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Job Description: Headteacher
Key Responsibilities -
The Headteacher will be instrumental in promoting the Catholic values of the school community. They must ensure that the Catholic identity of the school is reflected in every aspect school life and in the partnership between the school, home, parish and local community. 
The Headteacher is responsible for the overall management of the school and for setting the strategic direction and vision for the school, ensuring high standards of teaching and learning. 
The Headteacher will be responsible for creating and maintaining a safe and caring environment for all pupils and staff. 

Catholic Purpose and Identity of the School 
The Headteacher’s first responsibility is to establish, preserve and strengthen the Catholic identity of the school, ensuring that the teaching and mission of the Church are reflected in all aspects of school life. 
The headteacher will:
· Be responsible for leading and developing the prayer life of the school
· Lead and develop RSE and PHSE in school 
· Ensure the school follows the Bishop’s requirement to teach RE for 10% of the curriculum timetable and that the requirements of the Religious Education Directory are implemented
· Lead and continue to develop the prayer life and mission of the school 
· [bookmark: _GoBack]Embed Gospel values in the curriculum, daily routines, policies and relationships within school
· Ensure Religious Education and collective worship remain central to school life
· Lead and develop Catholic Social Teaching throughout the curriculum and life of the school

Leadership and Management
The Head teacher will:
· Provide strategic leadership and direction for the school, aligning with the school’s vision and values
· Manage and develop the school’s staff through effective performance management and professional development
· Oversee the implementation and monitoring of the school improvement plan to drive academic excellence
· Ensure robust safeguarding practices and a safe, supportive learning environment for all
· Lead the school forward academically, fostering a culture of high expectations
· Collaborate with governors to ensure effective governance and accountability in line with the school’s mission
· Provide professional leadership for the school which secures its success, ensuring high quality education, supporting children to reach their full potential

School Culture and Behaviour
   
The Headteacher will: 
 
· Create a culture where pupils experience a positive and enriching school life  
· Uphold educational standards in order to prepare pupils from all backgrounds for their next phase of education and life  
· Develop the Catholic ethos of the school
· Ensure a culture of staff professionalism  
· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and developing their exemplary behaviour in school and in the wider society
· Support the well-being of children and staff, creating a positive learning environment
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy  
· Ensure equality of opportunity for all children and staff

Additional and Special Educational Needs (SEN) and Disabilities   

The Headteacher will:  

· Promote a culture and practices that enable all pupils to access the curriculum
· Ensure the school fulfils statutory duties regarding the SEND Code of Practice    
· Have ambitious expectations for all pupils with SEN and disabilities  
· Ensure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate  

Teaching, Curriculum and Assessment  

The Headteacher will:  

· Establish and sustain high-quality teaching across all subjects and phases, based on evidence  
· Ensure teaching is underpinned by subject expertise   
· Monitor and evaluate student progress and achievement, using data to inform teaching strategies and support
· Ensure quality provision for pupils’ spiritual, moral, social and cultural education in line with the distinctive Catholic ethos, purpose and aims of the school  
· Ensure the teaching of a broad, structured and coherent curriculum  
· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities  
· Lead the development of the curriculum, ensuring it meets statutory requirements and the diverse needs of all students
· Set high expectations for teaching and learning, ensuring all pupils make strong progress. Collaborate with staff to ensure the curriculum is inclusive, meeting the needs of all learners
· Foster partnerships with external agencies to enhance curriculum offerings and support student development

Community Engagement
The Head teacher will:
· Build strong relationships with parents, carers, and the local community to promote the school’s values and achievements
· Work closely with our local parish to help develop and support the Catholic ethos of the school
· Engage with stakeholders to gather feedback and improve school practices, ensuring effective communication
· Develop parental links and engagement initiatives to support student success and community involvement

Governance, Accountability and Working in Partnership  
The Headteacher will:  

· Welcome strong governance and actively support the governing body to understand its role and deliver its functions effectively 
· Work closely with the Governing Body to fulfil responsibilities for governance, finance, staffing and admissions
· Ensure that staff understand their professional responsibilities and are held to account 
· Ensure the school effectively and efficiently operates within the required regulatory frameworks and meets all statutory duties  
· Work successfully with other schools and external organisations  
· Develop effective relationships with fellow professionals, colleagues in other public services, parents/carers and the parish community to improve academic and social outcomes for all pupils  

Financial and Resource Management
The Head teacher will:
· Oversee the school’s budget and financial planning, ensuring effective use of resources to support educational outcomes
· Manage facilities and ensure compliance with health and safety regulations, maintaining a safe environment for all
· Carry out risk assessment and ensure the safety of the school site


Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the headteacher will carry out. The postholder may be required to do other duties appropriate to the level of the role.  


Person Specification
Please ensure that you provide evidence to address the criteria on the person specification. 
Evidence will be gathered from the application form, interview and references. Certificates of professional qualifications must be brought to interview.
	Catholic Leadership Criteria, qualifications and training

	Essential 
	Desirable 

	A practising Catholic
	

	Educated to Degree level 
	

	QTS
	

	Awareness of the Religious Education Directory (RED) and its implications for curriculum
	

	Ability to lead and develop high-quality Collective Worship
	

	Experience of working in Catholic schools

	

	
	Evidence of continued and current CPD


	Knowledge and experience

	Essential 
	Desirable 

	Evidence of teaching the Religious Education in a Catholic School following the RED
	Evidence of Leading Religious Education in a Catholic School 

	Evidence of raising student progress and attainment
	

	Experience of monitoring teaching and learning, evaluating and target setting

	

	Evidence of leading a school staff team on an aspect of school improvement

	

	Experience of assessment and tracking pupil progress

	

	An awareness of effective financial management of a primary school

	

	Managing an aspect of school budget/resource effectively

	

	Understanding and knowledge of Safeguarding, KCSIE and the Prevent Duty

	

	Curriculum and assessment knowledge

	

	Statutory assessment frameworks across EYFS, Phonics, KS1 and KS2

	

	SEND and Inclusive practice

	

	Personal Qualities

	Essential 
	Desirable 

	Leads with integrity and a commitment to the Catholic ethos of the school

	

	Is passionate for every child to achieve their best 

	

	Demonstrate a passion for teaching and learning

	

	Demonstrate the capacity to lead others, be reflective, resilient and adaptable

	

	Commitment to the wellbeing of all children 

	

	Commitment to the School’s ethos and values  
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Tel: 01895 232 814
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Website: www.st-marys.hillingdon.sch.uk
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