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[bookmark: _Toc242647909]From the Chair of Governors

Dear Applicant,
Thank you for your interest in the post of Headteacher at Hertford Vale Church of England Voluntary Controlled Primary School. I hope that this pack and our website will give you a feel for our wonderful school and that it will encourage you to apply for this exciting and rewarding position.
Hertford Vale is a wonderful place to lead, learn, and grow. Situated in the beautiful village of Staxton, near Scarborough, we are a small, proud, and welcoming village school with a current roll of 105 pupils. As a Church of England school, our Christian values - love, kindness, respect, peace, and resilience - permeate everything we do. Guided by Proverbs 22:6 "Start children off on the way they should go, and even when they are old they will not turn from it", we focus heavily on nurturing the whole child within a safe, purposeful, and stimulating environment.
Following our most recent inspection, the school proudly maintains its "Good" Ofsted rating. Ofsted praised the strong partnership between our hard-working staff, dedicated governors, supportive parents, and wider village community. In recent years, we have expanded our provision, successfully integrating an 15-place on-site pre-school and introducing an excellent five-day-a-week wraparound after-school club to better serve our local families.
We are seeking to recruit an inspirational and dynamic successor who has the vision and skills to build upon the school’s strong foundations. They will be supported by an enthusiastic highly skilled staff, supportive parents and an active governing body.
If you are considering applying, I would encourage you to visit the school to see the pupils and staff at work. Please contact the School Business Manager, Mrs Elizabeth Blogg, via email to arrange a visit: admin@hertford-vale.n-yorks.sch.uk . 
If you feel that this might be the school for you to lead, then we would love to hear from you.
Yours faithfully,
[image: ]
Stuart Andrews
Chair of Governors


[image: ] 
[bookmark: _Toc242647910]Welcome to Our School

Welcome to Hertford Vale, where our small size is our greatest strength. As a school community, we pride ourselves on knowing every single child individually, ensuring they feel safe, valued, and inspired to learn every single day.
[bookmark: _Toc242647911]Our Vision & Values
As a Church of England Voluntary Controlled school, our Christian ethos runs through everything we do. We aim to provide a stimulating learning environment where children develop lasting values, a respect for themselves and others, and a lifelong love for learning.
Our values are not just words on a wall; they are lived out daily by our pupils and staff alike, forming the bedrock of our positive, family-like atmosphere. In our most recent SIAMS inspection, it was noted that "Hertford Vale is a school where everyone thrives and flourishes in a community united by love."
We instil these five core values to prepare our children to navigate the modern world as confident, compassionate citizens:
•Love: We place the whole child at the absolute centre of everything we do. We foster an environment where children recognise, value, and share the love they receive, ensuring they feel secure enough to thrive.
•Respect: Everyone at our school is viewed as equal. Our pupils show high levels of respect and tolerance for others, cultivating a deep sense of inclusivity and mutual appreciation.
•Kindness: Displayed through excellent manners, calm behaviour, and caring interactions, kindness defines how our pupils treat each other, our staff, and the wider Staxton community.
•Resilience: We passionately believe that children learn best through active exploration and trial. Through a balanced, creative curriculum and personal challenge, we build independent, resilient learners who possess a positive mindset and a lifelong love of learning.
•Peace: We cultivate a calm, orderly, and purposeful environment. Daily collective worship reinforces our Christian ethos, providing children with strong spiritual and moral guidance to find peace within themselves and their community.


