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Job Description – Headteacher West Cliff
1. To be responsible for the strategic leadership, internal organisation, viability, academic performance and overall success of the school 
2. To ensure that all the statutory requirements and duties are fulfilled across the school  as set out in the School Teachers’ Pay and Conditions Document relating to the Conditions of Employment of Headteachers 
3. To apply and meet the National Standards for Headteachers as published by the DfE 
4. To be responsible for the safeguarding and welfare of all children and young people within the school , by ensuring that 
· All policies and procedures relating to safeguarding children and child protection are fully implemented and followed by all staff 
· Resources are allocated to allow staff to discharge their responsibilities 
· Staff, pupils, parents and others feel able to raise concerns 
· These are addressed sensitively and effectively.
5. To work with the central finance team, CEO and local governing body  to ensure financial viability and stability of the school  
6. To lead the strategic development of the school in keeping with its stated vision, values, culture and ethos and those of the Trust.
7. To fulfil all other requirements and duties within the school as defined by the Trust and to meet appropriate targets or objectives against identified performance criteria in accordance with the Trust Performance Review Policy and Procedures
8. To demonstrate commitment to your own reflective practice, continuing self-evaluation and personal/professional development as well as to that of staff working within your remit.
9. To continue to develop the nurture status of the school – enabling the school to receive accreditation
10. To strategically lead the enhanced mainstream provision on site and work closely with the Local         Authority to ensure its success.
11. To teach 0.2 (to be reviewed annually) to support the current fall in numbers

This job description is to be reviewed annually.





Clarification of responsibilities

1. To develop, inspire and motivate effective teams in order to raise standards and academic performance across all the school , so that all pupils achieve to the very best of their ability. 

2. To lead the school in the provision of excellent learning, teaching and assessment, ensuring that the National Standards for Teachers are applied and upheld in the school 

3. To engage with the Governing Body and Trust Board in planning and implementing appropriate strategies to follow the agreed strategic direction of the Trust.

4. Ensure the financial viability of the school , by overseeing the deployment of the budget, and devolving appropriate operational responsibility 

5. To manage the school’s assets and facilities, ensure they are safe and well-maintained and encourage their use in income generation

6. To work with the other heads and CEO to continually review practices, procedures and structures across the Trust

7. To ensure an  exciting, appropriately resourced,  curriculum that engage students and offers a wide variety of educational opportunities to meet their needs and aspirations

8. To ensure that effective and nurturing  pastoral and student support systems are in place in the school 

9. To ensure the wellbeing and effective work-life balance of staff within the school 

10. To engage the stakeholders of the school  in the development, implementation, monitoring and evaluation of the School Development Plan and SEF

11. To lead the school  through rigorous self-evaluation, including quality monitoring, assurance and improvement, and performance management at all levels, engaging teams and individuals in the process.



12. To ensure accurate and timely reports are made to the Governing Body and Trust Board, with clarity about progress made, and recommendations for immediate and future priorities.

13. To adopt a style of leadership that engages and inspires staff, harnessing and developing talent and expertise amongst staff at all levels.

14. To recognise and understand the cumulative effects of significant change on staff motivation and engagement, and lead any change process  sensitively to achieve stability and inspire confidence.

15. To keep up to date with positive developments in educational provision both nationally and globally to be able to introduce effective educational practice across the school 

16. To develop constructive relationships with educational providers, businesses and community groups in the local and wider community to understand and respond to local educational and training needs























Head of West Cliff School Whitby
PERSON SPECIFICATION

	QUALIFICATIONS, TRAINING & EXPERIENCE
(Assessed through application & references)
	Essential on appointment
	Desirable on appointment

	Qualified Teacher Status
	x
	

	Graduate or equivalent
	x
	

	Evidence of continuous professional development
	x
	

	NPQH or equivalent 
(can be in process of completing)
	x
	

	Demonstrable experience of effective primary school senior leadership
	x
	

	Proven track record of effective teaching  with experience across the age range
	x
	

	Thorough knowledge of the National Curriculum
	x
	

	Knowledge of the statutory requirements and legislation applicable to academies
	
	x

	Experience of nurture principles
	
	x

	Experience in partnership and collaborative working
	x
	

	Experience working with children with SEMH

	x
	







	KEY COMPETENCES
(Assessed through activities and interview)
	Essential on appointment
	Desirable on appointment

	Improve academic and social outcomes for all pupils in the school through effective development planning and self evaluation
	x
	

	Manage school improvement and performance effectively
	x
	

	Provide a safe, calm and nurturing environment for learning and working that promotes the well-being of pupils and staff
	x
	

	Understand the nature of learning and help to secure excellent teaching, learning and wider educational opportunities within the school and across the Trust
	x
	

	Distribute leadership to develop and support effective teams within the school and in collaboration across the Trust
	x
	

	 Manage the school budget effectively or experience of school finances
	x
	

	Drive, embrace and champion the vision and strategy for the school and Trust
	x
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