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JOB DESCRIPTION

	JOB TITLE:  


	Headteacher 



	GRADE/SALARY:


	4HT 7 to 4HT 13 £67,364 - £78,025

	DATE PREPARED:

REPORTS TO:
	March 2022
The CEO, Governing Body and Board of Trustees



	JOB PURPOSE:
We want our pupils to feel a deep sense of belonging, believe in themselves and achieve personal and academic progress. Our staff work in partnership with parents/carers and outside agencies to ensure that every child’s needs are met. We are committed to providing the very best bespoke education for our pupils, regardless of their starting points or needs.

As strategic lead professional at Grange Academy, the Head Teacher will provide vision, ambition, leadership and direction, ensuring it is managed and organised by working strategically with all partners and stakeholders to develop outstanding provision, which will transform the educational and future life opportunities of all pupils.  




	MAIN DUTIES AND RESPONSIBILITIES:

· To be the lead professional and positive role model within our community.

· To work to an agreed vision, underpinned by the vision and values of BILTT which will be evident throughout the school.

· To have direct impact in raising achievements to the highest level for all pupils through uncompromising high ambition.
· To lead by example in determining the professional conduct and practice of all staff to the highest standard. 

· To enable a climate in the school which enables all pupils to display improving behaviour.
· To be a positive role model in helping others recognise difference and respect cultural diversity. 
· To have ambition and seize opportunities for the school to share good practice and expertise, working with colleagues across and beyond the Trust.  

QUALITIES AND KNOWLEDGE:
· Hold and articulate clear values and moral purpose, focused on providing dynamic education for the pupils of Grange.
· Demonstrate optimistic personal behaviour, positive relationships and attitudes towards pupils, parents / carers, colleagues, wider stakeholders and the local community.
· Lead by example - with integrity, creativity, resilience, and clarity - drawing on your own scholarship, expertise and skills, and that of those around you. 

· Sustain wide, current knowledge and understanding of education and school systems locally, nationally and globally, and pursue continuous professional development.  
· Work with political and financial astuteness, within a clear set of principles centred on the school’s vision, ably translating BILTT’s and national policy into the school’s context.
· Communicate compellingly the school’s and Trust’s vision and drive the strategic leadership, empowering all pupils and staff to excel.
PUPILS AND STAFF: 

· Demand ambitious standards for all pupils, overcoming disadvantage and advancing equality, instilling a strong sense of accountability in staff for the impact of their work on pupils’ outcomes.

· Secure excellent teaching through an analytical understanding of how pupils learn and of the core features of successful classroom practice and curriculum design, leading to rich curriculum opportunities and pupils’ well-being.

· Establish an educational culture of ‘open classrooms’ as a basis for sharing best practice within and schools, drawing on and conducting relevant research and robust data analysis.

· Create an ethos within which all staff are motivated and supported to develop their own skills and subject knowledge, and to support each other.

· Identify emerging talents, coaching current and aspiring leaders in a climate where excellence is the standard, leading to clear succession planning.  

· Hold all staff to account for their professional conduct and practice.  

SYSTEMS AND PROCESS:
· Ensure that the school’s systems, organisation and processes are well considered, efficient and fit for purpose, upholding the principles of transparency, integrity and probity.

· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and developing their social, emotional and mental health and wellbeing in school and in the wider society. 

· Establish rigorous, fair and transparent systems and measures for managing the performance of all staff, addressing any under-performance, supporting staff to improve and valuing excellent practice.  

· Welcome strong governance and actively support the Governors and Trustees to understand their role and deliver their functions effectively – in particular their functions to set Trust and school strategy and to be held to account for pupil, staff and financial performance.  

· Exercise strategic, curriculum-led financial planning to ensure the equitable deployment of budgets, resources and accommodation, in the best interests of pupils’ achievements and the school’s sustainability.  

· Distribute leadership throughout the organisation, forging teams of colleagues who have distinct roles and responsibilities and hold each other to account for their decision making.
THE SELF-IMPROVING SCHOOL SYSTEM:
· Create an outward-facing school which works with other schools and organisations within and beyond BILTT - in a climate of mutual challenge - to champion best practice and secure excellent achievements for all pupils.

· Develop effective relationships with fellow professionals and colleagues in other public services, to improve academic and social outcomes for all pupils.  
· Challenge educational orthodoxies in the best interests of achieving excellence, harnessing the findings of well evidenced research to frame a self-regulating and self-improving school.

· Shape the current and future quality of the teaching profession through high quality training and sustained professional development for all staff.