[bookmark: _Toc242647912]School Overview
• A Nurturing Environment: We currently look after a tight-knit community of 105 pupils, allowing for a deeply personalised approach to education.
• Strong Foundations: Our dedicated on-site pre-school nursery offers 15 places led by a qualified teacher, ensuring our youngest learners get the best possible start to their educational journey.
• Academic Success: We maintain high expectations for all. Our latest performance data shows 68% of pupils meeting the expected standards across reading, writing, and mathematics.
• A Solid Standing: The school proudly holds a Good Ofsted rating, reflecting the hard work of our staff, the enthusiasm of our pupils, and the strength of our curriculum.
[bookmark: _Toc242647913]The Opportunity for Our Next Leader
Hertford Vale is a school with a big heart and a bright future. Our next Headteacher will inherit a school with strong community roots, a beautiful rural setting on Ings Lane, and a cohort of well-behaved, eager-to-learn children.
We are looking for a leader who will:
• Inspire and innovate while preserving the unique village-school identity we cherish.
• Nurture our staff and continue to drive high standards of teaching and learning.
• Strengthen partnerships across the local community, parents, and the diocese.
Hertford Vale is a hidden gem with incredible potential. While we are immensely proud of our close-knit community of 105 pupils, our school building has a physical capacity for 150 children.
A vital priority for our incoming Headteacher will be to act as an energetic ambassador for the school—driving strategic marketing and outreach initiatives to boost student numbers, secure our long-term financial sustainability, and ensure Hertford Vale is the first-choice primary school for families across the area.
Our ideal candidate will possess the drive and commercial awareness to:
• Champion Our On-Site Nursery: Leverage our 15-place, teacher-led pre-school provision as a primary pipeline for Reception intake. By engaging families early, our new leader will ensure a seamless transition into the main school.
• Enhance Our Digital Presence: Modernise and maintain the school’s digital footprint—including an engaging website and active, celebratory social media channels—to showcase the vibrant daily life, outdoor spaces, and academic successes at Hertford Vale.
• Drive Community Engagement: Organise high-profile community events, open days, and outreach programmes that invite prospective families, local businesses, and toddler groups onto our Ings Lane site to experience our unique atmosphere firsthand.
• Target Out-of-Catchment Families: Articulate a compelling narrative around the distinct benefits of our smaller class sizes, rural setting, and wrap-around care to attract families from neighbouring communities and nearby Scarborough who are looking for a more nurturing educational environment.
Role Profile
We are looking for an exceptional leader who possesses the perfect blend of professional expertise and personal warmth. The ideal candidate will be highly visible, approachable, and deeply committed to ensuring that every child at Hertford Vale flourishes.
Our selection panel will look for evidence of the following qualities and qualifications throughout the application and interview process:
1. Visionary & Values-Led Leadership
• Ethos Champion: A leader who will authentically uphold, articulate, and develop the distinctive Christian character and core values (Love, Respect, Kindness, Resilience, and Peace) of our school.
• Community-Minded: Someone who recognises the unique place a village school holds and will actively foster relationships with parents, the Church, the Diocese, and the wider Staxton community.
• Inspirational: Proven ability to motivate, develop, and support a dedicated staff team, maintaining high morale and a collaborative working environment.
2. Teaching, Learning & Curriculum Excellence
• Primary Expertise: A proven track record of outstanding teaching and leadership within the primary phase, with a deep understanding of mixed-age class teaching.
• Early Years Advocate: A strong understanding of the Early Years Foundation Stage (EYFS) to support and champion our vital on-site pre-school nursery provision.
• High Expectations: A commitment to maintaining and driving forward high standards of academic achievement across Reading, Writing, and Maths, while cherishing a broad, creative curriculum.
• Inclusive Practitioner: A passionate advocate for inclusion and special educational needs (SEN), ensuring no child is left behind.
3. Strategic & Resource Management
• Small-School Resourcefulness: The financial acumen to successfully manage the unique budgetary challenges of a smaller village school, maximising resources to benefit the children.
• Effective Governance: A leader who will work transparently and collaboratively with a supportive and engaged Governing Body.
• Robust Safeguarding: Up-to-date, comprehensive knowledge of safeguarding, child protection legislation, and safer recruitment practices.


4. Personal Attributes
• Approachable & Visible: A warm, compassionate, and down-to-earth presence at the school gate who gets to know every pupil and family by name.
• Resilient & Calm: The emotional intelligence and resilience to navigate the varied demands of headship with a positive and stable mindset.
• A Sense of Humour: A bright personality who brings energy and joy to the school day, making learning fun for our children.
• Entrepreneurial Spirit: A leader with the strategic vision and creative flair to market the school effectively, grow student numbers, and passionately promote the unique "Hertford Vale brand."
5. Qualifications & Experience
• Essential: Qualified Teacher Status (QTS).
• Essential: Substantial, successful senior leadership experience in a primary setting (as a Head, Deputy, or Assistant Headteacher).
• Desirable: National Professional Qualification for Headship (NPQH) or evidence of significant recent professional development in preparation for headship.
If you have the passion, resilience, and vision to lead Hertford Vale into its next chapter, we look forward to receiving your application.


[bookmark: _Toc242647915][image: York Diocese crest 2016 RGB Lands]Diocese of York
Leaders and staff work with York Diocese to develop a shared understanding of Spirituality and how this can be woven into the school’s provision.
York Diocesan Board of Education supports 122 Church of England schools and academies in the area from the Humber to the Tees. We have a dedicated team of professionals who offer a wide range of expertise and can help schools access further assistance.
The Education team aims to:
· Be available as a ‘one-stop shop’ for pastoral and professional support;
· Work with a range of agencies to promote school improvement;
· Promote excellence and Christian distinctiveness;
· Provide and facilitate professional development and governor training;
· Help schools and academies network, collaborate together and share best practice;
· Offer a Total Property Management scheme in association with DBE Services Ltd;
· Guide schools on matters concerning trusts;
· Work with schools exploring Academy conversion;
· Involvement in recruitment processes for new Headteachers/Heads of School; 
· Support Headteacher appraisal;
· Represent Church of England education to the wider church community and more widely to the public;
· Maintain contact with the local authorities and the Regional Directors at the DfE.

	The Rt Revd Barry Hill, Bishop of Whitby and Chair of the Diocesan Board of Education, said:
“Supporting children and young people to be all they are called to be is at the heart of who we are as the Diocese of York. [image: A person with a beard  Description automatically generated]

Together with the Church of England as a whole, it is a vision for education which is deeply Christian, with Jesus' promise of 'life in all its fullness' at its heart, and as such is for the common good of the whole community.  It is a holistic vision, where education, like the faith in which it is rooted, is about wisdom, knowledge and skills, but also about hope and aspiration, about how we live well together in community with dignity and respect for all. 
Of course a vision this encompassing is only possible by working in partnership, both between teachers, staff, trusts and governors, and in developing ever closer links between schools, churches and households.  By working closely together we can achieve far more than apart.  I am delighted that you are considering applying to be a Headteacher in the Diocese and know that, if appointed, you will join the diocesan family of schools dedicated to supporting you as you lead deeper into this vision so that together all our schools and communities can be places where the love of God is reflected through all we are.”


