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1. Greenford School 

Our aim at Greenford School is to provide an environment where children can flourish, and 
achieve their own potential. Our mission statement is Growing together – preparing for life. This 
statement is supported by a set of school values which have been worked out with 
representatives of all parts of the school community. These values are:  Community, Peace, 
Justice, Endurance, Wisdom/Humility, Hope/Thankfulness. We revisit these values from time to 
time and adjust them as appropriate. However, these values never stray from the foundational 
ethos of the school which derives from the Church School instrument of government:  

“The school aims to develop self-motivated, self-controlled and responsible individuals. 
Recognising its historic foundation, the school will preserve and develop its religious character in 
accordance with the principles of the Church of England and in partnership with the Church at 
parish and diocesan level. 

 
The school aims to serve its community by providing an education of the highest quality within 
the context of Christian belief and practice.  It encourages an understanding of the meaning and 
significance of faith and promotes Christian values through the experience it offers to all its 
pupils.” 
 

We are determined to provide a secure and caring community where every child is valued and 
where each member of staff can play their part in enabling the school to grow and flourish. We 
are also aware of the challenges that the Covid 19 pandemic has brought to all schools. There is 
a recovery plan in place which seeks to lessen the effects of the interruption caused by the 
pandemic on all learners. These plans aim to support those who have struggled with their 
learning in the past months, and we look to the new Headteacher to take us forward to 
overcome any challenges that the school may face.  

 

 

 

 



2. Letter from Chair of Governors 

 

Dear applicant, 

Thank you very much for your enquiry about the post of Headteacher at Greenford Primary 
School. I hope this pack gives you a range of information which will help you to decide whether 
to apply for the post. Please also look at our website, and we would encourage you to visit the 
school if you can. I would be very happy to show you round the school and village (the latter 
provides an important context for the school). Please contact the school directly to arrange 
this.  If a visit is impractical then please do get in touch with me for a talk on the phone: 01300 
748675. 

Greenford School plays an important part of the local community, both in Maiden Newton and 
further afield. Some have expressed to me that the school brings life to the village. This may 
overstate the point, but it is certainly true that families move to the village or nearby villages 
because of the school. Our aim then as a school is to serve the local area, by providing an 
excellent education for the children who attend the school. We also aim to work with parents 
in the challenging task of equipping our children for life in an increasingly complicated world. 
There is something special about a village school, but it is not cut off from the modern world. 
There are many challenges and so we aspire to advance both learning goals and to provide the   
children with the life skills and building blocks which will help them in the future. 

I believe these aims sit well with the church school ethos and so the partnership between 
school and church is a vital one. St Mary’s Church is another focal point in the village; and is 
part of the wider Melbury Team. I and my colleagues value the opportunity to work with our 
local schools in providing collective worship and supporting the RE Curriculum. The Christian 
faith still has much to offer each member of the school community. 

It has been a pleasure to work with the outgoing Headteacher both as Chair of Governors and 
as the local vicar. I look forward to working with her successor so that Greenford School can 
develop and grow in the future. I hope that the information provided helps you to see what the 
school is like and the sort of person we are looking for. I look forward to meeting you and 
would be delighted to receive an application. 

Yours sincerely,  

 

Tim Greenslade  

Chair of Governors and Team Rector, Melbury Team   

 

 

 

 

 

 



3. Greenford School 

The school is in Maiden Newton 
which is the largest village in the 
Upper Frome Valley. It is about eight 
miles northwest of Dorchester, and 
has a railway station on the 
Weymouth to Bristol line. It has good 
road links to Dorchester, Yeovil and 
Crewkerne. With its primary school, 
surgery, fire station, garage and 
several retail outlets, the village acts 
as the community hub for the area. 
 

The school was built by Dorset County Council to replace the three Victorian village school 
buildings at Cattistock, Maiden Newton and Toller Porcorum, on a site already owned by the 
County, Greenford School is the amalgamated school, which opened in September 1980. 

In this part of Dorset there is a two tier comprehensive education system and we are part of 
the West Dorset Collaboration of schools, feeding into Beaminster School. 

Greenford School is a Church School (Voluntary Controlled) in the Salisbury Diocese. There 
are good links with the parish church in Maiden Newton. Local clergy lead collective worship 
and the school visits St Mary’s Church for special services at Easter, Harvest and Christmas. 
During a recent SIAMS inspection in February 2018, Greenford was judged good in all areas.  
 

The building is well maintained and equipped.  As well as the seven classrooms we have a 
school hall and specialist areas for library, music and I.T.  Outside there are hard play areas, a 
small wooded area and a playing field.  We also have access to the Maiden Newton Parish 
Council’s Playing Field and MUGA (built in 2007) which are next door.  Also on our site is The 
Children’s Centre used jointly by the Sure Start Team and Maiden Newton Childcare Provision, 
a CIO Charity, which organises Pre-School, After School and Holiday Care for ages 2-11 years. 
Our catchment area is still that of the three former schools and covers a wide area of small 
villages and hamlets. We currently have  142 children on roll. 

