	VISION:


	AIM:


	RIGHTS RESPECTING SCHOOLS (RRS)  



	· We all work together to achieve the best we can

· We learn in fun and challenging ways

· We have a happy, safe and exciting school to make us proud

· We value and care 

for everyone and everything
	Children are successful at Tillingbourne School because they are:

· Aspirational
· Responsible 

· Resilient
· Curious  

· Confident

· Happy
	FOCUS RIGHTS

· The right to learn

· The right to be heard

· The right to be me 
	SCHOOL CHARTER

OUR RESPONSIBILITIES
· always do our best

· respect the rights of others 

· look after our learning environment and the world around us




Job Description[image: image1.png]Elliggbourne

JUNIOR SCHOOL





Role :                         Higher Level Teaching Assistant S6
Responsible to :        Deputy  Headteacher
To complement the professional work of teachers by taking responsibility for agreed whole class learning activities, groups and individuals under an agreed system of supervision.  This will involve planning, preparing and delivering lessons for individuals / groups or some whole class sessions 
1. To support the ethos of the school 
i) To comply with policies and procedures relating to safeguarding, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person.

ii) To be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

iii) To promote positive attitudes 

iv) To establish constructive relationships and communicate with other professionals, in liaison with the class teacher, to support achievement and progress of pupils.

v) Recognise own strengths and areas of expertise and use these to lead, advise and support others.

vi) Establish productive working relationships with pupils, acting as a role model and setting high expectations

vii) To assist in maintaining an attractive teaching environment

viii) To be prepared to attend appropriate in-service training including attending relevant staff meetings as agreed with Headteacher
2. To secure high standards of teaching and learning within an agreed system of supervision
i) Plan and prepare challenging teaching and learning objectives or evaluate and adjust lessons/work plans as appropriate 

ii) Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds.
iii) Deliver learning activities to pupils, adjusting activities according to pupil responses/needs. 
iv) Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

v) Assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning

vi) Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

vii) Provide feedback to pupils in relation to progress and achievement.

viii) Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.
ix) Work within an established Behaviour Improvement Policy to anticipate and manage behaviour constructively, promoting self-control and independence.

x) Promote the inclusion and acceptance of all pupils within the classroom.

xi) Support pupils consistently whilst recognising and responding to their individual needs.

xii) Encourage pupils to interact and work cooperatively with others and engage all pupils in activities.

xiii) Promote independence and employ strategies to recognise and reward achievement of self-reliance.

xiv) Organise and manage safely the learning activities, learning environment and resources.

xv) Participate in the organisation and accompany pupils off-site and , where agreed, ‘extended school’ activities 

xvi) Any other reasonable request of the Headteacher.

Person Specification - HLTA
	
	ESSENTIAL
	DESIRABLE

	1. 

Qualifications and Experience (Career Development)
	· Experience of working with children

· DBS clearance 

· HLTA status (or QTS) 

· English and maths Grade C or above (or equivalent qualification)
· Committed to the continuing professional development of self 

· Knowledge of safeguarding procedures
· Competent in a the use of ICT
	· Qualification in a relevant area.
· Evidence of further professional development
· Understanding of Health and Safety requirements

	2.  

Teaching, curriculum and assessment.
	· Ability to support a broad, rich and inclusive primary curriculum which celebrates individuality Experience of planning and delivering learning activities for children
· Awareness of how to effectively use assessment strategies to support teaching and learning
	· Can demonstrate an understanding of how children learn

· Knowledge of best practice and procedures for safeguarding children and young people (training will be provided)

	3.  

Key personal qualities and characteristics.
	· Ability to communicate effectively both orally and in writing in a variety of settings

· Patience and the ability to stay calm under pressure or in frustrating situations

· Self-management skills i.e. the ability to prioritise and delegate, good time management, motivation, enthusiasm, commitment and stamina 

· Ability to work as part of a team 

· Understands the meaning of confidentiality and can put this into practice

· Commitment to equal opportunities and the ability to apply this in day to day situations 
	· Contribute to the wider life of the school