	Mari Palmer, Diocesan Director of Education, said:[image: A close-up of a person  Description automatically generated]

“As a diocese, we are here to help celebrate and strengthen the Christian ethos in our schools.  We understand that each school is unique and our aim is to get to know our schools on an individual basis in order to foster the local parish and community links as far as possible.
As such, our Education Team offers a range of support to our headteachers from both a school distinctiveness and effectiveness point of view, as well as providing a range of training and development opportunities for staff and governors to access over the course of each year. In a rapidly changing educational landscape, we are more and more involved in wider school development, particularly as schools change from one school status to another.
I do hope that you feel able to apply for the position and we would look forward to welcoming you as part of our diocesan family here in the Diocese of York”.
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Job title:      Headteacher of Hertford Vale Church of England Primary School
This is a teaching headship, with the successful candidate expected to teach for approximately 40% of the week (0.4 fte).

Job purpose: 
· To provide vision, leadership and direction for the school
· With the governing board, to be responsible for creating and maintaining a productive learning environment which is engaging and fulfilling for all pupils, promoting the highest possible standards, and fostering the continuous improvement of the quality of learning offered by the school
· To preserve and develop the Christian ethos of the school.
· To lead learning directly and to model high-quality practice, through a 0.4 teaching commitment.

Accountable to: The Governing Body

Accountable for:  The standards, progress and well-being of all pupils and all staff and for all resources

Responsibilities:
Ethics and Professional Conduct 
· To maintain high standards of ethics and behaviour and develop a culture of staff professionalism. 
· To promote effective relationships with all pupils, staff, governors, parents, other schools, the local community, the local authority and other external bodies to enhance the positive image of the school and the development of the education system as a whole. 

School Culture and Ethos 
· To treat everyone fairly and equitably, with dignity and respect, so as to create and maintain a shared school culture and positive climate which motivates pupils, staff and all other members of the school community. 
· To nurture success in all children and staff.
· To create a culture of high expectations and aspirations that lead to an excellent education for all pupils. 
· To demonstrate an uncompromising drive for excellence in all aspects of the school’s life so that all pupils achieve the highest levels of learning and personal development.
· Working with all stakeholders, including York Diocese, to create a vision for the school that provides direction for all aspects of the life of the school. 
· To ensure that parents, pupils, staff and governors are committed to the school’s vision of excellence. 
· Establish effective curriculum leadership, developing subject leaders with high levels of relevant expertise with access to networks and communities. 
· To establish a positive ethos throughout the school so that pupils take pride in their school, their work and their behaviour. 
· To provide support, professional development, guidance and challenge to all staff, embracing opportunities to engage critically with educational research in order to provide the very best for all pupils. 
· To ensure that staff have access to high-quality professional development opportunities that align to individual needs and that of the whole school development planning process.

Leadership and Management
· To be responsible for the day-to-day management, organisation and administration of the school, modelling effective work-life balance and managing the workload of others. 
· To ensure the rigorous implementation of well-focused improvement plans, based on robust self-evaluation. 
· To monitor and evaluate standards of teaching, learning, resource usage and management effectiveness and implement appropriate strategies for change. 
· To lead and manage change effectively.
· To work with the governing body to enable it to meet its responsibilities and present to it, on a regular basis, an accurate account of the school’s performance. 
· To establish and maintain the policies and procedures that ensure the safety of all pupils, staff members and visitors to the site.
· To ensure that the school fulfils all statutory duties, including those relating and not limited to attendance, safeguarding, finances, sustainability, curriculum, equality and health and safety. 

Curriculum, Teaching and Assessment
· To ensure that statutory requirements for the curriculum are met, that curriculum provision is appropriate and relevant to the needs of all pupils and provides equal opportunity for all. 
· To ensure that the curriculum is ambitious, promotes and sustains a thirst for knowledge and understanding and a love of learning. 
· To ensure that excellent teaching within a broad and balanced curriculum, accompanied by effective provision for spiritual, moral, social and cultural development, assists all pupils to prepare for life in modern Britain. 
· To understand what good and outstanding teaching and learning looks like and to be able to communicate this effectively to all staff and governors. 
· To ensure that assessment is appropriate and proportionate, and that assessment information is used effectively by leaders and governors to improve teaching and the curriculum. 
· To ensure that parents and carers are regularly provided with sufficient information to understand how well their children are doing and what they can do to help improve learning. 



Behaviour
· To be responsible for establishing and maintaining the processes and policy that secure the safeguarding and welfare of every child.
· To maintain a culture where respect for others and courtesy are the norm.

Church school
· To confidently articulate, live out and promote a vision for the school rooted in distinctively Christian values.
· To articulate a Christian vision that impacts positively upon standards of achievement, the distinctively Christian character of the school and the well-being of the whole school community.
· To work closely with the local Churches and the Diocese to promote an understanding of the Christian faith and respect for other faiths and cultures.
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The selection panel will be looking for evidence that the candidate has demonstrated their ability to fulfil the following criteria through the Application, References and Interview.

	
Headteacher Specification
	Essential (E) or
Desirable (D)
	Application (A), Interview (I), Reference (R)

	Qualifications and Experience
	
	

	Qualified teacher status.

