Coordinator Roles – Head of Biology
Role reports to:
Head of Science
Guidance on duties
This role requires the ability to teach up to A Level in biology and the post holder will be responsible for progress in teaching the subject across the academy.  Whilst Coordinators are expected to take responsibility in the following areas, the fluid nature of the development of the Academy will mean that changes are inevitable, and this list should not be viewed as exhaustive.  

 Student attainment

1. Be responsible for ensuring the highest possible standards of attainment are achieved by the students in all year groups 
2. Monitor students' progress and put in place appropriate interventions to support those students' who progress is deemed unsatisfactory
3. Analyse data on student performance and act on the findings to raise standards
4. Report regularly, as part of the academy's assessment procedures on the progress of students
Staff 

1. Enable members of the team to receive appropriate staff development

2. Act as Performance / Review Manager when required

3. induct NQTs as required and support the training of student teachers when they have been accepted into the department and support colleagues new to the Academy
4.
Support supply teachers and teachers doing cover by ensuring that suitable material is available for lessons when members of the department are absent

Communication and meetings 

1. Run appropriate meetings for the team, ensuring the provision of agendas and minutes

2. Support effective communication by forwarding minutes and conclusions of meetings and any other documentation or memos to the relevant members of the Department and to Senior Management

Finance 

1. Contribute to managing the Department’s annual budget in a prudent manner, monitor expenditure keeping an inventory of equipment, textbooks and other resources and secure value for money.
2. Contribute to overseeing the provision and maintenance of effective resources for learning - textbooks, students materials, equipment, rooms.

Academy specialisms
Demonstrate a commitment to the specialisms of the Academy