· Model entrepreneurial and innovative approaches to service improvement, leadership and governance, confident of the vital contribution of internal and external accountability.

· Inspire and influence others - within and beyond schools - to believe in the fundamental importance of education in young people’s lives and to promote the value of education to all.

GENERAL:

· The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time. Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.
· Carry out your duties with due regard to current and future Academy policies, procedures and relevant legislation. These will be drawn to your attention in your appointment letter, induction and on-going performance development and through Academy communications. 

· As part of your wider duties and responsibilities you are required to promote and actively support responsibilities towards safeguarding. Safeguarding is about keeping people safe and protecting people from harm, neglect, abuse and injury. It is about creating safe places, being vigilant and doing something about any concerns you might have. It is about everyone who may be vulnerable, including staff. 

	


This job description is based on The National Standards of Excellence for Head Teachers (2015) which defines the high standards expected for all Head Teachers within a self-improving school system. The job description is not prescriptive, nor necessarily a comprehensive definition of the post.  As such, it may be subject to amendment, after consultation, to meet the changing needs of the Trust.
EQUALITY AND DIVERSITY STATEMENT:

The Trust will seek to ensure that all existing and potential employees and students are given equal opportunities for employment and education. It is committed to the elimination of unlawful or unfair discrimination on the grounds of any of the protected characteristics (as defined by the Equality Act 2010). The Trust will seek to ensure that no applicant for employment or education is disadvantaged by conditions or requirements which cannot be justified. The Trust provides an open, welcoming and safe environment for all its students, employees and visitors. 
SAFEGUARDING STATEMENT: 

The Trust is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff to share this commitment. All Academies across the Trust adopt a consistent and rigorous approach in the recruitment and selection processes, with the aim of ensuring that those recruited are suitable for such an important and responsible role.  The intention is to ensure that all stages of the recruitment process contain measures to deter, identify, prevent and reject unsuitable people from gaining access to pupils within the organisation. The recruitment and selection processes also aim to meet all legislative requirements, any statutory or other guidance that may from time to time be issued in order to keep children safe and safer recruitment in education, as well as principles of general good practice.
Employees are required to undertake appropriate safeguarding and other checks which may include: 

· Evidence of entitlement to work in the UK
· Evidence of essential qualifications

· Two satisfactory references

· Formal interview process including tasks

· Confirmation of medical fitness for employment

· Registration with appropriate bodies (where applicable)

· Evidence of a satisfactory safeguarding enhanced Disclosure and Barring checks

Applicants called for interview should note that the interview itself (and/or any additional tasks to be performed, if applicable) will, as appropriate to the role:
· Focus on the requirements to carry out the duties of the job, as described

· Explore issues relating to the safeguarding and promoting the welfare of children, including:
· Motivation to work with children and young people
· Ability to form and maintain appropriate relationships and personal boundaries with children and young people
· Emotional resilience in working with challenging behaviours
· Attitudes to use of authority and maintaining discipline.
PREVENT STATEMENT:

All employees are required to uphold the values of democracy, rule of law, individual liberty and tolerance and have mutual respect for those with different faiths and beliefs.

BILTT is committed to Safeguarding, Prevent, the welfare of pupils and ensuring equality of opportunity for all pupils, staff, parents and carers; irrespective of age, disability, gender reassignment, marriage & civil partnership, pregnancy & maternity, race, belief, sex or sexual orientation and expects staff to share that commitment.  The post is subject to satisfactory references, enhanced DBS & health clearance.
	DBS Required

(please indicate the legal reason for DBS – if in doubt discuss with HR)
	□ Not applicable for this post

x Direct supervised or unsupervised contact with children or vulnerable adults

□ Working within Fostering & Adoption Service (Any post) 

x In a position of authority/trust

□ Other eg: auditors, solicitors 

	Work Related Travel

(please indicate as appropriate)
	□ Occasionally required (ie to travel to bank, other sites etc) 

□ Ability to travel around the county 

x Provide car for business use 



	Health & Safety Risk Assessment

(please indicate which are applicable)
	□ Regular Manual Handling activities

x Regular exposure to mental pressures and demands

x Visual Display Equipment – regular use

□ Exposure to substances hazard to health

□ Exposure to infection

x (Occasional risk) Risk of verbal abuse

x (Occasional risk) Risk of physical assault

x Working alone

□ Adverse environmental conditions

□ Use of dangerous machinery

□ Driving PSV/HGV vehicles



[image: image1]