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LETTER FROM THE  LETTER FROM THE  
CHAIR OF GOVERNORSCHAIR OF GOVERNORS

Dear Applicant,

Thank you for your interest in the post of Headteacher at All Saints CE Primary School.

All Saints is a one form entry Church of England primary school to the north of the Market Town 
of Horsham. It has a distinctive Christian ethos, which underpins a rich and varied curriculum. We 
provide a stimulating and well-resourced learning environment where children come together to 
develop skills and acquire knowledge for life. Children learn a great deal through being together, 
and we aim to recognise and value the achievements of all while maintaining high expectations. 
We place great emphasis on developing self-motivation and self-esteem in support of achieving our 
aim for children to reach their potential. All children need to experience success in order for them to 
grow in self-esteem, and within our secure Christian community they will gain lifelong independent 
learning skills.

We have an experienced and dedicated teaching team who are supportive of each other as well 
the children and their families. It is a warm and welcoming school attended by children of all faiths 
and backgrounds. Being a Church of England school, prayer and worship take place daily and are 
an integral part of school life. Our worship takes many forms from a school Eucharist led by me, to 
collective worship led by clergy from one of our other partner churches.

The post requires a leader who has high professional standards and is open to new ideas. This is an 
excellent opportunity to build on the current Headteacher’s successful leadership. She takes early 
retirement after 22 years having transformed a muddy field into the impressive school we have 
today.

The new Headteacher would be well supported by an experienced and dedicated team of teachers 
and support staff, as well as committed and supportive governors who are fully understanding of 
the Headteacher’s role.

We encourage you to contact Paula Hutchinson at the school office (01403 270460) to arrange 
a visit and to get a real feel for our school. The governors eagerly look forward to receiving your 
application.

Yours faithfully,

 
Father Russell Stagg 
Chair of Governors

“Leaders are ambitious for pupils 
and want them to achieve the very 

best. The school’s strong Christian 
ethos and vision of ‘Seeking God 
in all we do’ is at the centre of all 

learning.” 
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ALL SAINTS SCHOOL
AT A GLANCE

Type of School Church of England (Voluntary Aided) Primary School

Age Range 4 to 11 years old

Number on Roll 206

Arrangement of year groups 7 single age classes from Reception to Year 6

Current Management Structure Headteacher, Assistant Headteacher and  
Senior Class Teacher 

Number of Staff 14 teachers (including some part time), 18 support staff,  
4 office staff (1 full time)

Children Groups
SEN:          26
EAL:          27 
PP:            8

Latest Ofsted: GOOD Click here to view the report

Latest SIAMS: OUTSTANDING Click here to view the report

School Prospectus Click here to view the prospectus

https://www.allsaints.w-sussex.sch.uk/docs/2019-2020/allsaintscofeprimary-finalpdf.pdf
https://www.allsaints.w-sussex.sch.uk/docs/All_Saints_SIAMs_Report_Oct_2016.pdf
https://www.allsaints.w-sussex.sch.uk/docs/Prospectus_2021_2022.pdf
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ABOUT US

All Saints Church of England (Voluntary Aided) 
Primary School opened in September 2001 and 
caters for pupils from Reception through to Year 6 
in single age classes.

Our admission policy is unusual for a Church of 
England School. We offer 15 community places for 
families living in the local area, and 15 foundation 
places for people who would like their child to 
receive a Christian based education. Our 2022 
admission policy can be found here (Admission 
Policy).

The school is set in attractive grounds which 
we are proud of as it offers a great outdoor 
environment where learning is enriched through a 
range of facilities including: an outdoor classroom, 
growing beds, gardens and allotments, a natural 
pond with decking to enable pond-dipping, a 
woodland fire circle, orchard, mud kitchen, large 
playground and playing field. The outdoor learning 
environment supports teaching and learning 
across the curriculum, as well as providing quality 
playtime experiences.

We have an active PTA which was formed when 
the school opened in 2001. Over the years they 
have raised thousands of pounds. These funds 
have paid for items including IT equipment, a bike shelter and the trim trail. Each year they put on  
a programme of events which have included Summer and Christmas fairs, Easter Egg hunts and 
school discos.

