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Job Description – Higher Level Inclusion and Support Facilitator

Salary:		Level 5

Reporting to:		Inclusion and Learning Support Manager


Role Purpose:

The Sheffield College is a large, vibrant and diverse further education college and we are proud of how the college contributes to transforming lives through learning by meeting local skills needs.   

This role has a variety of key impacts. 
1. To provide high-quality, personalized learner-centered support for students at Sheffield College. 
2. To lead a small team of Learning Support Workers in supporting Teaching, Learning and Assessment.  ISHLTA will contribute to inclusive education by delivering targeted support across a range of specialist programs that support Engagement in Education and Preparation for Adulthood. 
3. To work with teaching and support teams to review student progress and capture progress against EHCP outcomes and personal targets. 

Main Responsibilities:
Support the transition and onboarding of students with an EHCP, SEN or other inclusion needs to successfully apply to and enrol at TSC. 
Support transition activities and ensure consistent support across curriculum areas as needed.
Assist with the development and implementation of Individual Inclusive Teaching Plans (IILPs), Education Health and Care Plans (EHCPs), and personalised support strategies.
Provide advanced classroom support for learners, including those with special educational needs, disabilities (SEND), and/or learning support needs.
Plan and deliver targeted interventions and structured learning sessions to small groups or individuals, under the guidance of teaching staff.
Support students across a range of specialist curriculum programs, centered around Preparation for Adulthood. Supporting students to understand living a Healthy life, being confident in their Community, Living Independently and having a career. 
Monitor and report on learner progress, behaviour, and engagement to relevant staff and support teams.
Work in partnership with teaching staff, curriculum teams, and external professionals to promote inclusive practice.
Contribute to the promotion of a safe, respectful, and positive learning environment that reflects The Sheffield College's values.
Maintain up-to-date knowledge of further education frameworks, SEND, inclusive teaching strategies, and safeguarding procedures.

From time-to-time these responsibilities may be reviewed so that they evolve as part of the college’s strategic growth and success.  You may also be required to take on other tasks related to the job to support the College in the delivery of its strategic aims, without changing the role's main purpose. 
Cross-college Responsibilities

You may be required to participate in cross-college teams and working groups on key projects.
You may need to attend relevant internal committees and groups. This could include preparing and presenting papers as required.

You will act as a role model to colleagues, ensuring that the responsibilities of the post are carried out in line with the College’s FREDIE+ values and behaviours.  


Student Related Responsibilities
· Anyone who has regular contact with children and young people in their day-to-day responsibilities must ensure they are safe. You will work with the Safeguarding Team, ensuring concerns regarding students/apprentices are shared in a timely, accurate manner
· You will be involved in supporting college open days, supporting during the exam season, student enrolment and any other required events 


Other Responsibilities  
All staff have a responsibility to ensure that the college provides a safe and sustainable environment for students, staff and visitors. You will support this by: 

· Understanding and undertaking the specific responsibilities for their role as documented within the Health and Safety Policy and Procedures.
· Ensure compliance with Data Protection Regulation
· Ensure that environmental sustainability is a key consideration in the actions we take, working towards the college’s environmental strategy and net zero ambition.

Higher Level Teaching Assistant (HTLA)
Person Specification
	Assessment Criteria
	
	Interview (I) /
Application (A)

	Skills & Experience 
 
	Essential   
   
	Experience supporting learners in a Specialist FE college, a general FE college or secondary school environment 
	I / A

	
	Essential   
	 Ability to adapt support methods to suit a variety of learning styles and educational levels 
	I

	
	Essential  
	 Excellent interpersonal and communication skills 
	I

	
	Essential  
	 Experience of leading a small team
	I / A

	
	Essential  
	 Experience of providing personal care for students to enable them to access education
	I / A

	
	Desirable   
	 Experience with post-16 curriculum pathways including vocational/ technical training and apprenticeships
	I / A

	
	Desirable 
	Familiarity with assistive technology and inclusive learning tools 
	I / A

	Qualifications 
 
	Essential   
	Level 2 English and Maths Qualification or Equivalent
	A

	
	Essential    
	 HLTA Status or Level 4 qualification in education or learning support
	A

	
	Desirable   
	 Training in First Aid, Mental Health First Aid, or behaviour management or willingness to work towards 
	A

	Knowledge 

  
	Essential   
	Knowledge of Social Model of Disability and its implementation for outstanding inclusive practice 
	I / A

	
	Essential  
	Knowledge of SEND, including Learning Disability and Cognitive Impairment, Autism, ADHD, PDA, PMLD and SEMH 
	I / A

	
	Desirable 
	Understanding of the further education landscape, OFSTED education inspection framework and The Sheffield Colleges learner profile 
	I / A

	Competencies 

	Essential   
   
	Planning and organising
	I

	
	
	Has the ability to deliver everyday activities as an individual contributor or via task co-ordination of others.
	

	
	Essential   
	Delivery of Results 
	I

	
	
	You know what you need to do and effectively implement this. Has the ability to make decisions impact on self, team and our customers. Delivers individual results.
	

	
	Essential   
	Problem Solving
	I

	
	
	Has the ability to deal with a standard range of problems and find solutions through questioning skills.
	

	
	Essential   
	Influencing 
	I

	
	
	Has the ability to influence others in your team, collaborating and networking across teams.
	

	
	Essential 
	Knowledge & Experience 
	I

	
	
	Has some subject knowledge or experience.  
	

	
	Essential 
	Behaviours 
	I

	
	
	Understands the TSC FREDIE+ values of Fairness, Respect, Equality, Diversity, Inclusion, Engagement and Innovation, the TSC’s behaviours and act in line with them 
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