NPQH qualification

Successful senior leadership experience.

	E

D

E
	A

A

A, I, R

	Culture and ethos
	
	

	To confidently articulate, support and promote the vision of the school which is rooted in distinctive Christian values

Sustain the school’s ethos and strategic direction in partnership with those responsible for governance and through consultation with the school community

Create a culture where pupils experience a positive and enriching school life

Uphold ambitious educational standards which prepare pupils from all backgrounds for their next phase of education and life

Promote positive and respectful relationships across the school community and a safe, orderly and inclusive environment

Ensure a culture of high staff professionalism

Establish and sustain high expectations of behaviour for all pupils, built upon relationships, rules and routines, which are understood clearly by all staff and pupils based on the school’s behaviour policy

Implement consistent, fair and respectful approaches to managing behaviour

Ensure that adults within the school model and teach exemplary behaviour

Forge constructive relationships beyond the school, working in partnership with parents, carers and the local community

Establish and maintain working relationships with fellow professionals and colleagues across other public services to improve educational outcomes for all pupils


	E


E



E


            E

           
            E


E

E



            E


 E


 E


 E

	A, I, R


A, I, R



A, I, R


         A, I, R


A, I, R


A, I, R

A, I, R



         A, I, R


A, I, R


A, I, R


A, I, R

	Curriculum and teaching
	
	

	Establish and sustain high-quality, expert teaching across all subjects and phases, built on an evidence-informed understanding of effective teaching and how pupils learn

Ensure teaching is underpinned by high levels of subject knowledge and approaches which respect the distinct nature of subject disciplines or specialist domains

Ensure effective use is made of formative assessment

Ensure a broad, structured and coherent curriculum entitlement which sets out the knowledge, skills and values that will be taught

Establish effective curricular leadership, developing subject leaders with high levels of relevant expertise with access to professional networks and communities

Ensure that all pupils are taught to read through the provision of evidence-informed approaches to reading, particularly the use of systematic synthetic phonics in schools that teach early reading

Ensure valid, reliable and proportionate approaches are used when assessing pupils’ knowledge and understanding of the curriculum

Establish and sustain culture and practices that enable all pupils to access the curriculum and learn effectively

Ensure the school works effectively in partnership with parents, carers and professionals, to identify the additional needs and special educational needs and disabilities of pupils, providing support and adaptation where appropriate

Ensure the school fulfils its statutory duties with regard to the SEND code of practice
	E



E



            E

            E


            E



            E



            E


            E


            E




            E
	A, I, R



A, I, R



A, I, R

          A, I, R


         A, I, R



         A, I, R



        A, I, R


        A, I, R


        A, I, R




        A, I, R

	Organisational effectiveness 
	
	

	Ensure staff have access to high-quality, sustained professional development opportunities, aligned to balance the priorities of whole-school improvement, team and individual needs

Ensure the protection and safety of pupils and staff through effective approaches to safeguarding, as part of the duty of care.

Prioritise and allocate financial resources appropriately, ensuring efficiency, effectiveness and probity in the use of public funds

Ensure staff are deployed and managed well with due attention paid to wellbeing

Establish and oversee systems, processes and policies that enable the school to operate effectively and efficiently

Ensure rigorous approaches to identifying, managing and mitigating risk

Develop appropriate evidence-informed strategies for improvement as part of well-targeted plans which are realistic, timely, appropriately sequenced and suited to the school’s context

Ensure careful and effective implementation of improvement strategies, which lead to sustained school improvement over time

Understand and welcome the role of effective governance, upholding their obligation to give account and accept responsibility

Ensure that staff know and understand their professional responsibilities and are held to account

Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties


	            E



            E


            E


            E


            E


            E


           E



           E


           E


           E


           E

	         A, I, R



         A, I, R


         A, I, R


         A, I, R


A, I, R


A, I, R


A, I, R



A, I, R


A, I, R


A, I, R


A, I, R

	Safeguarding
	
	

	Demonstrate a commitment to safeguarding and the welfare of pupils and staff.

Form and maintain appropriate relationships and personal boundaries.

Possess emotional resilience in working with challenging behaviours.

Use appropriate authority and discipline.

	E


E


E



E
	A, I, R


A, I, R


A, I, R



A, I, R



[bookmark: _Toc242647918]
Staff Structure Chart

Current Staffing Structure
· 1 x Headteacher
· 1 x Assistant Headteacher
· 1 x School Business Manager
· 1 x SENCO
· 3 FTE Teachers
· 3 Part-time Teachers
· 2 X HLTA
· 2 X Cover Supervisors
· 3 X Advanced Teachings Assistants
· 3 X General Teaching Assistants
· 1 x Nursery Teaching Assistant
· 2 x Wraparound Care Colleagues
· 2 x Administrative Assistants
· 1 x Cook
· 1 x Kitchen Assistant
· 1 x Caretaker/Cleaner
Page | 2

The school has 20 members of staff.  Some staff members have more than 1 role within Hertford Vale.
Respect, Kindness, Love, Peace, Resilience


[bookmark: _Toc242647919][image: ]Why come to Staxton?