All Saints School is within the parish of All Saints Church and is located just over a mile from the 
Church. The distance doesn’t prevent the school from visiting the church and using it for key worship 
events throughout the year including the year 6 leavers service and the key stage 2 carol service. 
In addition to the link with All Saints Church, the school also has close links with St Mark’s Church 
Holbrook who we included in our Admission Policy and who nominate two Foundation Governors. 
The school also welcomes Ministers from other churches in the area to lead Collective Worship on 
a rota basis.

The school is part of the Horsham Schools Partnership. This is a network of schools based in East 
Horsham, with a shared aim of inspiring successful learners and building confident individuals. Each 
school within the partnership retains their autonomy. The partnership’s mission is to provide more 
opportunities and greater outcomes by working together.  It comprises 18 schools ranging from 
nursery to secondary schools. More information on the partnership can be found on their website 
(www.horshamschoolspartnership.org.uk).

To get a real feel for All Saints School you are encouraged to come and have a look in person.

https://www.allsaints.w-sussex.sch.uk/docs/Admissions_Policy_-_September_2022.pdf
https://www.allsaints.w-sussex.sch.uk/docs/Admissions_Policy_-_September_2022.pdf
http://www.horshamschoolspartnership.org.uk
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OUR VISION AND VALUES

Our Mission Statement 

‘Seeking God in all we do.’
All Saints is a vibrant, compassionate community  

which provides a rich and varied curriculum  
that promotes high standards inspiring learners to embrace the future,  

develop self-expression through creativity,  
help shape positive and respectful citizens  

and enable all to live life to the full

Our School Values

Our four key values are taken from our vision 
statement and directly link to our mission of 
‘Seeking God in all we do.’ They are:

Respect 

Compassion 

Creativity 

Hope

“Biblical values are the foundation 
of the spiritual, moral, social and 
cultural education. They lead to 
a captivating curriculum which 

lights the imagination of staff and 
children and contributes to high 

achievement.”
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COLLECTIVE WORSHIP

OUR SCHOOL PRAYER

Father in heaven 
we give you this day 

all that we think and do and say. 
May we be united in all that was done 

through Jesus Christ your own dear Son. 
Amen.
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WHAT OUR CHILDREN SAY

Our Headteacher should be...

• “kind”

• “special and can teach us a lot in 
worship”

• “clever so they can help us learn”

• “nice and can help us when we’re sad”

• “helpful and shows people ‘the way’ - 
to help others”

• “interested in us and talks to us about 
our learning”

• “caring about everyone”

• “smiley and positive”

• “good at including the whole school in 
things”

• “enthusiastic about worship and 
assemblies”

• “creative”

• “full of fresh ideas but understands what 
is special about All Saints”

• “ready to listen to us and give us an 
opportunity to share our learning”
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WHAT OUR STAFF SAY

“be passionate about 
a broad and balanced 

curriculum that stimulates 
and inspires children’s 

learning and creativity, 
allowing all to flourish”

“have a clear vision for 
the future of the school 

whilst understanding 
and valuing its existing 

strengths”

“lead collective 
worship in a manner 
that is engaging and 
accessible for all and 

ensures that these values 
are reflected in the daily 

life of the school”

“have an 
approachable 
presence and 
be visible to 

children, staff 
and parents”

“have an ability to develop 
the strong links that have 

been forged with both local 
churches and charities”

“be a compassionate 
leader who prioritises 

well-being and promotes 
a healthy work-life 

balance”

“communicate 
effectively with, 

and recognise the 
contribution of, all 

members of the school 
community”

Our Headteacher should...
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WHAT OUR PARENTS SAY...

“My son always comes out 
of school happy having 
had a brilliant day. We 
love the Christian Ethos 

and the range of activities 
the children do.”

“All Saints provides 
a caring, friendly, 

professional 
commitment to 

learning.”

“The school generates 
a positive approach to 
learning in a mutually 

respectful environment 
where all feel valued.”

“We are very happy 
with the way the school 

delivers the curriculum and 
places importance on the 

education of the whole 
child, not just academic 

progress.”

“My child has been 
inspired by the 

learning themes”  

“Our son’s progress is 
a credit to the school 
and teachers. We are 
over the moon with his 
achievements. He has 

enjoyed his time at All Saints 
and will always have great 

memories.”