The school has a class for every year group, with seven full time class  teachers, and the 
Headteacher.  Each class also has dedicated periods of teaching assistant support within the 
class. The most recent Ofsted inspection was in 2018 and we were rated good.  Regular 
questionnaires to parents show that nearly all parents strongly agree that their children are 
happy in the school and feel their children are making good progress.  

 

 
 

 

 

 



4. Key School Information:  

 

Number for Children on Roll 142 

Current Class Sizes Reception – 20 

Year 1 – 24 

Year 2 – 19 

Year 3 – 19 

Year 4 – 20 

Year 5 – 22 

Year 6 - 18 

% of Children on SEN Register  18.3% (26 children) 

% of Children eliglible for Pupil Premium 21.1% (30 children) 

Attendance Average 96.7% 

Last Ofsted Inspection Good – May 2018 

Last SIAMS Inspection Good – February 2018 

Total Income for 2020-21 £693,396 

Total Expenditure for 2020-21 £595,435 

Total Staff Costs £501,979 

Staff costs as a proportion of total expense 84% 

FTE Teaching 8 (including the Headteacher) 

FTE Support 7.27 

 

 

 

 

 

 

 



5.  Our vision for Greenford  School  

Our aims for the school are underpinned by our Christian foundation,  and worked out through 
our school values in every area of school life.  

Our vision for the school is that:  

• Greenford school will continue to be the place where all our children make good 
progress from their starting points, and develop the skills and personal qualities they 
will need for the future 

• The School will continue to be  a vibrant part of the local community, where links will be 
developed on many levels, and especially with the local church. 

• We seek excellence in teaching and learning, informed and challenged by the current 
School Development plan 

• We want to support and nurture children to enable them to reach their full potential 
within a broad and balanced curriculum  

• The mastery approach to the teaching of mathematics will be developed throughout 
the school, leading to improved teaching and learning 

•  We celebrate and grow distinctive elements of our school life, for example, Forest 
School, sporting skills, and the creative arts. 

• We will work hard to implement an effective recovery curriculum to counter the lost 
educational experience during the Covid 19 pandemic 

• The school will continue its commitment to the West Dorset Schools’ Collaboration; and 
play an active part in its development 

• Leadership will continue to be clear, well informed, wise and caring so that the school 
community can move forward with confidence 

 

Our new Headteacher: what the children say…they would like the new Headteacher to be: 

• Kind and caring 

• Bubbly and fun 

• Organised 

• A little bit strict 

• Loyal to the school 

• Likes teaching 

• Good at listening 

• Loves children 
 

 

 

 

 

 

 



6. Greenford and West Dorset Schools 

Dorset is divided into 6 localities. Greenford is one of 22 schools in West Dorset supported by a 
locality based multi-disciplinary team including Care and Protection, Education, Early Years, 
Early Help, SEND and Inclusion who provide a range of comprehensive services to meet the 
needs of the schools, pupils and families in west Dorset.   

West Dorset Schools’ Collaboration 

Greenford school is an integral part of the West Dorset Schools’ Collaboration: a partnership 
made up of ten schools in West Dorset. The headteacher at Greenford School has played a 
leading role in the collaboration.  

 

The collaboration secures high quality learning for all its members by: 

• Promoting equality and well being 

• Working in close partnership to provide high quality learning opportunities 

• Providing excellent transition arrangements 

• Providing high quality CPD and the sharing of good practice 

• Continuously improving learning with the aim of consistently raising standards 

• Improving teaching through mastery in mathematics, enabling teachers and support 
staff to engage in high quality CPD from a variety of providers  

• Enabling teachers to meet regularly in phase and subject groups across schools 

• Enabling teachers and support staff to have exchange visits 

• Enabling support staff to have training in specific targeted areas in order to improve 
provision for the children  

• Providing opportunities for staff to engage in Lesson Study based research projects on a 
range of subjects  

• Sharing academic data in order to prioritise key improvement areas 

• Providing school to school support 

• Enabling young learners to take part in a variety of events 

• Enabling supervision opportunities for headteachers and other staff 

• Enabling governors to access locally based training 

• Ensure best value for money through enabling Finance Officers to meet regularly and 
share best practice 

• Providing locally based high quality training opportunities 

• Collective procurement 



7. Job description: Headteacher for Greenford School, Maiden Newton 

Salary Banding: L12-18: £55,338-£64,143 (2021) 

Start date: 1 January 2022 

General duties and responsibilities 

To carry out the duties of Headteacher as set out in the current school Teachers’ Pay and 
Conditions Document and Headteacher Standards (2020) 

The primary purpose of the job of Headteacher 

The headteacher embodies and inspires the ethos and culture of the school; securing this 
vision with all members of the school community. The headteacher establishes and ensures a 
safe and secure environment for learning and teaching that enables staff and children to 
achieve their highest individual potential.  

