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The Queen Katherine School Multi Academy Trust

INFORMATION FOR THE GUIDANCE OF APPLICANTS

Please read these instructions before completing the application form. 

1.
This application form will be photocopied and circulated to senior staff, Governors and others involved in the appointment. Applicants are requested to word-process their application form.

2. 
Please complete each section on each page of the form. Should there be insufficient space for all your details (e.g. on courses attended) please feel free to continue on a separate sheet of paper. Any information provided on the final page is treated as ‘sensitive data’. It is not mandatory that the monitoring information is completed but the DBS details must be completed.
3. 
A separate letter of application must be submitted with this form. (Please note, CV’s will not be accepted). The letter, which should supplement the information provided on the form, will be regarded as an important part of your application. Guidelines on writing your letter of application are given below. 

Only candidates that have been shortlisted will be contacted prior to interviews.  If you do not hear from us please assume that, in this application, you have been unsuccessful.  

4. 
Appointment to this post is subject to a police check and medical clearance. The successful applicant will be required to submit a completed form detailing previous addresses etc.

5. 
This application form should be returned to the following email address – applications@queenkatherine.org  

6.
Shortlisted candidates will usually be invited by e-mail, please check your in-box on and shortly after the closing date
7.
Canvassing of Governors directly or indirectly shall disqualify the candidate. 
THE LETTER OF APPLICATION 

Selection is about fitting the person to the job. A letter of no more than two sides of A4 should accompany the completed application form. This letter is your opportunity to convince the selection panel that you are a strong contender for the post, and to differentiate yourself from other equally well-qualified candidates. It will tell us
· how you balance the changing demands of government with what is right for GHS students

· how you would make GHS exceptional

· about an event in your teaching career that helped shaped your educational philosophy

	
	WARNING

As this appointment involves work with and/or access to children, the appointment will be subject to a police check of any previous criminal convictions.
	



      The Queen Katherine Multi Academy Trust

        CONFIDENTIAL
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	The Queen Katherine School

Appleby Road

Kendal

Cumbria

LA9 6PJ

Tel:  01539 743900
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	George Hastwell School

Moor Tarn Lane

Barrow-in-Furness

Cumbria

L14 3LW

Tel: 01229 475253


	
	Walney School

Sandy Gap Lane

Barrow-in-Furness

Cumbria

LA14 3JT

Tel: 01229 471528


APPLICATION FOR HEADTEACHER APPOINTMENT

	Particulars of post sought

	Post
	Headteacher

	School
	George Hastwell School

	Where did you see the post first advertised?
	TES

School Website

County Council Website


	Name of applicant

	Surname
	
	Title
	

	Forename(s)
	
	Preferred name
	

	Current address


	

	Postcode
	
	Home Tel.
	

	Email
	
	Mobile Tel.
	

	Date available to commence work
	

	DFE Number
	

	National Insurance Number
	


Expectation: The Governors of The Multi Academy Trust expect staff to uphold the values and ethos of the school and actively promote our vision.

	Details of study, qualifications and experience

Secondary and Further Education

	Name of School/FE College
	Dates
	Level
	Subjects and Grades
	Date of Award

	
	From
	To
	
	
	

	
	
	
	
	
	

	Higher Education
	
	
	
	
	

	Name of Institution
	Dates
	Full time or Part-Time
	Main Subject
	Subsidiary Subjects
	Qualifications gained (including class)

	
	From
	To
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Relevant courses attended within the past five years
	Course Details
	Accreditation (if relevant)
	Dates

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Present post

	Name of school
	
	Date of appointment to present school:
	

	Address


	Title of present post:


	

	Type


	

	Name of LA


	

	Number on roll
	Boys, Girls or Mixed
	

	School age range
	

	Subject(s) taught


	Current salary
	£

	Main duties and responsibilities of present post (bullet point)

	


	Name & type of school (including LA)
	Post held & any management allowance
	Boys, Girls, Mixed
	Number on roll
	Ages taught
	Subject(s) taught
	Dates

	
	
	
	
	
	
	From
	To

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Previous work experience (in chronological order). Please explain any breaks in work history.
Other relevant experience (paid or unpaid)
	Name of employer/organisation
	Exact details and nature of work/experience
	Dates

	
	
	From
	To

	
	
	
	


Rehabilitation of Offenders Act (ROA)
The amendments to the ROA Exceptions Order 1975 ( 2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.

IMPORTANT:  The section below must be completed
If you have any unspent cautions, convictions, bind-overs or warnings, or if you are included on the DBS children’s barred list, please provide details on the enclosed ‘private and confidential information’ pages overleaf. Please return these pages in a sealed envelope marked confidential with your name on each page and staple to this form. If you have details to disclose and are submitting electronically, please submit the private and confidential information’ pages as a separate document. Please note this information will only be available to the recruitment panel for shortlisted applicants. 
	References:

You are required to provide the details of two referees, one of whom should be your current Headteacher. Appointment will be dependent on receiving two suitable references. Referees will be asked about whether you have been the subject of any safeguarding concerns.
Please note, it is normal practice that we contact referees as soon as applicants confirm that they can attend interview. 



