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APPLICATION FOR HEADTEACHER APPOINTMENT
Thank you for your interest.
Please complete all sections on this form. If any sections do not apply to you, please enter ‘not applicable’. The information provided on the form will be considered by the short-listing panel who will decide whether you proceed to the next stage of the selection process.
Personal Details
	Title
	

	First name
	

	Surname
	

	Former name(s)
	

	
Address
	

	
	

	
	

	Post code
	

	Email address
	

	Telephone number
	

	Mobile number
	

	National insurance number
	

	[bookmark: _Hlk221700658][bookmark: _Hlk221701328]Do you have Right to Work in UK?
	No / Yes     

	Do you have a driving licence? 
	No / Yes     

	Teacher reference number 
	                                                                               
	Date :

	National Professional Qualification for Headteachers
	No / Yes     Date :

	Age range qualified to teach 
	


Present employment (or most recent if not currently employed)
	Post held
	

	School, including address and/or Authority
	

	Number on roll
	

	Gross salary
	

	Start date 
	

	End date / period of notice
	

	Reason for leaving
	

	
Description of key duties and responsibilities
	
















Previous teaching experience
(Please give details of all previous positions you have held since leaving school, starting with the most recent first)
	Name of school and address
Please include LA
	Type of school including number on roll and age range
	Post held
	Reason for leaving
	Date from
	Date to

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Previous other employment
	Name of employer
	Post held
	Reason for leaving
	Date from
	Date to

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Please give details of any gaps in your employment history

	









Relevant skills and experience
Please use the space below to explain why you are applying for the position and how your experience, personal qualities and skills help to make you a suitable candidate. It is essential that you provide us with details that demonstrate how you meet the criteria for knowledge and experience, technical skills and personal/behavioural attributes on the person specification. You must demonstrate you meet all the essential criteria on the person specification as a minimum. This will help us decide whether to invite you to the next stage of the selection process.
	












Relevant skills and experience continued
	
























Qualifications
If you are invited to interview, you will be asked to provide original copies of your qualifications for inspection.
	Name of educational establishment
	Qualification taken
	Grade
	Date

	


















	
	
	



Training and Development
Please provide details of all training and development undertaken relevant to this position within the last three years. Please include details of any membership of professional relevant to this position.

	Year Course Taken
	Course Title
	Date
	Outcome
grade achieved where relevant

	










	
	
	




Criminal Convictions
For positions working with children, families, and vulnerable adults only.
Shortlisted candidates will be asked to complete a self-declaration of their criminal record or information that would make them unsuitable to work with children.
	
Are you related to or have a close relationship with any existing employee of the School or Governors?	
Yes		No	
If yes, please provide details of their name, job title and your relationship with them.





	To help us monitor the success of our advertising, please state where you saw this position advertised.




I confirm that I am not included on the ISA List 99 of people formally barred from working in schools, disqualified from working with children, or subject to sanctions imposed by a regulatory body. I certify that the information given by me on this Application Form is true to the best of my knowledge, and I understand that if I am appointed and such information is subsequently found to be materially incorrect, the Board of Governors will be entitled to terminate my employment without notice.
To comply with the Equality Act 2010, we have not requested information about your sickness absence record. You should be aware that regular attendance at work is an essential requirement of this role and therefore we will be seeking confirmation of your sickness absence record with your current or past employer should you be offered the position.
Signed:  ___________________________________________________   Date:  __________________

References
Please give details of two referees;

· one of whom must be your present employer, (this will usually be your current headteacher or, if you are already a headteacher, it will be your chair of governors). If you are not currently in employment or employed in a school, this reference must be from the last educational establishment in which you worked.
· the other should be a professional referee who has knowledge of your work and character. References will not be accepted from friends or family members.


To comply with safer recruitment practices, references will be taken up on all short-listed candidates, where you have confirmed that the referee can be approached at this stage.  Please note, we will seek information about any safeguarding concerns to which you have been subject, whether there is anything that makes you unsuitable to work with children or young people, and whether you have been subject to any formal disciplinary action/warning or capability proceedings. In addition, as part of due diligence, an online search may be carried out.


	Referee one – current or most recent employer

	If you are invited for interview may we approach this referee without further reference to you?
	Yes / No

	Name
	
	Title
	

	Address
	

	Telephone number
	

	Email address
	

	Occupation
	

	Relationship to you
	



	Referee two – professional referee

	If you are invited for interview may we approach this referee without further reference to you?
	Yes / No

	Name
	
	Title
	

	Address
	

	Telephone number
	

	Email address
	

	Occupation
	

	Relationship to you
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