
Appendix C 

CORLEY CENTRE 

HEADTEACHER APPOINTMENT JANUARY 2021 

APPLICATION, INTERVIEW AND APPOINTMENT PROCESS 

 

The salary range is Leadership 25-31, with future progression along the available salary 

range conditional upon demonstrable successful performance against agreed appraisal 

criteria.  

The commencement date of the appointment is 1 September 2021 or 1st January 2022, 
should the successful applicant be an existing headteacher requiring a longer notice period. 
We would encourage prospective candidates to make an informal visit to the school please 
arrange an appointment via Mandy Wilkinson, Business Manager, on 01676 540218 Ext 223 
or via email mwilkinson@corley.coventry.sch.uk. 
  
Governors have identified the following supplementary tasks to be addressed in addition to 
the application form and personal statement. Each task response should be no more than 1 
side of A4. 
 
Task 1: Outline a situation where you demonstrated highly effective school leadership skills 

and identify the impact of your leadership on student outcomes. 

Task 2: Describe how you currently involve your whole school community in school 

improvement. What are the challenges and how do you overcome them? 

You are required to identify 2 referees. References will be sought for all shortlisted 
candidates prior to the interview. Please ensure you inform your referees in advance. 
 
INTERVIEW ARRANGEMENTS: 
Please be aware that these arrangements may need to change pending Covid-19 

restrictions in place at the time. 

 
Tuesday 25th May 2021 
Venue: Corley Centre, Corley, CV7 8AZ 
This will involve a day in school and will enable candidates to meet staff and students and 
gather further information about the school to inform their own decisions about the post. 
Activities will include: 

 A tour of the school 

 A formal interview with a representative group of students 

 A written task 

 A lesson observation and feedback, observed by an independent T&L consultant 

 Informal mini-interviews with governors and staff, including senior and middle 
leaders. This is an opportunity to ask as well as answer questions. 

 Lunch with students 
 
Wednesday 26th May 2021 
Venue: Corley Centre, Corley, CV7 8AZ 
 
Candidates will be given a specific time to arrive for formal interview and presentation to 
members of the Governing Board. 
 
Applicants invited for interview should ensure they are available to attend both days.  
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Appointment Timeline: 
 

Advert open 23rd April 2021 

Application closing date Noon Monday 17th May 2021 

School visits with the acting Deputy Headteacher From 26th April 2021 (by appointment) 

Shortlisting panel 18th May 2021 

Candidates invited to interview 18th / 19th May 2021 

References requested 18th / 19th May 2021 

Interview Day 1 25th May 2021 

Interview Day 2 26th May 2021 

Appointment ratified by Governing Board  26th May 2021 
 

The successful candidate will be required to: 
 

 Provide positive, unequivocal references 

 Complete a successful enhanced DBS clearance 

 Successfully complete pre-employment checks 

 Provide original documentation to verify qualifications referred to in their 
application 

 
Our school is strongly committed to safeguarding and promoting the welfare of students and 
expects all staff, whether paid or voluntary, to share this commitment. The newly appointed 
Headteacher will be expected to uphold this commitment at all times and ensure that robust 
processes and practices are in place and followed in this regard.  
 
The position you are applying for involves contact with vulnerable groups. It is exempt 
from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and 
Wales). For this position you are not entitled to withhold information about police cautions, 
bind-overs, or any criminal convictions that would otherwise have been considered ‘spent’ 
under the Act. 
 

 