Located at the base of the beautiful Yorkshire Wolds, Staxton is a charming, peaceful village that offers the absolute best of rural community life combined with excellent modern connectivity. For an incoming Headteacher, the area provides a spectacular backdrop for both a rewarding professional career and an exceptional quality of life.
Here is what makes our corner of North Yorkshire such a wonderful place to live and work:
Coast, Countryside, and Culture
• Stunning Natural Beauty: Staxton sits on the edge of the scenic Vale of Pickering, right where the rolling hills of the Wolds meet the countryside. It is a haven for walking, cycling, and outdoor education.
• The Yorkshire Coastline: We are just a 15 minutes drive from Scarborough, Filey and the dramatic Yorkshire coast, offering easy access to sandy beaches, historic coastal towns, and beautiful seaside cliff walks.
• Historic Nearby Hubs: The historic market town of Malton (known as Yorkshire's food capital) is just 15 minutes away, and the beautiful city of York is easily reachable in under 45 minutes for shopping, culture, and rail links.
Seamless Travel & Commuting
• Excellent Road Links: The village is perfectly positioned at the intersection of the A64 and the A1039. This provides an easy, direct commute from Scarborough, Filey, Bridlington, Malton, and York.
• Public Transport: Nearby rail stations in Seamer and Malton offer direct, fast train services to York, Leeds, and Liverpool, keeping you connected to major northern cities.
A Deeply Supportive Local Community
• A Warm Village Ethos: Staxton and its neighbouring villages form a tight-knit, proud community. The local area boasts excellent amenities, including village pubs and restaurants, local shops and active sports clubs.
• A Safe, Family-Friendly Environment: The region is renowned for being an exceptionally safe, friendly, and affordable place to raise a family, featuring highly-regarded secondary schools within the local catchment area.
Choosing Hertford Vale means more than just taking on a leadership role; it means becoming a key figure in a proud, supportive village community surrounded by some of the most beautiful landscapes in the United Kingdom.


[image: ]
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We hope this recruitment pack has given you an inspiring insight into our wonderful school and the exciting opportunities awaiting our next Headteacher. If you feel you have the vision, values, and energy to lead Hertford Vale into its next chapter, we look forward to receiving your application.
[bookmark: _Toc242647921]School Visits
We strongly encourage candidates to visit Hertford Vale to experience our unique community, meet our delightful pupils, and view our facilities on Ings Lane firsthand.
To arrange a private visit or to have an informal, confidential discussion about the role, please contact our School Business Manager:
• Contact: Mrs Elizabeth Blogg
• Telephone: 01944 710273
• Email: admin@hertford-vale.n-yorks.sch.uk
[bookmark: _Toc242647922]Submission Process

[bookmark: _MON_1853505993]Please complete the standard North Yorkshire Council School Application Form, available at: 
 Along with your application form, please submit a supporting statement (no more than two sides of A4) outlining how your skills, experience, and leadership qualities meet the Person Specification.
Completed applications should be emailed directly to the Selection Panel at the administrative recruitment email address provided within your digital application pack.
Please note that CVs will not be accepted. In line with statutory safer recruitment guidance, all applications must be made using the official form.
[bookmark: _Toc242647923]Safeguarding Commitment
Hertford Vale C of E Primary School is fiercely committed to safeguarding and promoting the welfare of children and young people. We expect all staff, volunteers, and our new Headteacher to fully share this commitment.
The successful candidate will be subject to an enhanced Disclosure and Barring Service (DBS) check, barred list check, and other safer recruitment pre-employment checks.


[bookmark: _Toc242647924]Recruitment Timeline
We are committed to a clear and efficient recruitment process. Please review the key milestone dates below:
	Milestone / Activity
	Target Date / Timeline

	Role Advertised Nationally & Locally
	Monday 19 Oct 2026

	Window for Candidate School Tours
	Monday 2 November – Friday 13 Nov2026

	Closing Date
	12 Noon Friday 13th November 2026

	Shortlisting of Candidates by Panel
	Wednesday 18 Nov 2026

	Notification to Shortlisted Candidates
	Friday 20 Nov 2026

	References Requested
	Immediate upon shortlisting notification

	Interview & Assessment Days (2-day process)
	Tuesday 1 Dec & Wednesday 2 Dec 2026

	Conditional Offer & Formal Ratification
	Friday 4 December 2026

	Target Start Date
	5th April 2027. 


[bookmark: _Toc242647925]Contact Details
Hertford Vale Church of England VC Primary School
Ings Lane
Staxton
Scarborough
North Yorkshire
YO12 4SS

Telephone:	01944 710273
Email:		admin@hertford-vale.n-yorks.sch.uk
Website:	http://www.hertfordvale.co.uk
Further School Information: 
https://get-information-schools.service.gov.uk/Establishments/Establishment/Details/121534
Number on roll:		105 (October 2026) 
Headteacher Group:	Group 1:  L6 – L18 £60,619 - £81,457
Last Ofsted report:	Good (September 2023)   Last SIAMS Report:  Excellent (May 2024)
[image: ]
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Job Application Form 

 Hertford Vale CE Primary School



Completed applications should be returned to the school at the following address:

Hertford Vale CE Primary School, Ings Lane, Staxton, Scarborough, YO12 4SS



Applications can also be returned by e-mail to:

admin@hertford-vale.n-yorks.sch.uk















SECTION 1 - POST DETAILS

Reference Number: Headteacher 1

Job Title:  Headteacher

Closing Date: 12 Noon 13th November 2026













Please write in capital letters in black ink or type, do not include a CV.



