`ROTHERHAM METROPOLITAN BOROUGH COUNCIL
Person Specification

Post:
HLTA
Thornhill Primary School

Service:  Primary

	Personal Skills Characteristics


	Essential


	Desirable
	Method of Assessment

(List Code Below)
	Shortlisting Criteria (Tick Below)

	1.
Experience
Experience of working with primary aged children including Foundation stage


	(
	
	AF/I/R
	(

	Experience of dealing with a range of people in a work setting.


	(
	
	AF/I/R
	(

	Experience of developing and  implementing a differentiated curriculum.

	(
	
	AF/I/R
	(

	Experience of teaching full classes across the primary age range including Foundation.

	(
	
	AF/I
	(

	Experience of target setting as part of the Appraisal Process.
	
	(
	AF / I
	

	2. 
Qualifications and Training – R & S Training
2 GCSE  passes in Maths and English (Grade 4 / C or above)
	(
	
	AF/CQ


	(

	Hold HLTA qualification or Higher level school based qualification

	(
	
	AF/CQ
	(

	3.   Special Skills knowledge
Knowledge and competence to use computer applications        including Word Processing, Spreadsheets, Databases etc


	(

	
	AF/I
	

	Ability to prioritise work 


	(
	
	AF/I/R
	

	Ability to meet deadlines


	(
	
	AF/I/R
	

	Ability to clearly interpret oral and written information


	(
	
	AF/I
	

	Ability to work with attention to detail and accuracy


	(
	
	AF/I
	

	Ability to communicate effectively with a wide range of people


	(
	
	AF/I
	

	Ability to ensure sensitive/confidential information is dealt with appropriately


	(
	
	I
	

	Knowledge of school systems/procedures


	
	(
	AF/I
	

	Understanding of statutory frameworks relating to teaching
	
	(
	AF/I
	

	Constantly improve own practice/knowledge through self-evaluation and learning from others.
	(
	
	I
	


	Personal Skills Characteristics


	Essential


	Desirable
	Method of Assessment

(List Code Below)
	Shortlisting Criteria (Tick Below)

	4. Personal Qualities

An understanding of and a commitment to equal opportunities issues both within the workplace and the community in general


	(
	
	AF/I
	

	Conscientious, honest and reliable


	(
	
	I/R
	

	Good Timekeeper


	(
	
	I/R
	

	Positive approach with a wide range of people


	(
	
	I
	

	5.
Personal Circumstances

Out of hours flexibility


	(
	
	I
	

	Satisfactory Enhanced Disclosure Statement 


	(
	
	DBS
	

	Satisfactory references obtained and verified under the safeguard procedures 


	(
	
	R
	


Key:


AF – Application Form                    I – Interview,  

CQ – Certificate of Qualification    R – References
This specification has been prepared in accordance with the requirements of the Council’s Equal Opportunities in Employment Policy.

We undertake to make any ‘reasonable adjustments’ to a job or workplace to counteract any disadvantages a disabled person may have.

Specification completed by: Karen Hill
Designation:  Head Teacher
Date: May 2025
