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	School:
	Foxton Primary School

	Job title:
	Head Teacher

	ISR:
	Leadership Range L09 – L15

	Responsible to:
	C.E.O and LGB

	Responsible for:
	All teaching & support staff

	Job purpose:
	To provide vision and professional leadership, which secures the success and continuous improvement of the school.



*FOR THE DESIGNATED SAFEGUARDING LEAD JOB DESCRIPTION, PLEASE SEE SEPARATE ANNEX FOR ‘DSL’ 

	Key purpose & responsibilities as Head Teacher


· The Head Teacher should carry out her/his duties in accordance with the Conditions of Employment of Head teachers taken from the School Teachers’ Pay and Conditions Document (STPCD) to provide support to the leadership and management for the education direction of Foxton Primary School to:
· To ensure that a high quality education is provided for all children that meets their needs and enables them to make good progress across the school.
· To ensure that the principles of being healthy, staying safe, enjoying and achieving, making a positive contribution and achieving economic well-being are embedded within the school.
· To be responsible for child protection and the welfare of children and young people, ensuring that rigorous recruitment and vetting procedures are followed and the safety of all children and young people is maintained.*
· To develop a positive working relationship with all local stakeholders and ensure the LGB understand their role in Symphony’s Scheme of Delegation.
· To maintain a keen awareness of developments in education, teaching and learning, to ensure that the school is able to meet current and future requirements and resources are secured.
· To maximise the contribution of all staff, leading by example to develop a performance culture which supports the best possible outcomes for children and young people.
· To be responsible for the management of staff, including recruitment, selection, induction, deployment, performance management, attendance and conduct.
· To ensure that the school operates efficient and effective financial and administrative procedures, setting appropriate priorities for expenditure, allocating funds and ensuring effective financial control, in accordance with the requirements laid down by the local governing body and trustees of Symphony Learning Trust.
· To undertake all the duties of the job in accordance with relevant legal requirements, including health and safety and employment legislation.
· Undertake a range of organisational and supervisory duties and to discharge routine leadership functions such as taking assemblies, dealing with pupil behavioural issues and line managing other staff. 
· Be the lead professional to formulate the aims and objectives of the school and establishing policies through which they are achieved. 
· Actively promote effective teaching and learning practices across the school and to also ensure that a high quality education is provided for all children and young people that meets their needs and enables them to make good progress across the academy.
· Be the lead professional in the monitoring and evaluation of school improvement strategies and the development and implementation of school improvement plans.  
· Take responsibility, on a day to day basis, for child protection and the welfare of children and young people, ensuring that rigorous recruitment and vetting procedures are followed and the safety of all children is maintained (liaising closely with the other DSLs)*
· Ensure that a Designated Senior Lead for Child Protection is in post and that person is accountable for all elements of the role.*
· Maintain a keen awareness of developments in education, teaching and learning, to ensure that the school is able to meet current and future requirements and resources are secured.
· Be responsible for the day to day management of staff, including recruitment, selection, induction, deployment, performance management, attendance and conduct.
· Ensure that the school operates efficient and effective financial and administrative procedures, setting appropriate priorities for expenditure, allocating funds and ensuring effective financial control, in accordance with the requirements laid down by the governing body.
· Undertake all the duties of the job in accordance with relevant legal requirements, including health and safety and employment legislation.
· To undertake continuing professional and personal development

	
Leading strategically


· Work to secure a sustainable leadership strategy through working in close partnership with the Educational Development Group in Symphony Learning Trust
· Support the programme established by the Educational Development Group, which reviews Foxton Primary School policies and procedures so that statutory responsibilities are met 

	Leading teaching & learning


· Support the promotion of excellence in teaching and learning, ensuring a continuous and consistent academy wide focus on child achievement and development (moral, spiritual, physical and social as well as academic).
· Create a culture of challenge, support and high expectation ensuring that assessment data is used to set challenging targets.
· Ensure that effective and appropriate pastoral support is available to children.
· Support the development of a Curriculum, Teaching and Learning Policy to meet statutory and pupil requirements.
· Through monitoring and evaluation, identify and act swiftly on areas for improvement.

	Leading staff


· Ensure the development of, and maintain effective strategies and procedures for staff induction, professional development and performance review.
· Regularly review own practice, personal targets and take responsibility for own development, seeking advice and support from other agencies as appropriate.

	Leading the organisation


· Work with local governors at Foxton Primary School, to recruit, develop, support and deploy staff effectively in order to improve the quality of education provided.
· Support effective mechanisms to ensure that all staff are involved in the school development and priorities.

	
Leading the community


· Support and facilitate partnerships working within and beyond the school for the benefit of improving outcomes for children.  In particular, to work effectively in partnership with other schools in the Symphony group and in the locality, in collaboration with the Central Team.
· Ensure that Foxton Primary School offers appropriate extended services, within the limits of its resources, particularly continuing partnership with parents.
· Ensure that Foxton Primary School promotes and nurtures parental involvement in learning at all levels in the school.
· Seek opportunities to invite parents and carers, community figures, business or other organisations into the school to enhance and enrich it and help raise the profile of the school.

	Building accountability


· Create and develop an organisation in which all staff recognise they are accountable for the success of Foxton Primary School.
· Work with the local governors and Executive Team of Foxton Primary School to work within and Academy Trust governance model so that statutory responsibilities are met.
· In collaboration with the Executive Head teacher ensure Foxton Primary School has a strategy for keeping parents and pupils well informed about the curriculum, attainment and progress, and about the contributions they can make toward achieving the best possible outcomes for children.

	Safeguarding and Health & Safety


· Ensure that there are effective procedures in place for the safeguarding and protection of children and young people across the schools in Foxton Primary School 
· Ensure that there are effective procedures in place for the management of Health & Safety in Foxton Primary School.
· Manage and organise accommodation effectively and efficiently to promote a high quality learning environment for pupils, whilst ensuring health and safety regulations are met.
· Foxton Primary School is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled candidate.
· This post is eligible for a DBS check under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (i.e. it involves certain activities in relation to children and/or adults) and is defined as regulated activity under Part 1 of the Safeguarding Vulnerable Groups Act 2006

SPECIAL FACTORS:
Subject to the duration of the need, the special conditions given below apply:
· The nature of the work may involve the postholder carrying out work outside of normal working hours.
· The postholder may be required to attend, from time to time, training courses, conferences, seminars or other meetings as required by his/her own training needs and the needs of the business.
· Expenses will be paid in accordance with Symphony Learning Trust Policies.	
· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.
· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder.
· The post holder may be required to perform any other reasonable tasks after consultation with the post holder.
· All staff members are required to participate in the Trust’s agreed Performance Management scheme.
· Symphony Learning Trust is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled candidate.
· This job description sets out the duties and responsibilities of the post at the time when it was drawn up.  Such duties and responsibilities may vary from time to time without changing thegeneral character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post.
· Symphony Learning Trust is seeking to promote the employment of disabled people and will make any adjustments considered reasonable to the above duties under the terms of the Equality Act 2010 to accommodate a suitable disabled candidate.
·  This post is eligible for a DBS check under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (i.e. it involves certain activities in relation to children and/or adults) and is defined as regulated activity under Part 1 of the Safeguarding Vulnerable Groups Act 2006
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