This application form has been designed to exclude information that might lead to discrimination.  Please refer to the accompanying guidance notes when completing your application.



SECTION 2 - PERSONAL DETAILS



		Title:



		First forename:



		Other forename(s):



		Surname: 



		Former Surname:

		Other names:





		Address line 1:

		Address line 2:





		Town:

		County:





		Postcode:

		Country:





		Home Phone No.:



		Resident at this address since (Month/YYYY):



		Mobile Number:

		Work Number:





		Email Address:











SECTION 3 - PERSONAL DETAILS CONTINUED



[bookmark: Check1]Are there any restrictions to your residence in the UK which might affect your right to take up employment in the UK?  			Yes	|_|	No	|_|



If Yes, please provide details:



If you are successful in your application would you require a work permit prior to taking up employment?				Yes	|_|	No	|_|



If Yes, please specify dates:



Date:  From (Month/YYYY)

Date:  To (Month/YYYY)



Have you ever lived and/or worked outside of the UK?		 Yes	|_|	No	|_|



If Yes, please provide details:



Do you hold a Certificate of Good Conduct for your time spent abroad? 	Yes	|_|	No	|_|



If yes, please provide the date of issue.  Date:



Insert your National Insurance Number:  

		

		

		

		

		

		

		

		

		







SECTION 4 – SOURCE OF APPLICATION



Where did you see the vacancy advertised?  Please specify:



SECTION 5 – SECONDARY EDUCATION

		Secondary education attended (Name and Location)

		Dates attended (Month/YYYY)



		





		





Detail here any qualifications held (continue on a separate sheet if necessary).



		Subject

		Qualification

		Grade

		Month and Year obtained (Mandatory)



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		









SECTION 6 – FURTHER EDUCATION



Detail here any Further Education/Vocational/Professional Qualifications/Other Qualifications held or currently being studied (continue on a separate sheet if necessary).



		Name of School, College or University

		Subject

		Qualification/Level

		Grade

		Date attended from (Month/YYYY)

		Year Obtained / Examination Date



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		







SECTION 7 – COURSES



Please give details of recent significant in-service training courses etc. attended.  (Continue on a separate sheet if necessary).  (Teaching Roles Only - Newly Qualified Teachers are invited to outline key elements of their course).



		Organising Body

		Nature/Title of Course

		Date started (Month/YYYY)

		Date completed (Month/YYYY)



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





SECTION 8 – MEMBERSHIP OF PROFESSIONAL BODIES



		Institute

		Grade of Membership, Membership Number

		Enrolment date

		Examination date

		Expiry date



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		







SECTION 9 – REGISTERED COUNCILS



Are you registered with the Institute for Learning? Yes |_|  No  |_|



		If you have answered Yes, please provide your Registration number









Teaching Roles only:

		Teacher Reference Number:



		



		Current salary point:



		



		Date QTS awarded:



		



		Induction period completed?  



		Yes |_|  No  |_|

		Date of completion:

		



		If you have answered No, please select the appropriate option: 



		Not yet started  |_|     Term 1 completed |_|       Term 2 completed   |_|













SECTION 10 – EMPLOYMENT DETAILS



Have you previously worked for or are currently working for North Yorkshire Council? (An employee is defined as someone who is paid directly by NYC and does not include those working in a voluntary capacity or via an agency)

 Yes    |_|	No	|_|



		Manager’s name and job title:



		Job Title:



		Place of work:



		Employment start date (Month/YYYY):



		Employment end date (Month/YYYY)

(if applicable):

		Reason for leaving (if applicable):



		Number on roll (teaching roles only):

		Age Range (teaching roles only):





		Employee reference number:



		



		

		





SECTION 11 – PRESENT OR MOST RECENT EMPLOYMENT



		Name of Employer:





		Local Education Authority:





		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Post held:



		Grade:



		Number on roll (teaching roles only):



		Age Range (teaching roles only):



		Date of appointment (Month/YYYY):



		Salary:



		Notice Required:                       Weeks/Months



		Telephone number:



		Leave date (if applicable- Month/YYYY):



		Reason for leaving (if applicable):



		Summary of current job role; duties and responsibilities

















		SECTION 12 – PREVIOUS EMPLOYMENT 







List all your previous jobs (most recent first). Identify and account for any gaps in employment.



		Name of Employer:



		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Post held:

		



		Job Role Summary:











		Grade / Salary:

		Date from (Month/YYYY):



		Date to (Month/YYYY):

		Reason for leaving (if applicable):



		

Name of Employer



		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Post held:

		



		Job Role Summary:













		Grade / Salary:

		Date from (Month/YYYY):



		Date to (Month/YYYY):

		Reason of leaving (if applicable):



		

Name of Employer:



		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Post held:

		



		Job Role Summary:











		Grade / Salary:

		Date from (Month/YYYY):



		Date to (Month/YYYY):

		Reason of leaving (if applicable):





		Name of Employer:



		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Post held:

		



		Job Role Summary:













		Grade / Salary:

		Date from (Month/YYYY):



		Date to (Month/YYYY):

		Reason of leaving (if applicable):



		



		SECTION 12 CONTINUED- GAPS IN EMPLOYMENT HISTORY



		Please provide details for any gaps in your employment history when you have not been in education, training or employment.

