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     MALCOLM SARGENT PRIMARY SCHOOL

          Love To Learn 



Invitation to Interview Checklist

Please complete the below checklist ensuring you have included all relevant documents for the interview.

	Interview date:
	

	Post: 
	

	All forenames:
	

	All surnames (including previous surnames):
	


Please ensure that you have completed and/or provided the following documentation as required by the school. 

	Action
	Yes
	No

	1.
	Disqualification/Disclosure of Criminal Convictions Form

I confirm that I have completed and enclosed the attached Disqualification/Criminal Convictions Disclosure Form.
	☐
	☐

	2.
	Disclosure of Child Protection Investigation

Have you been subject to any child protection investigation?

If yes, please provide details in a separate sealed envelope of the circumstances and the outcome including any warnings, orders or conditions.
	☐
	☐

	3.
	Disclosure of Relationships

Do you have any relationship with a pupil, employee, governor or trustee? 

If yes, please enclose details.
	☐
	☐

	4.
	Documents Provided to Evidence Right to Work

I confirm that I will provide evidence of my right to work in the UK.
	☐
	☐

	5.
	Documentation to Process DBS Check

I confirm that if appointed I will provide the appropriate documents (including a Birth Certificate) to allow a DBS check to be undertaken.
	☐
	☐

	6.
	Qualification Certificates Provided

I confirm that I will provide the original copies of qualifications which I have declared as part of my application and which are an essential requirement for the role.
	☐
	☐

	7.
	Prohibition Order (teachers only) 

I confirm that I am not prohibited from teaching.
	☐
	☐

	8.
	Section 128 direction (for applicable position)

I can confirm that I am not subject to a section 128 direction.
	☐
	☐


	9.
	Certificate of Good Conduct/Letter of Professional Standing

If required, I confirm that I will provide either or both of these documents. Further information can be found at the EU Regulated Professions Database at https://ec.europa.eu/growth/tools-databases/regprof/home or the Government website ‘Check which professions are regulated in the UK’ at www.gov.uk/guidance/check-which-professions-are-regulated-in-the-uk 
	☐
	☐


	Signature of Applicant
	

	Print name
	
	Date
	


WE ARE COMMITTED TO SAFEGUARDING AND PROMOTING THE WELFARE OF YOUNG PEOPLE AND EXPECT ALL STAFF SHARE THIS COMMITMENT. ALL POSTS WILL BE SUBJECT TO AT LEAST ENHANCED DBS DISCLOSURE (WITH REGULATED ACTIVITY), MEDICAL, ONLINE AND REFERENCE CHECKS TOGETHER WITH CERTIFICATES OF GOOD CONDUCT AND LETTERS OF PROFESSIONAL STANDING IF APPLICABLE.  ALL PRE-EMPLOYMENT CHECKS ARE IN LINE WITH THE CURRENT VERSION OF KEEPING CHILDREN SAFE IN EDUCATION. PLEASE NOTE THAT CANVASSING ANY EMPLOYEE, OR MEMBER OF THE BOARD OF TRUSTEES, DIRECTLY OR INDIRECTLY, IS PROHIBITED AND WILL BE CONSIDERED A DISQUALIFICATION.
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