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Job Title: Health Safety and Compliance Manager
Location: The Avenue School, Tilehurst, Reading, England
Reporting to: Head of Business and Finance
Working with: Site Manager and Site Team
Contract Type: Term-time, plus set dates in the holidays to supervise the whole school Deep Clean and INSET days (46.2 weeks per year)
Hours: 37 hours a week
Salary: NJC PayScale – starting on 33 progressing to 36 maximum
Start Date: ASAP
Job Purpose
To ensure the school provides a safe, secure, and compliant environment for pupils, staff, and visitors, with particular attention to the unique needs of a special educational setting. The Health, Safety and Compliance Manager will lead on all aspects of health and safety management, risk assessment, and compliance, working collaboratively with the Site Manager and site team.

Key Responsibilities
Health, Safety & Compliance
· Ensuring the school meets all legal obligations related to health and safety;
· Develop, implement, and monitor the school’s health and safety policies and procedures in line with statutory requirements and best practice;
· Conduct regular audits and inspections of the school premises, equipment, and activities;
· Ensure all risk assessments are up to date and appropriate for a special needs environment;
· Maintain accurate records of incidents, accidents, and near misses, and report as required.
Risk Assessment & Compliance:
· Produce and update risk assessments, including SEND-specific activities.
· Support the creation of risk assessments
· Support creation of PEEPs.
· Ensure compliance with H&S regulations and DfE/Ofsted requirements.
Training & Awareness
· Deliver health and safety training and inductions to staff, contractors, and volunteers.
· Promote a culture of safety awareness across the school community.

Emergency Planning
· Lead on fire safety and emergency evacuation procedures, including drills and documentation.
· Ensure all emergency equipment is regularly tested and maintained.
Collaboration & Communication
· Work closely with the Site Manager and site team to identify and resolve safety issues.
· Liaise with external agencies, contractors, and inspectors as needed.
· Report regularly to the Head of Business and Finance and Health and Safety Trustee on health and safety matters.
· Prepare annual report to trustees.
Special Needs Considerations
· Ensure health and safety measures are inclusive and adapted to meet the needs of pupils with physical, sensory, and cognitive disabilities.
· Support staff in implementing safe practices during specialist activities, therapies, and transport.
Supervisor
· Supervisor of site team, including cleaners

Person Specification
Essential:
· NEBOSH or equivalent health and safety qualification.
· Experience in a health and safety role, ideally within education or care settings.
· Strong understanding of UK health and safety legislation.
· Excellent IT skills including Microsoft applications
· Excellent communication and interpersonal skills.
· Ability to work independently and collaboratively.
Desirable:
· Experience working in a special needs or SEN environment.
· Knowledge of safeguarding and child protection procedures.
· First Aid qualification.
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