
BERWICK ACADEMY - HEAD TEACHER JOB DESCRIPTION

Position:
Head Teacher

Reporting to:
The Board of Trustees

Main Purpose:
To provide professional leadership for the school which secures its success and improvement, ensuring high quality education for all its pupils and continuous improvement in standards of learning, achievement, conduct and discipline.

MAIN TASKS

1. Strategic direction and development of the Academy

1.1
Provide inspiring and purposeful leadership for the staff and pupils.

1.2
To work in partnership with the Board of Trustees, staff and parents generating the ethos and values which will underpin the school’s continual improvement.

1.3
To implement a School Improvement Plan which will secure continuous school improvement.

1.4
To monitor and evaluate the performance of the Academy and respond and report to the Board of Trustees.

1.5
To ensure that management, finances, financial reporting, organisation and administration of the Academy support its vision and aims.

1.6
To ensure that Academy’s policies and practices take account of national, local and school requirements.

1.7
To monitor, evaluate and review the impact of policies, priorities and targets of the school in practice, and take action if necessary.

1.8
To ensure that all those involved in the Academy are committed to its aims, motivated to achieve them, and involved in meeting long, medium and short-term objectives and targets which secure the educational success of the school.

1.9
To ensure that the Academy eliminates discrimination, advances equality of opportunity, and foster good relations between different people when carrying out its activities.
1.10
To ensure the school’s compliance with relevant Health and Safety legislation and to advise staff as appropriate.

1.11
To develop good working partnerships with our primary schools.

2. Teaching and Learning
2.1
To deliver accelerated students’ progress and deliver high levels of student academic success

2.2
Continue to maintain an environment that promotes and secures good teaching,
effective learning, high standards of achievement and good behaviour.

2.3
Ensure that students and teachers develop and implement a proactive approach to learning including study skills in order to learn more effectively and with increasing independence.

2.4
Determine, organise, implement and monitor the curriculum and its assessment and ensure that statutory requirements are met.

2.5
Determine, organise and implement a policy for the personal, social and moral development of pupils.

2.6
Monitor and evaluate the quality of teaching and learning and standards of achievement of all pupils in the Academy through appropriate methods.

2.7
Determine and implement positive strategies and programmes which ensure good pupil behaviour and discipline and give support and clear guidance on exclusions.

2.8
Develop and maintain effective links with the community including business and industry, to extend the curriculum and enhance teaching and learning.

2.9
Continue to maintain an effective partnership with parents and the wider community to support and improve pupils’ achievement and personal development.

2.10
Promote extracurricular activities in accordance with the educational aims of the Academy.

3. Leading and Managing Staff

3.1
Lead and inspire to deliver high levels of success

3.2
Plan, allocate, support and evaluate work undertaken by groups, teams and individuals, ensuring clear delegation of tasks and devolution of responsibilities in a manner consistent with conditions of employment.

3.3
Implement and sustain effective systems for the management of staff performance, incorporating performance management and target setting.

3.4
Promote and monitor the continuing professional development of staff, including the induction of newly qualified teachers.

3.5
Ensure that professional duties are fulfilled, as specified in the Terms and Conditions of Service of teachers, including those of head teacher.

3.6
Participate in the arrangements made in accordance with the regulations for performance management and threshold assessment, and to participate in the identification of areas in which the Head teacher would benefit from further training and undergoing such training.

3.7 
Ensure that a deputy Head teacher or suitable person, assumes responsibility for the discharge of the head teacher’s function at any time when absent from school.
3.8
Continue the development of good working relationships with trustees, staff, pupils, parents/carers and the community.

4. Efficient and effective deployment of staff and resources

4.1
Work with trustees and senior colleagues to recruit and retain staff of the highest quality.

4.2
Make arrangements for the security and effective supervision of the Academy buildings, their contents and the grounds.

4.3
Set appropriate priorities for expenditure, allocation of funds and effective administration and control.

4.4
Manage and organize the accommodation efficiently and effectively to ensure it meets the needs of the curriculum, community use and health and safety regulations.

4.5
Work with colleagues to deploy and develop all staff effectively in order to maintain and improve the quality of education provided.

4.6
Manage, monitor and review the range, quality and use of all available resources in order to improve the quality of education, improve pupils’ achievements, ensure efficiency and secure value for money.

5. Accountability

5.1
Continue to develop an organisation in which all the staff recognise that they are accountable for the success of the Academy.

5.2
Present a coherent and accurate account of the school’s performance in a form appropriate to the range of audiences, including trustees, the LEA, the local community, OFSTED and others to enable them to play their part effectively.

5.3
Ensure that parents/carers and pupils are well informed about the curriculum, attainment and progress and about the contribution they can make in supporting their child’s learning and achieving the Academy’s targets for improvement.

5.4
Provide information, objective advice and support to the Board of Trustees to enable it to meet its responsibilities for securing effective teaching and learning and improved standards of achievement, and for achieving efficiency and value for money.

5.5
To undertake any other duties and responsibilities commensurate with the job role and remuneration for this post as required by the Governing Body.
Safeguarding Children & Safer Recruitment

This school is committed to safeguarding and promoting the welfare of children and young people as required under the Education Act 2002 and expects all staff and volunteers to share this commitment

The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions as they relate to Head teachers

PERSON SPECIFICATION

	
	Post Title:
	Principal/Head Teacher
	
	Service:  Berwick Academy
	Ref:

	
	Essential
	
	
	Desirable
	
	Assess

	
	
	
	
	
	
	by

	
	Qualifications
	
	
	
	
	

	
	•  Teaching qualification (QTS)
	
	•  Relevant Higher Degree or equivalent
	(a), (i), (r)

	
	•  First Degree or equivalent
	
	•  Other education related management qualification.
	

