
 
 

Driffield Junior School 

Headteacher Job Description 

 

Purpose: 

• To provide vision, leadership and direction for the school. 

• With the governing board, to be responsible for creating and maintaining a productive 

learning environment which is engaging and fulfilling for all pupils, promoting the 

highest possible standards, and fostering the continuous improvement of the quality of 

learning offered by the school. 

 

Accountable to:  

• The governing body. 

 

Accountable for:   

• Standards, progress and well-being of all pupils and all staff and for all resources 

 

Professional Conduct 

• To uphold public trust in school leadership and develop high standards of behaviour 

from pupils, based on rules and routines that are underpinned by clear expectations, and 

ensure these are understood and demonstrated by staff in school. 

• To promote effective relationships with all pupils, staff, governors, parents, other 

schools, the local community, the Local Authority and other external bodies to enhance 

the positive image of the school and the development of the education system.  

 

School Culture and Ethos 

• To treat everyone fairly and equitably, with dignity and respect to create and maintain 

a shared school culture and positive climate which motivate pupils, staff and all other 

members of the school community.  

• To nurture all children so that they reach their goals by sustaining a culture of high 

expectations and aspirations that lead to an excellent education for all pupils.   

• Establish effective curriculum leadership, developing subject leaders with high levels 

of relevant expertise with access to networks and communities.  

• To maintain the positive ethos throughout the school so that pupils take pride in their 

school, their work and their behaviour.  

• To establish and/or maintain the policies and procedures that secure the safeguarding 

and welfare of every child. 

 

Curriculum, Teaching and Assessment 

• To ensure that statutory requirements for the curriculum are met and that the curriculum 

is ambitious and relevant to the needs of all pupils so that it promotes and sustains a 

thirst for knowledge and understanding and a love of learning.   

• To ensure that excellent teaching within a broad and balanced curriculum, accompanied 

by effective provision for spiritual, moral, social and cultural development, assists all 

pupils to prepare for life in modern Britain.   



• To understand what good and outstanding teaching and learning looks like and to be 

able to communicate this effectively to all staff and governors.   

• To ensure that assessment information is used effectively to improve the curriculum 

and teaching and learning of all pupils.  

• To ensure that teachers and adults have the appropriate knowledge and skills to ensure 

that pupils with additional needs and Special Educational Needs and Disabilities access 

an inclusive curriculum that enables them to learn effectively.  

• To ensure that pupils with any additional needs and those with defined Special 

Educational Needs and Disabilities achieve well from their individual starting points. 

• To ensure that the schools meets all requirements and statutory duties outlined in the 

SEN Code of Practice 

• To ensure that parents and carers are regularly provided with sufficient information to 

understand how well their children are progressing and what they can do to help 

improve learning.   

 

Professional Development  

• To ensure that staff have access to high-quality, cost-effective professional 

development opportunities that align to individual needs and that of the whole school 

development planning process.  

• To ensure that professional development helps to build capacity and sustain school 

succession planning. 

• To provide support, professional development, guidance and challenge to all staff, 

embracing opportunities to engage critically with educational research to provide the 

very best for all pupils.   

 

School Development 

• Working with all stakeholders, create a vision for the school that provides direction for 

all aspects of the life of the school based on its context and needs. 

• To be responsible for the day-to-day management, organisation and administration of 

the school and ensure the rigorous implementation of well-focused improvement plans, 

based on robust self-evaluation.  

• To treat staff fairly, equitably and with dignity managing systems to ensure their well-

being and their workload is well managed. 

Governance 

• To work with and support the governing body enabling them to provide clear strategic 

direction for the school, hold the headteacher and leaders to account for school 

improvement and ensure the school fulfils all its statutory responsibilities. 

• To work alongside the School Business Manager to ensure sound financial management 

of the school’s budget. 

 

In addition the post holder will be expected to uphold all the Headteachers’ Standards. 

 