“Parents are fully 
involved in the life of 

the school. The school 
communicates well 
and provides quality 

information”    

“Thank you for all the effort 
from all the teachers during 
our daughter’s years at All 
Saints. She has enjoyed her 

time here.  We endeavour to 
‘Seek God in all we do’ as a 
family and you have played 

a great part in making it 
possible”
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HEADTEACHER 
JOB DESCRIPTION

Job Description:  Headteacher: All Saints CE Primary School
Pay Range:   L11 – L17 (£54,091 - £62,570) 
Group:  2
Responsible to:   The Governors, Local Authority and Diocese 
Required from: January 2023

Main purpose of the role

To provide professional leadership for the school, which secures its success and improvement, 
ensuring high quality education to inspire and motivate its pupils and improve standards of learning 
and achievement. To work with and through others to secure the commitment of the wider 
community to the school.

To be responsible for the leadership, internal organisation, management and control of the school, 
consulting appropriately with stakeholders.

To promote and safeguard the welfare of children and young people for whom they are responsible, 
or come into contact with.

To carry out the duties set out in the School Teachers’ Pay and Conditions Document.

Main Tasks

1 | Qualities and Knowledge  

1.1 Ensure that the vision of the school is clearly articulated, shared, understood and acted 
upon effectively by all

1.2 Demonstrate Christian vision and values in everyday work and practice

1.3 Work with the governors, in consultation with other interested parties, to formulate the 
aims and objectives of the school and to establish policies for their implementation

1.4 Ensure that all members of the school community are committed to its aims, motivated 
to achieve them and involved in meeting objectives and targets to secure success

1.5 Create and implement a strategic plan, underpinned by sound financial planning, 
which identifies priorities and targets for sustaining school improvement

1.6 Ensure that strategic planning is rooted in Christian values, including those of diversity 
and equality reflecting the experience of the school and community at large

1.7 Ensure creativity, innovation and the use of appropriate new technologies to achieve 
excellence
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2 | Pupils and Staff        

2.1 Ensure a consistent and continuous school-wide focus on pupils’ achievement, using 
data and benchmarks to monitor progress in every child’s learning

2.2 Ensure that learning is at the centre of strategic planning and resource management

2.3 Promote a culture and ethos of challenge and support where all pupils can achieve 
success and be engaged in their own learning

2.4 Demonstrate and articulate high expectations and set stretching targets for the whole 
school community

2.5 Determine, organise and implement a diverse, flexible curriculum and implement an 
effective assessment framework

2.6 Monitor and evaluate the quality and effectiveness of teaching and standards of 
learning and achievement of all pupils to secure school improvement

2.7 Challenge underperformance at all levels and ensure effective corrective action and 
follow-up

2.8 Plan, allocate, support and evaluate work undertaken by teams and individuals 
ensuring clear delegation and devolution of responsibilities

2.9 Determine, organise and implement a policy for the care, personal development and 
well-being of pupils

2.10 Create and promote strategies for developing equal opportunities and inclusion for all 
members of the school community

2.11 Work with schools to ensure suitable transfer and progression of  pupils

2.12 Ensure individual staff accountabilities are clearly defined, understood and agreed 
and are regularly reviewed and evaluated

2.13 Develop and maintain effective strategies and procedures for staff induction, 
professional development and performance review

2.14 Build a collaborative learning culture within the school and engage with other schools 
and the wider community to build effective learning communities

2.15 Acknowledge the responsibilities and celebrate the achievements of individuals and 
teams

2.16 Report to the governors annually on the professional development of all teachers at 
the school and advise the governing body on the adoption of effective procedures to 
deal with incompetent teachers

2.17 Review own practice regularly, set personal targets and take responsibility for own 
personal development by participating in arrangements made for the appraisal of 
headteacher performance

2.18 Manage own and others workload to allow an appropriate work/life balance
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3 | Systems and process 

3.1 Create and develop an organisational structure which reflects the school’s values and 
enables the management systems, structures and processes to work effectively in line 
with legal requirements

3.2 Support and motivate staff to enable them to carry out their respective roles 
and achieve high standards, and take appropriate action when performance is 
unsatisfactory

3.3 Ensure that trainee and newly qualified teachers are appropriately trained, 
monitored,supported and assessed

3.4 Manage the schools resources efficiently and effectively as follows:
• Human Resources, including recruiting, retaining and deploying staff appropriately 

to achieve the school’s goals and priorities
• Financial Resources, including effective administration and control in line with 

budget plan
• Accommodation and other resources, taking account of curriculum needs and 

health & safety requirements

3.5 Recruit, retain and deploy staff appropriately and manage their workload to achieve 
the vision and goals for the school

