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Higher Level Teaching Assistant — Job Description

Statement of Purpose

¢ The postholder will support the work of a qualified teacher and, under an agreed system of
supervision, have responsibility for agreed learning activities.

¢ This involves working in conjunction with the teacher to prepare curriculum content to work with
one or more class teachers and take some classes. This would also include monitoring, assessing,
recording and reporting on pupil development, progress and attainment.

¢ The postholder will be a member of a multi-disciplinary team and will work under the leadership
of a qualified teacher to the class or group. H/she will operate with a high level of delegated
authority under an agreed system of supervision.

(Under the Education (Specified Work and Registration) Regulations 2003 and its accompanying
guidance, each class or group for timetabled core and foundation subjects and R.E. must be
assigned a qualified teacher to teach them.)

Support for Pupils

Under the direction of a qualified teacher:

e Support pupils’ learning in a range of classroom settings, including working with individuals,
groups and whole classes (where the assigned teacher is not present) using detailed knowledge,
experience, specialist skills and training.

e Establish productive working relationships with pupils acting as a role model and setting high
expectations.

* Develop and implement pupil’s Individual Education/Behaviour/Support/Mentoring Plans and
review progress.

Support for the Teacher

¢ Organise and manage appropriate learning environment and resources.

¢ Under an agreed system of supervision, plan and prepare teaching and learning objectives,
adjusting activities/work plans as appropriate.

¢ Undertake more complex marking of planned work.

¢ Monitor and evaluate pupil responses to learning activities using a range of assessment and
monitoring strategies against pre-determined learning objectives.

¢ Within the schools discipline policy, apply behaviour management strategies and techniques to
manage behaviour constructively and contribute to purposeful learning environment.

* Co-ordinate and organise pupils attending extra curricular activities/work experience or other out
of school activities (see footnote 1).

¢ Invigilate exams/tests within the school environment.

Support for the Curriculum

Under the direction of a qualified teacher:



¢ Deliver learning activities to pupils within an agreed system of supervision, adjusting activities
according to pupil responses/needs.

e Contribute to curriculum planning, evaluation and implementation.

e Use ICT effectively to support learning activities.

¢ Contribute to development of school policies and procedures by participation in working groups.
¢ The development, preparation and dissemination of appropriate materials.

¢ Determine the need for, prepare and use specialist equipment, plans and resources to support

pupils.

Support to School (this list is not exhaustive and should reflect the ethos of the school)

* Promote and safeguard the welfare of children and young persons you are responsible for or
come into contact with.

¢ Be involved in and contribute to whole school policy development.

¢ Assist with the development of policies and procedures relating to child protection, health, safety
and security, confidentiality and data protection, reporting all concerns to an appropriate person.

¢ Ensure all pupils have equal access to opportunities to learn and develop.

* Liaise effectively with teachers/parents/guardians, welfare officers, health visitors and other
professional staff as part of the routine consultative process.

* Contribute to the overall ethos/work/aims of the school.

¢ Attend relevant meetings as required

e Participate in training and other learning activities and performance development as required (see
footnote 1).

e Assist with the supervision of pupils out of lesson times, including before and after school and at
lunchtimes.

Note 1: The content of this job description will be reviewed with the post holder on an annual
basis in line with the School’s performance and development review policy. Any significant change
in level of accountability that could result in a change to the grade must be discussed with the
post holder and the relevant trade union before submitting for re-evaluation.
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