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JOB DESCRIPTION 

	Peak Edge Multi-Academy Trust and Loxley Primary School are committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment

	SCHOOL
	Loxley Primary School

	POST TITLE
	HIGHER LEVEL TEACHING ASSISTANT LEVEL 4

	GRADE
	5 (Scale point 15-20)

	RESPONSIBLE TO
	Headteacher and Deputy Headteacher

	HOLIDAYS
	To be taken in school holiday periods

	PURPOSE OF JOB
	Working within an agreed framework of supervision to complement the professional work of teachers by taking responsibility for agreed learning activities, including planning, preparation and delivery.  These activities can be for individuals, groups or whole classes including supporting class teachers with monitoring and assessment, recording and reporting on pupil achievement, progress and development
Responsible for supporting teachers with the management and development of a specialist/curriculum area within the school and (where appropriate) the direction of other teaching assistants including allocation and monitoring of their work.

	RELEVANT QUALIFICATIONS AND EXPERIENCE
	· Meet higher level teaching assistant standards or equivalent qualification or have comparable relevant experience
· Excellent numeracy/literacy skills in order to be able to teach from Reception to Year 6.
· Relevant career and professional development in primary education.


	JOB DESCRIPTION FOR POST OF:-  HIGHER LEVEL TEACHING ASSISTANT LEVEL 4

	

	SPECIFIC DUTIES AND RESPONSIBILITIES


The postholder must at all times carry out his/her duties and responsibilities within the spirit of Peak Edge Multi-academy Trust and School Policies and within the framework of the Education Act 2002, and School Standards and Framework Act 1998 with particular regard to the statutory responsibilities of the Governing Bodies of Schools.

Main Duties and Responsibilities
	SUPPORT FOR PUPILS



	1. Assessment: Follow school policies and systems to assess the needs of pupils and use detailed knowledge and specialist skills to support pupils’ learning.

2. Teaching and Learning: Deliver the school’s rich and broad curriculum following/complementing school plans and policies to pupils individually, in groups and as whole classes.

3. Relationships with Pupils: Establish productive, professional, caring and supportive working relationships with pupils, acting as a role model and setting high expectations.

4. Inclusion: Promote the inclusion and acceptance of all pupils within the classroom.

5. Special Needs: Liaise with the SENDCo and class teachers to help develop and implement Individual Education Plans.

6. Personal Welfare Needs: Where necessary, follow school polices to support children with self-care needs including changing and toileting.
7. Responding to Individual Pupil Needs: Support pupils’ learning and well-being consistently whilst recognising and responding to their individual needs.

8. Group Learning Skills: Encourage pupils to interact and work co-operatively with others and engage all pupils in activities using the school’s ‘aiming high together’ approaches to teaching and learning
9. Growth Mindset and Life Skills: Promote pupils’ independence and self-confidence, employing strategies to recognise and reward achievement of self-reliance and a growth mindset in learning.

10. Feedback: Provide inter-active feedback to pupils in relation to progress and achievement.



	SUPPORT FOR THE TEACHER



	1. Resources: Organise and manage appropriate on-line, paper and practical resources and learning stimuli.

2. Learning Environment: Contribute to developing a rich and purposeful child-friendly school learning environment e.g. through putting up displays
3. Adjustments to Planning: Within an agreed system of supervision, make judgements, through on-going assessment, on whether to and how to revise teaching and learning objectives. Evaluate and adjust lessons’ work plans as appropriate responding to pupils’ needs. 

4. Monitoring and Responding to Pupils’ Responses: Monitor and evaluate pupil responses to learning activities through a range of assessment and monitoring strategies against pre-determined learning objectives.

5. Feedback to other Staff: Provide objective and accurate verbal and written feedback/reports, as required, on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

6. Record Keeping: Record progress and achievement in lessons/activities systematically and providing evidence of range and level of progress and attainment.

7. Managing Behaviour: Work within the school’s behaviour policy to promote outstanding learning and social behaviour. In addition, to anticipate and manage behaviour constructively, promote pupils’ self-control and respond to any behavioural incidents swiftly and appropriately.
8. Parents: Supporting the role of parents in pupils’ learning. Contribute to and, where appropriate, lead meetings with parents to provide constructive feedback on pupil progress/achievement etc. Support the school’s leadership team in promoting the school’s work, polices and ethos with parents. Communicate and liaise with parents in regards to their children’s welfare following school policies and procedures
9. Tests and Assessments: Administer, supervise and mark tests providing assessment information to teachers and other appropriate staff.


	SUPPORT FOR THE CURRICULUM



	1. Learning Activities: Deliver learning activities in and out of the classroom and at different times of the school day to pupils within agreed system of supervision, adjusting activities according to pupil responses/needs.

2. Learning Strategies: Incorporate, school-wide, trust and national learning strategies and initiatives into the delivery of teaching and learning activities. Make effective use of opportunities provided by other learning activities to support the development of pupils’ wider skills.

3. Information and Communication Technology: Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use.

4. Resources: Select and prepare resources necessary to lead learning activities, taking account of pupils’ interests and language and cultural backgrounds.

5. Contribute to Professional Curriculum Dialogue: Both give and implement given advice on appropriate teaching strategies. Supportively, contribute to collegiate professional conversations on the deployment and use of teaching strategies and specialist aids, resources and equipment.



	SUPPORT FOR THE SCHOOL

	1. Policies: Comply with and assist with the development of policies and procedures relating to safeguarding, child protection, health, safety and security, attendance, behaviour, confidentiality and data protection, reporting concerns to an appropriate person.

2. Equal Opportunities: Support the school’s ‘aiming high together’ ethos to celebrate what all pupils have in common and to also celebrate differences between pupils. Ensure all pupils receive a full entitlement to ,the school’s curriculum, first quality teaching, vocabulary development opportunities, cultural capital  opportunities and the school’s wider personal development offer regardless of pupils’ personal characteristics or socio-economic disadvantage.
3. School’s Mission: Contribute and support the school’s overall aiming high together ethos, its work and its development priorities
4. Outside Agencies and Professionals: Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils. Take the initiative, as appropriate and in liaison with school leaders, to develop appropriate multi-agency approaches to supporting pupils.

5. Deploying Personal Strengths: Recognise own personal strengths and areas of specialist expertise and use these to lead, advise and support others.

6. Out of School Hours Activities: Deliver out of school learning activities within guidelines established by the school. Contribute to the identification and execution of appropriate out of school learning activities which consolidate and, where appropriate, extend work carried out in class.

7. Reporting Child Welfare Information: Use the school’s child welfare secure reporting portal, following school policies and procedures, to record any, safeguarding, attendance, behavioural or welfare information, concerns or incidents.
8. Undertake Appraisal: Follow the school’s appraisal policy/procedures and self-evaluate own professional strengths and areas for support/further development.



9. Any other duties and responsibilities appropriate to the grade and role

Loxley Primary School is committed to safeguarding and promoting the welfare and safety of children and young people and expects all staff to share this commitment. All shortlisted candidates will be required to complete a self-disclosure form. The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account. Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website. Successful candidates will also be required to undergo an enhanced disclosure and barring services check. The school is committed to equal opportunities in all aspects of the recruitment process. Appointments are made subject to an Enhanced Disclosure and Barring Service check, Occupational Health assessment (via completion of health questionnaire if successful) and satisfactory references.
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