	Name:

Title:
	Name:

Title:

	Address:

Relationship to applicant:
	Address:

Relationship to applicant:

	Telephone No:
	Telephone No:

	e-mail:
	e-mail:


Canvassing directly or indirectly shall disqualify the candidate concerned.
All information contained in this form will be treated as STRICTLY CONFIDENTIAL.   
In the interests of economy, receipt of your application will not be acknowledged and only short listed candidates will be contacted. 

However, we will hold your application securely for 6 months in case a suitable vacancy arises – please advise if you do not wish for us to do so.

To the best of my knowledge and belief the information I have given in my application is correct.  I declare that I am not barred from working with children or vulnerable adults list. I have no convictions, cautions or reprimands or final warnings which would not be filtered*, or have attached details of this in a sealed envelope* (*Please delete as appropriate).
	Signature:
	
	Date:
	


THE QUEEN KATHERINE MULTI ACADEMY TRUST

PRIVATE & CONFIDENTIAL INFORMATION – Page 1 of 2
The information on this form is not used in the shortlisting process and will not be seen by the panel assessing your application. Information will only be available to the recruitment panel for shortlisted applicants.
	POST APPLIED FOR:


	Date:


	Surname:


	Previous name(s) (if any):

	Forename(s):


	Preferred title:



	Date of birth

	National Insurance No:
	Teacher Ref. No (if applicable):
	Date of recognition as qualified teacher, QTS (if applicable):


We are committed to safeguarding and promoting the welfare of children and we expect all staff to share this commitment.  For this post, pre-employment checks will be carried out, references will be sought and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.  

We comply with the Disclosure & Barring Service (DBS) code of practice. Shortlisted applicants are required to declare any relevant convictions, cautions, court orders, reprimands, warnings or other matters which may affect suitability to work with children. As a result of amendments to the Rehabilitation of Offenders Act 1974 (exceptions order 1975) in 2013, some minor offences are now protected and should not be disclosed to potential employers, and employers cannot take these offences into account. 

Please read the information at https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide before answering the following questions. 

	1. Do you have any unspent cautions, convictions, bind-overs or warnings?  Yes / No

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)


	2. Do you have any other cautions or convictions that would not be filtered?  Yes / No

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)


	3. Are you included on the DBS children’s barred list  Yes / No

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)


	4. (Teaching posts only) Are you, or have you ever been, prohibited from teaching or sanctioned by the GTCE?  Yes / No / Not applicable

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)


	5. (Management posts in independent schools only) Have you been prohibited from management of an independent school (s128)?  Yes / No / Not applicable

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)


	6. Have you lived or worked outside the UK for more than 3 months in the last 5 years?  Yes / No

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)


	7. Are you subject to any sanctions in the EEA   Yes / No

	If yes, please provide details here (please use additional sheets is necessary, making each confidential and with your name)



THE QUEEN KATHERINE MULTI ACADEMY TRUST

PRIVATE & CONFIDENTIAL INFORMATION – Page 2 of 2
The information on this form is not used in the shortlisting process and will not be seen by the panel assessing your application. 
Information will only be available to the recruitment panel for shortlisted applicants.
	DBS (Disclosure and Barring Service) Check
Certificate number …………………………………   Date of issue ………………… (Please obtain from certificate / current employer)
Are you in possession of the original DBS certificate and able to provide sight of this if successful? YES  □    NO  □  UNSURE  □
Are you registered for the DBS update Service?  YES  □    NO  □  UNSURE  □
□ If yes, I agree to my DBS Update record being checked if I am offered a post at the school. 
□ If no, I understand that I will be required to complete a new DBS check if I am offered a post at the school unless the required level of check has been completed within the last three months. 
Signed …………………………………………………. Date …………………………………………


	The following information will be used for monitoring purposes
DOB: ______________________
Gender: ________________


Disability – Yes or No ( if Yes, please list below any reasonable adjustments you would request during the interview process)
___________________________________________________________
Ethnic Origin
White – British      

Bangladeshi    

White – Irish

White and Asian     

Black- African

Any other White background

White and Black African    

Black Caribbean

Any other Asian background

White and Black Caribbean     

Chinese

Any other Black background

Indian    

Gypsy/Roma

Any other ethnic group

Pakistani    

Traveller of Irish heritage

Any other mixed background

Prefer not to say




The Queen Katherine Multi Academy Trust is committed to Safeguarding Children and promoting the welfare of children and young people

