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HIGHCLIFFE PRIMARY SCHOOL
 Job Description – Higher Level Teaching Assistant


  School: 

  Grade: 8

  Hours: 32.5
  Responsible to: Head of School
Main Responsibilities:

· To work under the direction of the senior leadership team to provide PPA cover for whole classes or support and interventions for groups of pupils in the absence of, or to release, the class teacher 

· To support teachers with their responsibility for the development and education of individual pupils and groups of pupils 

Support Class teachers in ensuring access to learning for all pupils. 

· Provide scheduled PPA cover for the class teacher 
· Provide short-term short cover to release a class teacher to complete interventions 
· Mark (in-line with the school’s Teaching & Learning Policies) and monitor carefully the progress made by pupils and suggest any learning strategies which may benefit children 

· Assist with planning, preparation and development of work programmes for individuals and groups of pupils 

· Assist with the monitoring, recording and assessment of pupil progress, arranging and contributing to specialist assessments as required. Ensure there are detailed and reliable records of individual’s progress.  
· Assist teachers in the evaluation and revision of lessons and work programmes for individuals and groups of pupils.

· Assist teachers and support LSA’s in preparing resources and planning tasks for pupils 

· Organise and maintain the learning environment and take responsibility for specific aspects of class organisation and administration 

· Adapt and deliver programmes of study/schemes/intervention programmes 

· Accompany pupils on school trips/visits when possible 

· Develop a clear understanding of pupils needs and support others to do so 
Ensure a consistency of approach in all aspects of school life, promoting an inclusive school ethos 

· Promote inclusion and acceptance of all pupils 

· Promote positive behaviour throughout the school using the school’s behaviour policy 

· Work as part of a team to ensure that the well-being, social and personal development of pupils enhances learning opportunities and life skills 

· Contribute to discussions on pupil needs and progress 

· Alert teachers and Senior Leaders of any concerns or issues regarding pupil welfare or progress 

· Be familiar with and adhere to all policy decisions, including Safeguarding Children, Equalities, Behaviour and Health and Safety policies 

· Keep up to date with agreed changes to policies as they are reviewed 

· Attend staff meetings, departmental meetings and whole school INSET when appropriate 

· Assisting with instruction in the use of equipment and, where appropriate, the correct and safe use of tools and equipment

· Undertaking supervision and actively encouraging appropriate behaviour and social skills at playtimes/lunchtimes.

· Having knowledge of, and coping with, pupils with specific needs, e.g. speech difficulties, behaviour difficulties, learning delay

Create and maintain effective working relationships with parents, colleagues and governors 

· Establish constructive supportive relationships with pupils 

· Maintain confidentiality inside and outside the workplace 

· Foster links between home and school 

· Establish and maintain effective working relationships with class teachers and other support staff with clear lines of communication 

· Work with outside agencies and seek advice from others such as class teacher, Inclusion Manager, etc. 

· Be flexible in working patterns and responsibility 

· Actively supporting and promoting the work of the school in the local community

Please note that this is illustrative of the general nature and level of responsibility of the work to be undertaken, commensurate with the grade. It is not a comprehensive list of all tasks that the postholder will carry out.

Notes

Please note, the ‘Professional Standards for Higher Level Teaching Assistants’ should also be read in conjunction with this document.

Last review date: 
Next review date:  
Headteacher / line manager’s signature:
_______________________________________

Date: 





_______________________________________


Postholder’s signature:


              _______________________________________

Date: 





_______________________________________

Qualifications

· Good academic achievement 

· HLTA qualification or QTS
Experience – show evidence of

· Experience of working in a primary school 

· Experience of whole class teaching

· Desirable to have established, sustained teaching experience in one or more schools

Professional Knowledge

· Understanding of the primary curriculum and assessment procedures

· Knowledge and different teaching and learning styles

· Knowledge of effective behaviour management strategies

· A proactive approach to further developing professional skills and understanding

Professional skills

Can demonstrate the ability to:

· be able to teach a range of subjects to children with different abilities, paces of learning and learning styles

· Be able to use information and communication technology within the curriculum to raise standards of pupil achievement.

Commitment

Demonstrate a commitment to:

· To demonstrate flexibility appropriate to circumstances

· To communicate enthusiasm, energy and a “can-do” attitude

· Willing to work within a team, sharing knowledge and expertise

           Highcliffe Primary School





       This post is eligible for a DBS check under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (i.e. it involves certain activities in relation to children and/or adults) and is defined as regulated activity under Part 1 of the Safeguarding Vulnerable Groups Act 2006. Therefore a DBS enhanced check for a regulated activity (includes a barred list check) is an essential requirement





















