[image: image1.jpg]


         MALCOLM SARGENT PRIMARY SCHOOL

      Love To Learn 



December 2026
Dear Applicant

 

HEADTEACHER VACANCY
Thank you for requesting an application pack for the above position.  In this pack you will find:

· A copy of the advertisement.
· A person specification and job description.
· An application form.
· A copy of our Safeguarding & Child Protection policy. You should note that this school is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.  Enhanced DBS and other checks will be required.
· A Criminal Convictions and Disqualification Form. If you are successful in being invited to interview, you will be asked to return this form completed, dated, and signed.  

· Invitation to Interview Checklist.  If you are successful in being invited to interview, you will be asked to return this checklist completed, dated, and signed. 
Please complete and return the application form as soon as possible ensuring that you complete the form fully, enclosing a covering letter if you wish.  We need a complete chronological list of your employment history (showing months and years, without gaps) since leaving school. Any additional information regarding your qualifications, interests and skills would also be appreciated together with a note of why you are interested in applying for the position and what you could bring to the role, especially in relation to the essential and desirable elements of the person specification.  
If you are shortlisted, you will be contacted regarding an interview.  Please be aware that at the point of shortlisting, online searches may be made against you as part of due diligence checks to identify any incidents or issues which are publicly available online. If such checks reveal anything, these will be discussed with you at interview.  
If you are successful in your application, you will be asked to provide documentation to provide proof of your right to work in the UK.  
We are committed to safeguarding and promoting the welfare of young people and expect all staff share this commitment. All posts will be subject to at least enhanced dbs disclosure (with regulated activity), medical, online and reference checks together with certificates of good conduct and letters of professional standing if applicable.  All pre-employment checks are in line with the current version of keeping children safe in education. Please note that canvassing any employee, or member of the board of trustees, directly or indirectly, is prohibited and will be considered a disqualification.

Thank you for your interest in this position.

Yours sincerely
Liz Town

Business Director
Empingham Road   Stamford   Lincolnshire   PE9 2SR  

Tel: 01780 756056

enquiries@malcolmsargent.lincs.sch.uk
 www.malcolmsargentschool.co.uk
Principal:  Mr T J Revell

The Malcolm Sargent Primary School: A company limited by guarantee

Registered in England: Company Number 07838151

 Registered Office Address: The Malcolm Sargent Primary School, Empingham Road, Stamford, Lincolnshire, PE9 2SR

PAGE  

