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CONFIDENTIAL

           QUEEN ELIZABETH GRAMMAR SCHOOL PENRITH

Ullswater Road, Penrith, Cumbria CA11 7EG

APPLICATION FOR NON TEACHING APPOINTMENT

PARTICULARS OF POST SOUGHT
	POST APPLIED FOR            




1. PERSONAL DETAILS

	SURNAME
	FIRST NAME(S)



	ADDRESS
	PREVIOUS NAME(S)


	
	

	Telephone (Home)                            (Daytime)
	NATIONAL INSURANCE NUMBER


	Email address:

Teacher Reference Number (if held):


	


2. EDUCATION AND TRAINING

	Secondary and Further Education
	From
	To
	Part or 

Full Time
	Qualifications Gained

	
	
	
	
	

	Membership of any Professional Body. 

State grade, if by examination and

dates obtained.


	
	
	
	

	Courses attended - with dates.


	
	
	
	


3. PRESENT EMPLOYMENT

	Job Title
	Date appointed



	Name of Employer and Address
	Salary Scale 


	
	Present wage or salary



	Telephone
	Length of notice required



	Brief description of duties


	


4. PREVIOUS  EMPLOYMENT  (latest appointment first) *
	Name of Employer
	Job Title and brief description of main duties
	Dates

From/To
	Salary/

Grade
	Reason for Leaving

	
	
	
	
	


* Any gaps in your employment history must be explained otherwise your application form will be returned for clarification, and may miss the shortlisting deadline.
5. REFERENCES

Please give names and addresses and occupations of two referees who have agreed for their names to be used and to whom we may approach as to your suitability for the post.  One of these should be your current/last employer.   If you are currently working with children your current employer will be asked about disciplinary offences relating to children and whether you have been the subject of any Child Protection concerns.   If you are not currently working with children but have done so in the past, your previous employer will be asked about these issues.
	1. Name:
    Address:
    Telephone:

    Email:

    Occupation:


	2. Name:
     Address:
     Telephone:

     Email:

     Occupation:


6. LEISURE INTERESTS

	Please give brief details of your leisure interests.




7. MISCELLANEOUS

	Do you hold a current driving licence?


	Do you own a car?



	Are you related to any Governor or employee of the School?  If yes, please give brief details.


	


Where did you see this post advertised?

Local Press

□
Please specify: ……………………………………………..
QEGS Website

□


TES


□
Indeed


□

Job Centre

□
Other


□
Please give details: ………………………………………..

Cumbria County Council Website

□
8. OTHER INFORMATION

	Please give details of any other information you feel will be useful in support of your application (if required, you may continue on a separate sheet).




	I certify that the information given above is factual and correct to the best of my knowledge and belief.

Signature of Candidate:                                                                                    Date:


	WARNING

AS THIS APPOINTMENT INVOLVES WORK WITH AND/OR ACCESS TO CHILDREN, THE APPOINTMENT WILL BE SUBJECT TO SATISFACTORY COMPLETION OF A DISCLOSURE AND BARRING SERVICE (DBS) CHECK
You are required to complete Section 2 of this form in full.

Providing false information is an offence and could result in the application being rejected or  summary dismissal if you are selected for the post, and possible referral to the police.




[image: image2.png]


SECTION 2

STRICTLY CONFIDENTIAL

NOTE:  The following information will be treated in the strictest confidence but MUST be disclosed and all parts of the form completed for this appointment.

REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) (AMENDMENT) ORDER 1986

Mr/Mrs/Miss/Ms/Dr ......................................................................................................................................... (Full names)

of ............................................................................................................................................................... (present address) 

.............................................................................................................................................................................................  

.............................................................................................................................................................................................

from .............../................./................. (date of first residence at present address)

Please give details on the reverse side of this page of all previous addresses for the last five years, together with former names if applicable.

Please give any other identifying particulars (e.g. height)

............................................................................................................................................................................................

...........................................................................................................................................................................................

As this post is excepted under the Rehabilitation of Offenders Act, you are required to disclose in the space below any criminal convictions (with dates):

(a) 
This post involves work with and/or access to children.   If you are successful, your appointment will be subject to confirmation by the Disclosure and Barring Service (DBS) of any record of conviction, bind-over orders or cautions held against you.   A criminal record will not necessarily be a bar to obtaining a position.    A copy of the Code of Practice for the DBS is available on request.

(b)
You are, therefore, asked to sign the following:

"I hereby consent, in the event of this application being successful, to the School making enquiries of the DBS regarding criminal convictions, and to the DBS providing the School with any such information”.

Signed ........................................................................................................................

Date ............................................................................................................................
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