks and references.


	Desirable

	Qualifications and Experience

	· Successful experience of working in a challenging and diverse community
	· NPQH

	· Qualified Teacher Status (QTS)
	

	· Significant and successful senior leadership experience within a primary school
	

	· Evidence of proactively pursuing continued professional development and being a lifelong learner
	

	· Experience across the whole primary provision including the Foundation Stage
	

	Safeguarding Children

	· Current safeguarding training
	· Current safer recruitment training

	· Enhanced DBS clearance
	

	· Ability to demonstrate commitment to safeguarding and promoting the welfare of children
	

	· Evidence of actively maintaining a safe and well-ordered school environment
	

	Qualities of Knowledge

	· Have an excellent understanding of the primary curriculum across all Key Stages including the Foundation Stage
	· Clear understanding of the SEN Code of Practice and proven experience of supporting children in overcoming barriers to learning

	· Ability to articulate a clear vision of how to take the school forward, building upon existing strengths and taking all members of the school community with them
	

	· Lead by example with integrity, inspiration, resilience and creativity; drawing on their own experience and skills of staff and governors
	

	· Able to manage own workload and that of others to allow an appropriate work/life balance with the support of the senior leadership team and governors
	

	· Ability to continue and further develop the wider curriculum in order to nurture the “whole child”
	

	· Ability to provide constructive feedback to staff and children that promotes next step development whilst recognising achievement
	

	Pupils and Staff

	· Evidence of creating an environment which enables the personal, social and emotional development of each child in order to optimise learning potential
	

	· Committed to aspirational educational standards for all pupils and staff
	

	· Demonstrates the ability to be inspiring and motivating
	

	· Evidence of identifying and developing emerging talent and leadership ability
	

	· Values mutual support and respect, fostering strong working relationships and building effective teams
	

	· Abreast of the latest educational developments and research (nationally and internationally)
	

	Systems and Processes

	· Evidence of understanding the impact of budgets, resources and financial planning on school sustainability.
	

	· A proven track record of building positive relationship with all members of the school community.
	

	The Self-Improving System

	· A commitment to proactively foster parental engagement. 
	

	· Able to maintain and develop opportunities for partnerships with parents, other schools, local churches and other community groups
	· Experience of an OFSTED inspection at leadership level

	· Ability to maintain and build on existing international links and relationships
	

	· Evidence of encouraging the personal and professional development of all staff
	

	· Able to build upon our last Ofsted inspection outcome
	

	· Successful participation in collaborative partnerships with other schools and academies as part of the peer review process
	

	· Welcomes support and challenge from the Governing Body and actively supports the governors to deliver their functions effectively
	

	· Personal Attributes 

	· Dedicated, child centred and with a sense of humour.
	· Evidence of church and community involvement

	· Reflective - able to build on the firm existing base, valuing work already done
	

	· Be approachable and accessible
	

	· Be an excellent communicator and have strong interpersonal skills (written, verbal and aural) and resilience to engage the whole school community
	











Privacy Notice

Privacy policy


Morton Trentside Primary School is known as the "Controller" of the personal data you provide to us. 

The purpose of this privacy notice is to tell you how and why we use the information we gather about you when you apply to work with us. 

Why do we collect your personal data? 
It is necessary for us to collect and process personal data about you in order to assess your eligibility to work with us and to decide about your recruitment and employment. More specifically, this will include but is not limited to the following: 

• Assessing your skills, qualifications, and suitability for a role within the school 
• Carrying out background and reference checks, where applicable 
• Communicating with you about the recruitment process 
• Maintaining records relating to the recruitment process 
• To comply with legal or regulatory requirements e.g. Safer Recruitment 

We will not collect any personal data that we do not need and as far as is reasonable and practicable will ensure that the information recorded is accurate and kept up to date. 

What personal data do we collect? 
The personal data we will collect includes: 
• Personal contact details such as name, address, telephone number and email address 
• Date of Birth 
• National Insurance Number 
• Employment history 
• Qualifications and other academic achievements 
• Contact information for the provision of references 
• Identification documents 
• Results of psychometric testing, where applicable. 

We will also collect and use the following "special categories" of more sensitive personal data: 
• Information about your race, ethnicity, religious beliefs, sexual orientation and political opinions 
• Trade union membership 
• Information about your physical and mental health, including any medical conditions. 
• Information about criminal convictions and offences, including information from the Disclosure and Barring Service. 

Who do we get your personal data from? 
This information is collected in the following ways: 
• Provided to us directly by you through the application form and at interview 
• From your named referees 

Who do we share your data with? 
We will only share information when it is necessary to do so for the purpose of recruitment and in accordance with the law. Where necessary, we will share your data with organisations that deliver services on behalf of the school. 
Where necessary we will share your personal data with the following categories of recipients: 
• Disclosure and Barring Service 
• Occupational Health Provider 
• Previous employers and other individuals identified as capable of giving a reference 
• Professional advisors and consultants involved in the recruitment exercise 

How long do we keep your data for? 
We are required to retain your personal data only for as long as is necessary, after which it will be securely destroyed in line with the school's retention policy. 
Retention periods can vary and will depend on various criteria including the purpose of processing, regulatory and legal requirements, and internal organisational need. 
Retention periods for recruitment data are: 6 months 

How do we keep your data safe? 
We have an information security policy which sets out how we aim to keep your personal data secure. The policy can be found on the school website under our policies section.
Access to information is strictly controlled based on the role of the professional. 
All staff are required to undertake regular data protection training. 
Your personal data is not processed outside of the EU by the school. 

Your Rights 
You have a number of rights which relate to your personal data. 
You are entitled to request access to any personal data we hold about you and you can also request a copy. 
You can also request that we correct any personal data we hold about you that you believe is inaccurate. 
You can request that we erase your personal data and request that we stop processing all or some of the personal data we hold. 
We are obliged to consider and respond to any such request within one calendar month. 

To exercise any of your rights please contact the schools Data Protection Officer, contact details below. 

Further Information 
If you wish to make a request or make a complaint about how we have handled your personal data, please contact: 
• Data Protection Officer at Rachael Green
Rachael.green@mortontrentside.lincs.sch.uk 

Alternatively, you can contact the school by writing to: 
Morton Trentside Primary School
Crooked Billet Street, Morton, Gainsborough
England, DN21 3AH

[image: ]If you are not satisfied with our response or believe we are not processing your personal data in accordance with the law, you can complain to the Information Commissioner’s Office (ICO) www.ico.org.ukMorton Trentside Primary School
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