Qualities 

The headteacher will: 

• Uphold public trust on school leadership and maintain high standards of ethics, 
behaviour and professional conduct 

• Build positive relationships across the school community 

• Serve the  best interests of the pupils 

• Take responsibility for their own professional development and engage with current 
educational developments  

Duties and responsibilities  

In all these the Headteacher will work with the Local Authority, the Diocese of Salisbury, the 
Governing Body and staff team to create a shared vision and a strategic plan, undergirded by 
Christian values which inspires and motivates the whole school community. 

The headteacher will: 

1. School culture 

• Create a culture where pupils experience a positive and enriching school life; in which 
each child feels included 

• Establish and sustain the school’s ethos and strategic direction in partnership with the 
Governing Body and in consultation with the school community 

• Uphold ambitious educational standards in order to prepare pupils from all 
backgrounds for the next phase of education and life 

• Ensure a high standard of staff professionalism, promoting positive and respectful 
relationships across the  school community and a safe, orderly and inclusive 
environment. 

 



  2. Teaching and learning 

• Establish and sustain high quality, expert teaching across all subjects and phases, built 
on an evidence-informed understanding of effective teaching and how pupils learn 

• Ensure teaching is underpinned by high levels of subject expertise and approaches 
which respect the distinct nature of subject disciplines or specialisms 

 3. Curriculum and Assessment 

• Ensure the teaching of a broad, structured and coherent curriculum which sets out  the 
knowledge, skills and values that will be taught 

• Establish effective curriculum leadership and develop confident subject leaders 

• Ensure that all pupils are taught to read through the provision of evidence-informed 
approaches to reading, particularly the use of systematic synthetic phonics 

• Ensure the use of valid, reliable and proportionate approaches to assessing pupils’ 
knowledge and understanding of the curriculum 

• Ensure excellent provision of IT skills and digital learning for pupils 

• Ensure that the curriculum reflects Christian teaching and values 

4. Behaviour 

• Establish and sustain high standards of behaviour for all pupils, built upon relationships, 
rules and routines that are understood clearly by all staff, pupils and parents. 

• Ensure high standards of pupil behaviour and courteous conduct in accordance with the 
school’s behaviour policy 

• Implement consistent, fair and respectful approaches to managing behaviour and ensure 
that adults within the school model and teach the behaviour of a good citizen 

5. Additional Educational Needs 

• Ensure the school holds ambitious expectations for all pupils with additional and special 
educational needs and disabilities 

• Establish and sustain culture and practices that enable all pupils access to the curriculum 
and learn effectively 

• Ensure the school works effectively on partnership with parents, carers and  
professionals to identify the additional needs and special educational needs and 
disabilities, providing support and adaptation where appropriate 

• Ensure the school fulfils its statutory duties with regard to the SEND code of practice 

6. Staff management and Professional development 

• Ensure the staff have access to high quality and sustained professional development 
opportunities; aligned to balance the priorities of whole school improvement, team and 
individual needs 



• Prioritise the professional development of staff, ensuring effective planning, delivery and 
evaluation which is consistent with the approaches laid out in  the standards for 
teachers’ professional development 

• Ensure that professional development opportunities draw on expert provision both from 
inside and outside the school. This will include nationally recognised career and 
professional frameworks and programmes to build capacity and support succession 
planning 

  7. Organisational management  

• Ensure the protection and safety of pupils and staff through effective approaches to 
safeguarding, as part of the school’s duty of care 

• Prioritise and allocate financial resources well, ensuring efficiency, effectiveness and 
probity in the use of public funds 

• Ensure staff are deployed and manged well with due attention to workload 

• Establish and oversee systems, processes and policies that enable  the school to operate 
effectively and efficiently 

• Ensure rigorous systems to identify, manage and mitigate risk 

8. Continuous school improvement 

• Make good use of processes of evaluation to identify complex or persistent problems and 
barriers which limit school effectiveness, and implement solutions which bring 
improvement 

• Develop appropriate evidence based strategies which will feed the school improvement 
plan; and create well targeted plans which are realistic, timely and appropriately 
sequenced and suited to the school’s context 

• Ensure careful and effective implementation of improvement strategies which lead to 
sustained improvement over time 

 9. Working in partnership 

• Build constructive relationships beyond the school, working in partnership with parents 
and  carers, so that the school is increasingly embedded in  the local community. In the 
church school context the relationship with the local church should be valued and 
nurtured 

