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JOB DESCRIPTION - HEADTEACHER

The Headteacher will carry out their professional duties in accordance with and subject to the national conditions of employment for Headteachers, the provisions of all applicable legislation, and any orders and regulations having effect under the applicable legislation.

The Headteacher will be responsible to the Trustee Board for the conduct, management and administration of the school, subject to any rules, regulations or policies made either by the Trustee Board on matters for which it is responsible, or by another authority with respect to matters for which the Trustee Board is not responsible, or by Central Government.

This job description will be reviewed on an annual basis.
MAIN RESPONSIBILITIES
Whole School Organisation and Strategy
· Provide overall strategic leadership and direction.  
· Collaborate with others to lead, develop and support the direction, vision, values and priorities of the school.
· Advise and assist the Trustee Board in the exercise of its functions.
· Draft the school development plan for consideration by the Trustee Board.
· Develop, implement and monitor the school’s policies, practices and procedures.

Teaching

· Lead and manage teaching and learning throughout the school, including ensuring, save in exceptional circumstances, that a teacher is assigned in the school timetable to every class or group of pupils.

· Participate, to such an extent as may be appropriate having regard to other duties, in the teaching of pupils at the school, including the provision of cover for absent teachers.

Management of Curriculum and Pupils

· Determine, implement and review the curriculum to ensure breadth, balance and relevance to all pupils whatever their abilities, aptitudes and needs.

· Determine, implement and monitor systems for monitoring and improving pupils' attainment and progress.

· Determine and implement standards of behaviour and discipline.

· Promote and ensure the safety and well-being of pupils.

Management of Staff

· Lead, manage and develop staff, including appraising and managing performance.

· Establish an appropriate staff structure and define staff tasks, responsibilities and job descriptions.  Organise and deploy staffing resources within the school.

· Participate in and advise the Trustee Board on the selection and appointment of high-quality staff.

· Develop and implement policies and procedures for staff development, appraisal and support.

· Have a proper regard for staff well-being and legitimate expectations, including the expectation of a healthy balance between work and other commitments.

Professional Development

· Promote the participation of staff in relevant continuing professional development.

· Participate in arrangements for the appraisal and review of your own performance and, where appropriate, that of other staff.

· Participate in arrangements for your own further training and professional development and, where appropriate, that of other staff.

Management of Resources

· Take overall responsibility for the management of the school's financial, physical and information resources.

· Determine short-, medium- and long-term priorities for the school, having regard to any financial implications and the ability to meet these from foreseen income.

· Ensure the development, maintenance, security and safety of the school buildings, grounds and equipment.

Communication and Collaboration

· Consult and communicate with the Trustee Board, staff, pupils, parents and carers.

· Establish and maintain effective communication and relationships with colleagues and other relevant professionals within and beyond the school, including relevant external agencies and bodies, and organisations representing staff.

· Represent the school to other groups and the local community and promote links with other local schools.

· Support and encourage the involvement of parents in the life and work of the school through the medium of the Parent Teacher Association and by other appropriate means.
The duties and responsibilities in this job description are not exhaustive. The postholder may be required to undertake other duties which may be required from time to time within the general scope of the post. Such duties should not substantially change the general character of the post. Duties and responsibilities outside the general scope of this grade of post will be with the consent of the postholder.
WE ARE COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF YOUNG PEOPLE AND EXPECT ALL STAFF TO SHARE THIS COMMITMENT. ALL POSTS WILL BE SUBJECT TO AT LEAST ENHANCED DBS DISCLOSURE (WITH REGULATED ACTIVITY), MEDICAL, ONLINE AND REFERENCE CHECKS TOGETHER WITH CERTIFICATES OF GOOD CONDUCT AND LETTERS OF PROFESSIONAL STANDING IF APPLICABLE.  ALL PRE-EMPLOYMENT CHECKS ARE IN LINE WITH THE CURRENT VERSION OF KEEPING CHILDREN SAFE IN EDUCATION. PLEASE NOTE THAT CANVASSING ANY EMPLOYEE, OR MEMBER OF THE BOARD OF TRUSTEES, DIRECTLY OR INDIRECTLY, IS PROHIBITED AND WILL BE CONSIDERED A DISQUALIFICATION.
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