3.6 Present the school’s aims, performance and goals in a manner appropriate to a range 
of audiences including governors, pupils, parents, the Local Authority, the Diocese, the 
local community and OFSTED to enable them to play their part collaboratively and 
effectively

3.7 Provide information, objective advice and support to the governing body to enable it 
to meet its responsibilities for securing effective teaching and learning, high standards 
of pupil achievement and good value for money

3.8 Ensure the range, quality and use of all resources is monitored, evaluated and 
reviewed to improve the quality of education for all pupils and provide value for 
money

3.9 Work with governors to recruit and retain staff of the highest quality

3.10 Produce and implement clear, evidence based improvement plans and policies

3.11 Ensure the school operates within agreed Local Authority and Diocesan guidelines and 
that effective liaison exists between the school, the Local Authority and the Diocese of 
Chichester

3.12 Responsible for promoting and safeguarding the welfare of children and young people
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4 | The self-improving school system - deployment of staff and resources

4.1 Create an outward-facing school, working with other schools and other organisations 
in a climate of mutual challenge, championing best practice and securing excellent 
achievements for all pupils

4.2 Regularly review own practice, set personal targets and take responsibility for own 
personal development by participating in arrangements made for the appraisal of 
Headteacher performance

4.3 Promote the school and develop effective relationships with the wider community, 
including the parish churches and other local churches

4.4 Develop an environment in which everyone works collaboratively, shares knowledge 
and understanding and accepts collective accountability for the success of the school

4.5 Ensure that parents and pupils are well-informed about the curriculum, attainment and 
progress and about the contribution they can make to the school’s success

“Pupils at All Saints feel happy 
and safe. From Reception, 

pupils’ personal development 
is a priority. The school goes 

above and beyond to help, so 
that all pupils do well.”

“Teachers work hard to make 
their lessons interesting, so that 

pupils want to learn.  Pupils 
enjoy lessons and say learning is 
fun. Teachers make learning as 
practical as possible. Teachers 

focus on ‘doing’ rather than 
listening.”
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PERSON SPECIFICATION

The Governing Body of All Saints CE Primary School is determined to ensure that the school, which 
has the highest aspirations, provides an excellent centre of learning for all within its community. 
We are looking for a Headteacher that can both deliver and further develop this vision. As leader 
of the school, the Headteacher will embody and promote its Christian ethos, values and culture.

The successful applicant will have the following characteristics:

1 | Qualities And Knowledge

1.1 Qualified Teacher Status

1.2 Up to date safeguarding training (e.g. DSL and safer recruitment training)

1.3 Hold and communicate a clear Christian vision for the school, inspiring others to share 
this vision, and ensuring a sharp focus on the provision of an excellent education for all 
pupils

1.4 Demonstrate optimistic personal behaviour, positive relationships and attitudes towards 
pupils, staff, parents, governors and members of the local community

1.5 Lead by example, with integrity, creativity, resilience, and clarity, drawing on their own 
scholarship, expertise and skills, and that of those around them

1.6 Sustain wide, current knowledge and understanding of education and school systems 
locally, nationally and globally, and pursue continuous professional development

1.7 Work with careful judgement and financial astuteness, within a clear set of principles 
centred on the school’s vision, ably translating local and national policy into the 
school’s context

1.8 Communicate compellingly the school’s Christian vision and drive the strategic 
leadership of that vision, empowering all pupils and staff to excel

2 | Pupils And Staff  

2.1 Demand ambitious standards for all pupils, overcoming disadvantage and advancing 
equality, instilling a strong sense of accountability in staff for the impact of their work on 
pupils’ outcomes

2.2 Secure excellent teaching through an analytical understanding of how pupils learn 
and of the core features of successful classroom practice and curriculum design, 
leading to rich curriculum opportunities and pupils’ well-being

2.3 Establish an educational culture of ‘open classrooms’ as a basis for sharing best 
practice within and between schools, drawing on and conducting relevant research 
and robust data analysis

2.4 Create a strong Christian ethos within which all staff are motivated and supported to 
develop their own skills and subject knowledge, and to support each other

2.5 Identify emerging talents, coaching current and aspiring leaders in a climate where 
excellence is the standard, leading to clear succession planning

2.6 Hold all staff to account for their professional conduct and practice
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3 | Systems and Process

3.1 Ensure that the school’s systems, organisation and processes are well considered, 
efficient and fit for purpose, upholding the principles of transparency, integrity and 
probity