Please list dates and the reason (i.e. travel, parental leave, etc.)



		Date from (month/year)

		Date to

(month/year)

		Details 



		

		

		



		

		

		



		

		

		







SECTION 13 – REFERENCE OF PRESENT OR MOST RECENT EMPLOYMENT



Please give the name and addresses of two referees (not relatives) one of whom should be your present employer (or last employer if not currently employed). If you are in, or have just completed, full time education, one referee should be from your College/University.



		Title:



		First forename:



		Other forename:



		Surname:



		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Telephone number:



		Email address:



		Occupation:



		



		Relationship to you?



		Do you give permission for referees to be contacted prior to an offer of employment being made?



Yes    |_|	No	|_|







Please note your referees should ideally be a previous line manager or someone in a position of authority with an email address linked to the organisation.





SECTION 14 – REFERENCES



		Title:



		First forename:



		Other forename:



		Surname:



		Address line 1:



		Address line 2:



		Town:



		County:



		Postcode:



		Country:



		Telephone number:



		Email address:



		Occupation:



		



		Relationship to you?



		Do you give permission for referees to be contacted prior to an offer of employment being made?



Yes    |_|	No	|_|







SECTION 15 – DECLARATIONS AND CONSENTS 



		Are there any reasonable adjustments that you would require to enable you to participate in the interview/assessment event if you were selected to attend?



















		Are you related to any member or employee of the Council?

		Yes    |_|	No	|_|



		If you answered ‘Yes’, please provide details









 



		Are you related to a member of the School Governing Body?

		Yes    |_|	No	|_|



		If ‘Yes’, please provide name(s) & relationship:



		



		I understand that canvassing of any Governors, Members or Officers of North Yorkshire                                                                                                                Council in connection with this appointment will disqualify me.

		Yes    |_|	No	|_|







Has any current or previous employer, or professional body, taken any formal action in respect of the following:



		Capability or work performance

		Yes    |_|	No	|_|



		Please provide details:









		Disciplinary

		Yes    |_|	No	|_|



		Please provide details of any live disciplinary sanctions (unless they relate to substantiated safeguarding allegations in which case please include detail of expired sanctions):









		Safeguarding

		Yes    |_|	No	|_|



		Please include details of any substantiated allegations which have been made against you and how these have been categorised. Any disciplinary sanctions relating to safeguarding must also be declared, including those which have expired for disciplinary purposes:









		Are there any dates when you would not be available for interview in the near future?

		Yes    |_|	No	|_|



		Please provide details:









		Please state the date on which you could take up duty if appointed

		



		Do you hold a current driving licence?

		Yes    |_|	No	|_|



		Driving licence number

		



		Driving licence type

		Paper  |_|	Photo	|_|



		Date valid from (DD/MM/YY)

		



		Issue Country

		



		What type of licence is it? (e.g. full, provisional, HGV, PSV)

		



		Do you have use of a car?

		Yes    |_|	No	|_|



		I declare that the information contained in this application form is correct and understand that the school/Council will request to see proof of qualifications at the time of interview. 

		Yes    |_|	No	|_|



		I consent to the school and North Yorkshire Council recording and processing the information detailed in this application. North Yorkshire Council will comply with their obligation under the Data Protection Act 2018.

		Yes    |_|	No	|_|



















SECTION 16 – SUPPORTING EVIDENCE



		Please ensure that you have read carefully the job description and person specification for the role that you are applying for. In this section you are required to detail how your knowledge, skills and experience evidence that you meet the requirements for this post as detailed in the person specification and advertisement.  Shortlisting and appointment to this post will be based on your ability to meet these requirements.



































































If you submit this form via email you are declaring that the information stated is true and accurate.

I confirm that the information that I have provided in support of this application is complete and true and understand that knowingly to make a false statement for this purpose will be judged as serious misconduct, which may result in dismissal, or may be a criminal offence.





Signature: ………………………………………………………...Dated:…………………………...



Please return all completed applications to <add school email address here>













		[bookmark: _Hlk137041288]SECTION 17 – EQUAL OPPORTUNITIES MONITORING







		North Yorkshire Council is committed to equality in employment.  The Council’s aim is to ensure equality for all existing and prospective employees. In line with this North Yorkshire Council are required to publish work force data.



In order to assist the Council with this aim please provide the information below in monitoring recruitment procedures for which your co-operation would be appreciated.  



The information will not form part of our short listing, and will be separated from your application form upon receipt.  The information provided will be used for statistical and monitoring purposes and to help us to develop our policies and practice and will be treated confidentially and be subject to the provisions under the current Equality Legislation and Data Protection Act.





		Applicant name

		



		Post applied for

		



		Closing date

		



		Gender

		Male    |_|	Female |_| 

Prefer not to disclose    |_|	



		Please note: the categories below are taken from the 2001 Census. The Council is required to use this format for its monitoring exercises.



		What is your ethnic group?

