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PERSON SPECIFICATION
	POST TITLE


	HIGHER LEVEL TEACHING ASSISTANT – LEVEL 4

	SALARY RANGE
	Spinal Point 15 – 20 (

Grade 5 - £27803 to £30296 FTE

	RESPONSIBLE TO


	HEADTEACHER 

	RESPONSIBLE FOR


	As defied in staffing structure


	Specification

	Essential
	Desirable

	Qualifications 
and Training
	Meet higher level teaching assistant standards or equivalent qualification or experience 

Excellent numeracy/literacy skills – equivalent to at least Basic Skills Level 2 in English & 

Maths
	In addition the HLTA might have: 

Other relevant qualifications 

(eg. Foundation Degree in 

Education) 

National Vocational Qualifications in 

Supporting Teaching and 

Learning 

Willingness to attend appropriate training courses to fulfil the functions of the post 

First Aid Qualification 

HLTA Status 

	Skills and 
Knowledge 
	*The ability to converse at ease with members of the public and students and provide advice in accurate spoken English is essential to the role 

Understanding of, and the ability to demonstrate, the HLTA Standards 

Plan effective activities for pupils at risk of underachieving 

Develop their knowledge through the evaluation of their own learning needs 

Ability to maintain effective record keeping 

Ability to self-evaluate learning needs and actively seek learning opportunities 

Ability to effectively use ICT to support learning, or to undertake training to do so 

Knowledge of the requirements of the national literacy and numeracy strategies 

Effective oral and written communication skills 

Excellent interpersonal skills both in working relationship with students and in forming effective professional relationships with a wide range of contacts 

Good organisational and time management skills 

Attention to detail 

Ability to form and maintain appropriate professional relationships and boundaries with children and young people 

Ability to deal with sensitive information in a confidential manner 

An understanding of and a genuine commitment to Equal Opportunities 
	

	Experience
	A minimum of two years’ experience of working with children (either paid or unpaid capacity) preferably in an education setting 

Previous experience of teaching whole classes 

Understanding of relevant policies/codes of practice and awareness of relevant legislation 


	Previous experience of working as a HLTA 

Training in relevant curriculum areas 

Specialist skills in a curriculum or learning area 

	Personal Qualities
	A positive interest in working with children 

Have high expectations of children 

Adaptability 

Ability and willingness to work constructively as part of a team 

Ability to work calmly and with patience 

Ability to build positive relationships with both students and parents 

Empathy with young people facing barriers to their learning 

A commitment to helping students achieve, through education and learning 

A positive interest in literacy development 

Have knowledge of safeguarding guidelines and practices 

Demonstrate positive values, attitudes and behaviour 

Communicate effectively with the school community 
Demonstrate a commitment to collaborative & cooperative working 
	


	SPECIFICATION 
	ESSENTIAL 
	DESIRABLE 


How to Apply
All candidates must complete the following application process. 

· All applicants must submit a Trust application form. We do not accept CVs or Council Forms. 

· Email your completed application to s.moxon@portercroft.sheffield.sch.uk 
After your application has been submitted: 

· In all cases written references will be taken up and made available to interviewers BEFORE the final selection stage. 

· All applications that have been submitted via email will receive an email confirming receipt. 

· An email and/or letter will be sent to shortlisted candidates with details of the interview process. 

· If you have not heard from us within 2 weeks of the closing date, please assume that on this occasion, your application has been unsuccessful. 