•      Commit to  working fully with the West Dorset Collaboration as well as other schools in a 
climate of mutual challenge and support 

•      Establish and maintain working relationships with fellow professionals and colleagues 
across other public services to improve educational outcomes for all pupils  

10. Governance and accountability  

•       Build a strong relationship with the governing body which upholds the obligation of 
governors to give account and accept responsibility 



• Ensure the staff know and understand their professional responsibilities and are held to 
account (eg through regular performance management) 

• Ensure the school effectively and efficiently operates within the required regulatory 
frameworks and meets statutory duties 

This document will be reviewed regularly through annual performance management reviews. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8. Person specification  

 

 Essential  Desirable 
1 Qualifications and 
Experience 

• QTS with degree or equivalent 

• Recent successful leadership as a HT, 
Deputy HT or in a senior leadership 
position 

• Has current training for Child Protection 
and Designated Safeguarding Lead 

 

• Understanding of teaching 
across the key stages in a 
Primary school 

2 Leadership Skills 
 

• Ability to articulate a clear vision for the 
school 

• And in particular recognises and is fully 
supportive of the school’s Christian 
distinctiveness, its values and ethos in all 
areas of the school’s life 

• Deep understanding of high quality 
teaching and the ability to lead and model 
this for others in order to support their 
improvement 

• Excellent data analysis skills and the 
ability to use data to set targets and 
identify weaknesses to get the best 
outcomes for all pupils 

• Proven record of inspiring, enabling and 
motivating others to succeed 

• Able to delegate well, and provide 
development opportunities for staff 

• Excellent communication skills that 
enable good relationships with staff, 
parents and governors: a good listener. 

• A good understanding of current 
technology and of digital leadership 

• Able to manage effectively by establishing 
priorities; having excellent organisational 
and decision making skills 

 

 

3 Whole School 
Leadership and 
Management Experience 

• Ability to lead school improvement, using 
effective school self evaluation and 
development planning 

• Experience of implementing a strategic 
plan across the whole school, identifying 
priorities and evaluating the impact 

• Ability and experience of leading change 
effectively 

• Able to listen and engage with all 
stakeholders on a daily basis and to lead 
in specific projects 

• Knowledge and understanding of 
strategic financial planning, including 
management of a budget. 

• Experience of working with governors, 
school improvement partners and 
external agencies 

• Absolute commitment to safeguarding 

• Evidence of clear commitment to 
promoting the well-being, safety and 
welfare of pupils 

• Engaged with the issues that children of 
this generation face 

• Recent experience of Ofsted 



• Embraces equality and diversity 
throughout the school 

 

4 Professional 
Development  

• Evidence of appropriate and recent 
professional career development for the 
role of head teacher, including school 
improvement 

 

• Recent training in safeguarding 
including safer recruitment 

5 Personal Qualities • A person who displays integrity and who 
lives out Christian values in their daily life 

• A leader who inspires trust, commitment, 
and mutual respect in all members of the 
school community; 

• and who is thoughtful and considered in 
their actions 

• A leader who is approachable; visible 
around the school and gives time to all 
members of the school community 

• Demonstrates resilience whilst also 
showing compassion in dealing with 
difficult issues 

• A genuine passion for educating young 
children, 

• coupled with the ability and enthusiasm 
to see every child fulfil their potential 

• Someone who is ambitious for the growth 
and well being of all pupils at Greenford 
School 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



9. The Application Process 

 

Application Forms 

Application forms and the recruitment pack are available from 
https://jobs.dorsetforyou.gov.uk 

 

School Visits 

We are keen to organise school visits for prospective candidates. Please contact the school 
office to arrange a visit: on 01300 320644 or via e-mail: Office@greenford.dorset.sch.uk 

Closing Date 

Please upload completed application to the DorsetForYou website by midday on Thursday 1 
July 2021. Applications received after this time cannot be considered. 

Shortlisted candidates will be notified if they are being invited for interview on Wednesday 14 
July 2021. References will be taken up and proof of identity and qualifications will be required. 

 

Interviews 

Interviews will take place on Wednesday 14 July and we will give further details to those 
applicants that are shortlisted. 

Contact details: Office@greenford.dorset.sch.uk 

Greenford Primary School is committed to safeguarding and promoting the welfare of children 
and young people; and expects all staff and volunteers to share this commitment. The 
successful candidate will be required to have an Enhanced Disclosure and Barring Service check 
in line with the Government’s safer recruitment guidelines. We value the diversity of our 
workforce and welcome applications from all sectors of the community. 

Applications will only be accepted on-line via the application form found on the 
jobs.dorsetforyou.gov.uk website 
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