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	Ambition          To achieve the highest standards
Support            A caring, safe and inclusive environment
Partnership       Collaborative working to achieve shared goals
Innovation        We use our initiative and are agile in finding creative solutions
Responsibility    We take individual and collective responsibility
Equality            We work with integrity and are open, honest and respectful of each other



Job Title: High-Performance Centre Lab Technician Instructor

Salary: £26,131 - £27,436 (Grade 3) (pro-rata)

Curriculum Area/Department: School of Business, Sport and Education / HE Sport

Responsible To: Curriculum Lead – Sport 

Job Purpose: 

Working within the University Campus Doncaster (UCDon) the post holder will assume responsibility 
for the running and maintenance of the High-Performance Centre (Club Doncaster Sports Village) and delivery of practical/testing sessions to external stakeholders/clients and Higher Education Sport students. The post holder will also be required to prepare for practical sessions across the Sport department with the support of the academic programme teams.  


[bookmark: _gjdgxs]Relationships

· Responsible directly to Curriculum Lead Sport


· Internal contacts:
· Director of Higher Education
· Heads of Department
· Academic Registrar 
· Higher Education Quality Assurance Leader
· Head of Access & Participation Development
· Higher Education Programme Leaders
· Programme staff members 
· HE Learning Support Co-Ordinator
· University Campus Information and Advice Office staff
· Student support services
· Students and student representatives
· Outreach and Engagement Co-Ordinator
· Outreach and Engagement Officers
· External Contacts:

· Community groups
· Business/professional/public sector 
Organisations




Job Duties and Responsibilities:

The post-holder will:

· liaise with academic staff to discuss timetables, equipment requirements and work plans
· running trials of fitness testing prior to classes and then demonstrating techniques
· prepare necessary equipment before sessions for practical/testing/massage sessions 
· ensure that equipment is properly cleaned, and other materials are appropriately stored
· maintaining a safe environment 
· ensuring that all health and safety procedures are understood and followed correctly
· coordinating work in the High-Performance Centre to ensure efficient use is made of expensive pieces of equipment
· maintaining equipment and High-Performance apparatus 
· booking and record keeping, e.g. for clients’ massage/testing sessions
· participate proactively with student engagement activities, particularly the effective use of module evaluations and surveys 
· make a full contribution towards pre-entry, induction and post-entry support for students
· prepare and conduct HE practical teaching sessions in accordance with the HE quality assurance processes
· Instructing classes and laboratory sessions and giving technical advice to staff and students



Professional Development

To update regularly in your specialist area(s) and to participate in staff development activities including sharing good practice as required and submitting timely CPD records.
To actively participate in any scheme of regular performance review and appraisal adopted by the College Group.

Additional Duties 

Work with managers and employees to support the developing high performing culture of the learning organisation and facilitate cultural change.
Commit and adhere to the organisational Equality and Diversity, Health and Safety, Safeguarding and other policies, processes, values and objectives.
Undertake other tasks, as directed, to meet the needs of UCNL that reasonably correspond to the general character of the post and are commensurate with its level of responsibility.
Note: The duties and responsibilities set out in this job description may be reviewed to meet changing circumstances. The post holder will be consulted in such circumstances
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	JOB TITLE : HPC Lab Technician Instructor
	POST NO:
	RESPONSIBLE TO
	Kirsty Darbyshire

	DIRECTORATE : 
	School of Health, Education and Sport
	
	RESPONSIBLE FOR
	HPC

	SPECIFIC ATTRIBUTES
	No
	ESSENTIAL CRITERIA
	HOW MEASURED
	No
	DESIRABLE CRITERIA
	HOW MEASURED

	A
	Education and Qualifications
	1
2
1


	L2 English and maths
Level 4 Sports Massage Qualification
First Aid qualification  
	Application and certificates
	


	
	

	B
	Work Experience
	1
2

3
4

	Previous practical sport science experience
Experience working with young people and adults 18+
Engagement with local community and elite clubs
Competent with using Vald software and systems

	Application and interview
	1


	Knowledge of professional football/rugby union and respective environments
	

	C
	Specific Skills, Aptitudes and Knowledge

	1
2
3
4
5
	Good communication 
Problem solving 
Innovative within training/testing methods
Enthusiastic and passionate approach 
Ability to inspire confidence and motivate performance 
	Application and interview
	1
	D1 Driving license 
	

	D
	Personal Qualities
	1
2
3
4

5
	A flexible and adaptable approach 
A team player 
Excellent communication skills
Ability to plan and organise own and others’ workload
Perseverance and patience 
Able to work evenings and weekends

	Application and interview
	
	
	

	E
	Other Related Experience
	1
	
	
	
	
	

	MANAGER COMPLETING PERSON SPECIFICATION:
	Kirsty Darbyshire
	DATE:
	5/11/26
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High-Performance Centre Lab Technician Instructor

SUMMARY OF TERMS AND CONDITIONS
(INCLUDING REMUNERATION)

	Perm/Temp
	Permanent

	Grade and Salary
	 (Grade 3)

	Hours
	2 days per week (1 full day and two evenings, days TBC)

	Part-time working
	Optime Support Ltd is prepared to consider applications for a fraction of the hours advertised.  Most posts are suitable for job share, joint applications are welcome.  However, applicants who want part-time work but have no job share partner are encouraged to apply as Optime Support Ltd can usually make adjustments to accommodate different working arrangements.

	Flexible working
	Employees are expected to be flexible, hours of work can be subject to averaging.  DNCG sites are open during the evening and at weekends to a limited extent.  The specific details applicable to this post will be discussed at interview.

	Annual Holiday
	30 bookable days 
Plus 8 public holidays 
Plus two weeks at Christmas 

	Level of Disclosure for this post
	Enhanced.

	Costs incurred as a result of employment
	All reasonable costs incurred as a result of carrying out the responsibilities of the post (additional travel, subsistence etc.)  are reimbursed provided that approval, was obtained in advance.  Claims (supported by receipts) are submitted on a monthly basis (more often if appropriate) for processing.

	Smoking 
	The College has designated smoking areas on site.

	Uniform
	Employees are expected to wear a uniform if one is provided.

	Pension
	Optime Support Ltd offers a group personal pension scheme.

	Health Scheme
	Employees of Optime Support Ltd may join the Health Scheme.

	Union
	Employees may join a Trade Union.  The Group recognises Unison/UCU/NEU.
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