		White British    |_|	White Irish |_| 

White Other     |_|	 Mixed: White and Black |_| 

Mixed: White and Black African  |_|

Mixed: White and Asian |_| 

Asian or Asian British |_|

Asian or Asian British: Indian   |_|	

Asian or Asian British: Pakistani |_| 

Asian or Asian British: Bangladeshi |_|

Asian or Asian British: Other Asian |_|

Black or Black British: Caribbean |_|

Black or Black British: African |_|

Black or Black British: Other Black |_|

Chinese or Other Ethnic Group |_|

Other |_|



		Please specify

		



		Do you consider yourself to have a disability as described by the Equality Act 2010?

		Yes    |_|	No	|_|



		Date of birth*

		







*  For successful candidates only, this information will be used as part of pre-employment vetting checks to assist in the confirmation of identify.












APPLYING FOR A JOB WITH NORTH YORKSHIRE COUNCIL



IMPORTANT ADVICE ON COMPLETING THIS APPLICATION



Your application form plays an important part in your selection.  Please ensure you address all the essential requirements listed in the specifications.  The following advice should help you to complete the application form as effectively as possible.



Data Protection

The information that you state on this application form will be used by the school and the Council to consider you for a job vacancy. To find out about how we use your personal data for the purposes of recruitment please see our Privacy Notice at www.northyorks.gov.uk/working-us.



Rehabilitation of Offenders

The post you are applying for requires you to have an enhanced Disclosure and Barring Service criminal records check for work with children, with a barred list check if you work in regulated activity.  This check for disclosure of criminal history will include spent convictions, pending prosecutions / current court proceeding and police enquiries.  



[bookmark: _Hlk149753594]Should you be shortlisted, you will be asked to disclose full details of your criminal history prior to your interview. This includes any information deemed relevant as part of Keeping Children Safe in Education which may arise in an online search undertaken on shortlisted candidates. This information may be discussed with you at your interview in order to assess job related risks, but we emphasise that your application will be considered on merit and ability and you will not be discriminated against unfairly.  Failure to disclose this information will result in any offer of employment being withdrawn.



Please also see the policy statement on the Recruitment of Ex-offenders below.



Information in Support of your Application

Every post advertised is supported by a full person specification.  The specification lists all the essential skills, experience and qualifications which are necessary for the job and the criteria against which you will be assessed, both through your application form and at interview.  



As part of the application process, you may have been asked to demonstrate within this application form how you meet some or all of the criteria or key competencies outlined in the person specification. Rather than simply repeating your career history, look at the skills and experience required by the job and provide evidence that you possess them by giving specific and detailed examples which include a focus on outcomes and on your own contribution to the scenario. Try to use different and varied examples wherever possible. 



When completing these sections, do not forget the skills and experience you have gained outside full-time work.  Outlining your previous work experience or other responsibilities may help you to uncover skills which you have taken for granted and which are clear signs of your ability to do the job.



Canvassing

You must not try to influence an elected Council Member, any council employee or a member of the school governing body, to act in your favour, as this will disqualify you.  If you are related to a Councillor, a Council employee or a governor you must indicate this in the relevant section of the application form.

















Policy Statement on the Recruitment of Ex-offenders



1. As an organisation assessing applicants’ suitability for positions which are included in the Rehabilitation of Offenders Act 1974 (Exceptions) Order using criminal record checks processed through the Disclosure and Barring Service (DBS), this school complies fully with the DBS code of practice and undertakes to treat all applicants for positions fairly. 



1. This school undertakes not to discriminate unfairly against any subject of a criminal record check on the basis of a conviction or other information revealed.



1. This school can only ask an individual to provide details of convictions and cautions that it is legally entitled to know about.  Where a DBS certificate can legally be requested (where the position is one that is included in the Rehabilitation of Offenders Act 1974 (Exceptions) order 1975 as amended, and where appropriate Policy Act Regulations as amended) this school can only ask an individual about convictions and cautions that are not protected.



1. This school is committed to the fair treatment of its staff and potential staff, regardless of race, gender, religion, sexual orientation, responsibilities for dependents, age, physical/mental disability or offending background.



1. This school has this written policy on the recruitment of ex-offenders, which is made available to all DBS applicants at the start of the recruitment process.



1. This school actively promotes equality of opportunity for all with the right mix of talent, skills and potential and welcome applications from a wide range of candidates, including those with criminal records.  Candidates are selected for interview based on their skills, qualifications and experience and criminal record information is only requested from short-listed candidates.



1. A disclosure is only requested from the DBS after a thorough risk assessment has indicated that one is both proportionate and relevant to the position concerned. For those positions where a criminal record check is identified as necessary, all application forms, job adverts and recruitment briefs will contain a statement that a DBS certificate will be requested in the event of the individual being offered the position.



1. This school ensures that all those who are involved in the recruitment process have been suitably trained to identify and assess the relevance and circumstances of offences.



1. This school also ensures that they have received appropriate guidance and training in the relevant legislation relating to the employment of ex-offenders, e.g. the Rehabilitation of Offenders Act 1974.



1. At interview, or in a separate discussion, this school ensures that an open and measured discussion takes place on the subject of any offences or other matter that might be relevant to the position. Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment.



1. This school makes every subject of a criminal record check submitted to DBS aware of the existence of the code of practice and makes a copy available on request.



1. This school undertakes to discuss any matter revealed on a DBS certificate with the individual seeking the position before withdrawing a conditional offer of employment.



 (Source www.gov.uk)
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