	
	•  Evidence of recent, relevant professional training and development
	
	•  National Professional Qualification for Headship (NPQH)
	

	
	including appropriate preparation for Headship.
	
	
	
	

	
	Experience
	
	
	
	
	

	
	•  Significant successful high impact senior leadership experience at
	
	•  Experience of working in a high performing school.
	(a), (i), (r)

	
	Deputy or Headteacher level
	
	•  Evidence of successful management of resources and budget.
	

	
	•  Extensive teaching experience at secondary level, including sixth
	
	•  Experience of managing capital projects.
	

	
	form.
	
	
	•  Experience of working collaboratively with businesses and the wider
	

	
	•  Proven experience of effective financial management.
	
	community.
	

	
	•  Experience of working successfully with governors, parents, staff,
	
	•  Experience of working at a senior position in a secondary school
	

	
	other schools and partners.
	
	which has been in an Ofsted improvement category and has successfully had the designation removed
	

	
	•  Significant experience of whole school strategic planning.
	
	
	

	
	•  Significant experience of improving provision and attainment.
	
	
	
	

	
	•  Experience of managing external inspections at a senior level.
	
	
	
	

	
	Professional Development
	
	
	
	

	
	•  Evidence of continuing professional development relating to school
	
	•  Experience of working with other schools, organisations and
	(a), (i)

	
	leadership and management.
	
	agencies at a local, regional or national level.
	

	
	Knowledge and Understanding
	
	
	
	

	
	•  Good knowledge of the statutory framework for education and its
	
	•  Knowledge and understanding of rural schools.
	(a), (i), (r)

	
	implications for funding and curriculum organisations.
	
	•  Knowledge and understanding of Academy Status
	

	
	•  Understanding of school governance
	
	•  Knowledge and experience of marketing a school effectively within
	

	
	•  Strong grasp of strategies for improving teaching and learning,
	
	the local community.
	

	
	quality assurance, monitoring and measuring performance, including
	
	
	
	

	
	effective use of data to raise achievement.
	
	
	
	

	
	•  Good knowledge of monitoring financial performance and budgeting.
	
	
	
	

	
	Teaching and Learning
	
	
	
	

	
	•  Expertise in developing and implementing innovative approaches to
	
	•  Ability to assess teaching and learning using external inspection
	(a), (i), (r)

	
	teaching and learning.
	
	criteria.
	

	
	•  Strong understanding of effective approaches to behaviour
	
	
	
	

	
	management and experience of delivering them in a school setting.
	
	
	
	

	
	•  Strong commitment to and identifiable skills in securing outstanding
	
	
	
	

	
	provision for all pupils.
	
	
	
	

	
	•  Strong commitment to inclusion.
	
	
	
	

	
	•  Ability to monitor and implement a robust teacher performance
	
	
	
	

	
	management programme.
	
	
	
	


	
	
	
	
	
	


	Leading and Managing Staff
	
	

	•  Successful track record in working with staff to raise standards.
	
	(a), (i). (r)

	•  Commitment to developing the leadership and management skills of
	
	

	staff.
	
	

	•  Able to delegate effectively in order to achieve targets with clear
	
	

	lines of accountability.
	
	

	•  Commitment to the continuous professional development for the
	
	

	whole staff.
	
	

	Skills, qualities and abilities.
	
	

	•  Excellent leadership skills and a clear presence within the Academy.
	•  Experience of dealing with public relations, parents and wider
	(a),(i), (r)

	•  Successful at managing change within a school both in the areas of
	community to fully communicate issues and events surrounding the
	

	the curriculum and staffing.
	Academy.
	

	•  Able to operate effectively under pressure.
	•  Experience of managing people and resources in a changing and
	

	•  Resilience, energy and stamina to cope effectively with significant
	dynamic environment
	

	challenges.
	
	

	•  Determination, commitment, reliability and integrity.
	
	

	•  Creativity and imagination in response to challenging circumstances
	
	

	and new ideas.
	
	

	•  Thorough understanding of safeguarding and proven experience of
	
	

	promoting children’s welfare.
	
	

	•  An effective communicator through various media with a wide
	
	

	variety of audiences.
	
	

	•  Highly developed interpersonal skills to build a trusting and
	
	

	approachable management style.
	
	

	•  Ability to develop and realise a vision for the school.
	
	

	•  Ability to lead by example, to work effectively as part of a team and
	
	

	ability to delegate as required.
	
	

	•  Good strategic thinking and analytical skills.
	
	

	•  Approachable and a good listener.
	
	

	•  Ability to develop effective teams and empower others.
	
	

	•  Enthusiasm and ability to inspire others.
	
	

	Physical, mental and emotional demands
	
	
	

	•  Able to deal with the stress/emotional demand of handling
	
	(a), (i)

	grievances, disciplinary and capability proceedings.
	
	

	Other
	
	

	•  Willingness to participate in training and personal development.
	
	(a),(i), (r)

	•  Demonstrates integrity and upholds values and principles.
	
	

	•  Willingness to constructively challenge the work of self and others
	
	

	to continually improve own and team performance.
	
	

	•  A desire to make a difference to the lives of young people.
	
	


