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	Job description: Higher Level Teaching Assistant


Job details

School: Old Stratford Primary School
Salary / grade: NJC10
Contract type: Permanent
Responsible to: Class Teacher/SENCo/Headteacher
Main purpose

	To work independently providing Preparation, Planning and Assessment (PPA cover) with significant commitment to whole class teaching.  To work collaboratively with class teachers to plan, teach, assess and innovate curriculum so all pupils including pupils with special educational needs and disabilities may achieve success in line with the school vision, ethos and aims.


Duties and responsibilities

	 Support for pupils
 The post holder will be required to work flexibly as the Teaching support staff with guidance from the class teachers to fulfil the following responsibilities:
· Prepare lessons with teachers, contributing to the planning cycle including in valuating and adjusting lessons in response to pupil’s  needs.
· Teach whole classes as part of PPA provision according to the PPA timetable.  Also provide short term cover within any age group in response to teacher absence.
· Provide verbal and written feedback on lesson content, pupil responses to learning activities and pupils behaviour, to teachers and pupils in line with the school policy.
· Motivate and progress pupils learning following the school policies and guidance from class teachers.
· Organise and safely manage the appropriate learning environment and resources.

· Assess pupils responses to learning tasks and where appropriate modify methods to meet individual group needs.

· Promote and support the inclusion of all pupils including those with specific needs both in the classroom as part as first quality teaching and through intervention work.

· Use positive behaviour management strategies in line with the school’s policy and procedures to contribute to a purposeful learning environment and encourage pupils to interact and work co-operatively with others.

· Provide information relating to pupil progress for parents and carers, teachers and senior leaders upon request and to contribute to assigned pupils annual reports at the request of the pupils class teachers and SLT.

· In accordance with the arrangements made by the Head Teacher, progress pupils learning in a range of classroom settings, including work with individuals, small groups and whole classes where assigned teacher is not present, in line with regulations.

HLTA’s in this role may also undertake some of the following;
· Record basic pupil data

· Support children’s learning through play

· Assist with break time/lunchtime supervision and domestic duties

· Assist with escorting pupils on educational visits

· Support pupils using basic ICT

· Assist pupils with eating, dressing and hygiene as required whilst encouraging independence.

· Adhere to school policies and procedures regarding safeguarding, particularly the child protection policy and safeguarding policy.  Supporting children with medical needs policy, health and safety policy and the school positive behaviour policy.

· When teaching whole classes, if available deploy  teaching assistants confidently and effectively to best support the academic and behavioural needs of pupils in the class or group.

· Attend all briefings, focus meetings and training days along with sharing good proactive with members of staff as part of the commitment to own and others professional development.


	Information Technology

Daily use of computers will include using the fellowship sites, Database, Word, and Excel, web-based, Power Point, visible learning platform, email, Web browsers and Interactive white board. Be aware of Organisations policies on Data handling and the Data Protection Act and IT Use Policy. 

	Health & Safety

To be responsible for your own health and safety and that of anyone else who may be affected by your acts or omissions. 

Other Duties

You may be required to perform duties other than those given in the job description for the job. The particular duties and responsibilities attached to jobs may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not in themselves justify the re-evaluation of a job. 

Driving Performance and Achievements

· Support and incorporate strategic plans, policies and practices into all that you do 

· Reinforce and instil clear standards for and throughout the Organisation. 

· Promote the Organisations unique identity and celebrate its achievements 

· Recognise, praise and celebrate the commitment and achievements of colleagues, students and other stakeholders 

Motivating and Empowering People

· Recognise and value the contributions people make 

· Facilitate, encourage, listen to and act on feedback 

· Ensure colleagues and students can access the resources, tools and are provided with the support in order for them to fulfil their potential 

· Encourage students to work as independent learners 

Effective Development of Self, Staff and Resources

To participate fully in all pan-Fellowship developments and initiatives pertaining to your own personal development and the improvement of the organisation. 

This Job Description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder. 

Signed by employee

Date

Signed by Senior Member of staff
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