3.2 Provide a safe, calm and well-ordered environment for all pupils and staff, focused on 
safeguarding pupils and developing their exemplary behaviour in school and in the 
wider society

3.3 Establish rigorous, fair and transparent systems and measures for managing the 
performance of all staff, addressing any underperformance, supporting staff to 
improve and valuing excellent practice

3.4 Welcome strong governance and actively support the governing body to fulfil its role 
effectively, in particular with relation to the school’s improvement strategy and holding 
the Headteacher to account for pupil, staff and financial performance

3.5 Exercise strategic, curriculum-led financial planning to ensure the equitable 
deployment of budgets and resources, in the best interests of pupils’ achievements 
and the school’s sustainability

3.6 Distribute leadership throughout the organisation, forging teams of colleagues who 
have distinct roles and responsibilities and hold each other to account for their decision 
making

4 | The Self-Improving School System

4.1 Create an outward-facing school which works with other schools and organisations 
in a climate of mutual challenge, to champion best practice and secure excellent 
achievements for all pupils

4.2 Develop effective relationships with fellow professionals and colleagues in other public 
services to improve academic and social outcomes for all pupils

4.3 Question educational orthodoxies in the best interests of achieving excellence, 
harnessing the findings of well evidenced research

4.4 Shape the current and future quality of the teaching profession through high quality 
training and sustained professional development for all staff

4.5 Model entrepreneurial and innovative approaches to school improvement, 
leadership and governance, assured of the vital contribution of internal and external 
accountability

4.6 Inspire and influence others, within and beyond the school, to believe in the 
fundamental importance of education in young people’s lives and to promote the 
value of education
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5 | Christian Character Of The School  - Qualifications And Experience

5.1 A practising Christian

5.2 Know and understand the roles and responsibilities of the Headteacher and
governors in a Voluntary Aided school.

5.3 Understand the importance of the school within the context of the life of
the church, fostering a clear Anglican ethos and practice of the school and
community.

 
6 | Leadership Skills and Knowledge

6.1 The ability to articulate and communicate our vision for All Saints Church of England CE 
school and the commitment to uphold and develop its Christian values

6.2 The confidence and ability to lead inspirational Collective Worship appropriate to our 
Voluntary Aided school status (1944 Education Act)

6.3 Can demonstrate the impact of building effective working relationships beyond a 
school e.g. Local Authority, Diocese, and the Community

6.4  An understanding of the SIAMS processes and framework

7 | Personal Characteristics

7.1 Hold and communicate a clear Christian vision for the school, inspiring others to share 
this vision, and ensuring a sharp focus on the provision of an excellent education for all 
the children
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HOW TO APPLY &  
SELECTION PROCESS

Informal visits to the school

You are strongly encouraged to arrange an informal visit to the school. 
This will be with at least two Governors and a member of the SLT will be 
available to anwers any queststions. Additionally there will be staff and 
children available to talk to.

To arrange your visit, please contact Paula Hutchinson at our School 
Office on 01403 270460 or via email admin@allsaintshorsham.school

Application

Please submit your application using the form with a supporting letter 
of no more than two sides of A4 when typed. This should tell us how 
you satisfy the person specification enclosed within the pack and must 
provide evidence of your current/past experience.

Please return your completed application form and supporting letter by 
12 noon on Wednesday 5th October to Chair of Governors. Applications 
must be submitted via email to: rstagg@allsaintshorsham.school

The post is subject to references, an enhanced DBS check, evidence 
of your right to work in the UK and an Occupational Health check. 
As All Saints is a Church School you are reminded that you require an 
additional reference from a member of the Clergy from a church that 
is part of Churches Together in Britain and Ireland. All applications will of 
course be treated with the strictest confidence.
Shortlisting and Interviews

Shortlisted candidates will be contacted after the selection panel has 
completed the shortlisting process on Wednesday 12th October.

Interviews for these applicants will then take place on Tuesday 18th and 
Wednesday 19th October. There will be a variety of tasks over the two 
days involving children, staff and governors.

We hope to inform the successful candidate on the evening of 
Wednesday 19th October
Safeguarding

We are committed to safeguarding and promoting the welfare 
of children and young people, and expect all staff to share this 
commitment. An enhanced DBS check is required for all successful 
applicants. 

mailto:admin%40allsaintshorsham.school?subject=

