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Stockport School
Job Description
Higher Level Teaching Assistant
Salary: 


Scale 4, Points 7 – 11: (£22,369 - £24,054) 

Actual Salary: £16,435 - £17,673 (plus additional paid overtime available)
Hours: 


31.5 hours per week, Term time, plus 2 Inset Training days only
(Part-time hours also considered)




8.30am – 4.00pm Monday–Thursday / 8.30am – 3.00pm Friday 

(20 minute & 40 minute unpaid break each day)
(with opportunity for additional paid overtime to supervise reading & literacy interventions, student enrichment clubs, lunch duties, and student work at lunchtime and after school).

Post reports to: 
Director of SEN/D (SENCO)


Senior Leadership Line Manager


Stockport School is committed to continuous professional development. We welcome applications from aspirational and experienced support staff, and also teachers who hold QTS. Higher Level Teaching Assistants who decide to pursue a future career in education will be supported in their applications for PGCE and Schools Direct courses too. 

Main Purpose of the Job:
· To support teaching, learning and progress, and the development of independent learning skills of students with additional learning needs, particularly including those with EHCPs and those at SEN School Support. 
· To plan and deliver additional 1-1 and small group supportive student intervention programmes and subject/skill specific Tutoring to develop individual skills, confidence, independence, and to raise the levels of attainment and achievement of students with additional learning needs and particularly those with EHCPs.
· To provide regular timetabled in-class support of students with SEN/D and particularly those with EHCPs.

· To liaise and communicate effectively and proactively in conjunction with Teaching staff and Directors of Subject in the supportive planning and delivery of lessons for students with additional learning needs and particularly those with EHCPs.
· To liaise effectively, including regular communication, information sharing, and strategy planning/action with Pastoral (Heads of Year), SEN/D leaders and staff, SLT, and other Attendance / First-Aid Support staff in relation to the support of students with additional learning needs and particularly those with EHCPs.
· To be responsible for implementing the in-class interventions provided by the SEN panel.  

· To work as part of the team to ensure that the wellbeing and personal development of the student enhances their learning opportunities, independence and life skills.   

· To provide regular feedback to the SENCO about any student’s difficulties and progress. 
· To understand and apply the school policies on learning and behaviour, and the statutory guidelines relating to disability discrimination and special educational needs.  

· To maintain confidentiality and sensitivity to the students’ needs but have regard to the safeguarding procedures of the school. 

· To assist the child’s integration into the rest of the class/group. 

· To use support strategies that will enhance students’ self-esteem and encourage acceptable behaviours. 

· To care for the safety, welfare and hygiene of the child. 

· To liaise and communicate effectively with the parents/carers of assigned students.
· To cover as required for absent colleagues within the SEND department. 

· To carry out duties as directed by the SENCO, Senior Line Manager or Headteacher. 

Principal Accountabilities:
1. To take a lead role in developing and maintaining resources to assist in teaching. 
2. To deliver planned programmes of student intervention to small groups of targeted students (before school / during the school day / after school). 
3. To monitor progress of target students and provide feedback to students, colleagues and parents. 
4. To work alongside teachers within the classroom to support students with their learning. 
5. To encourage students to interact with others in the classroom and engage in activities led by the teacher. 
6. To contribute to the planning of teaching and learning for whole classes and/or individual students on a short, medium and long-term basis.
7. To prepare, develop, maintain and deploy appropriate learning aids, materials and equipment, including ICT, to assist in teaching. 
8. To assist with the provision and delivery of extra-curricular enrichment support sessions. 
9. To actively support the promotion and importance of the relevant core subject across the school and to the wider school community. 
10. To promote the inclusion and acceptance of all students and staff, supporting well-being. 
11. To set challenging and demanding expectations and promote self-esteem and independence.
12. To support and implement the school behaviour policy, helping students to focus their attention and keep on the task.

13. To help the student develop positive relationships with other students and adults.
14. To contribute to the development of a purposeful working atmosphere within the Subject department.
15. To undertake such other duties related to the school and appropriate to the school.

Summary of the Responsibilities and Personal Duties   

Cognition and Learning 

· To support students’ cognition and learning needs in lessons, in line with the targets provided by the SEN panel. 
· To support student with using their assistive technology (e.g. laptop, screen reader, reading pen).
· To work with other children, where it is in the child’s interest to work individually with the class teacher or to develop independent learning. 

· To support students in developing strategies to chunk and scaffold their tasks independently. 

· To work with targeted students to support and develop their reading skills. 

· To facilitate Access Arrangements for examinations for SEN students by acting as Adult Helpers (e.g. reader, scribe and invigilator.) 

· To liaise and communicate with internal staff and outside agencies as required. 

Social, Emotional and Mental Health Needs 

· To support students’ social, emotional and mental health needs in lessons, in line with the targets provided by the SEN panel. 

· To work with the class-teacher to help manage the students cognitive load. 

· To be ready to listen to the child and offer appropriate support when necessary. 

· To use techniques of emotion coaching and time-out within the class-room setting. 

· To help the child to focus his/her attention and keep on the task. 

· To liaise with the SENCO, the wider SEN team and Pastoral Staff where appropriate 

Communication and Interaction 

· To support communication and interaction needs in lessons, in line with the targets provided by the SEN panel. 

· To help the child develop positive relationships with other children and adults. 

· To model how to ask for help. 

· To use techniques of social stories and emotion coaching within the class-room setting 

Physical/Sensory 

· To support students’ communication and interaction needs in lessons, in line with the targets provided by the SEN panel. 

· To work with the class teacher to ensure that the physical environment of the classroom does not provide unnecessary barriers for the student and support the teacher to make any necessary adaptions. 

· To work with the class teacher to ensure that resources are presented in a way that does not provide unnecessary barriers for the student and support the teacher to make any necessary in-class adaptions. 

· To support student with using their assistive technology (e.g. laptop, screen reader, electronic magnifier, colour veil) 

Health and Safety

· Co-operate with the employer on all issues to do with Health, Safety & Welfare.

Continuing Professional Development

· In conjunction with the line manager, take responsibility for personal professional development.

· Undertake any necessary professional development as identified in the School Improvement Plan taking full advantage of any relevant training and development available.

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.

Elements of this job description and changes to it may be negotiated at the request of either the Headteacher or the incumbent of the post.

Job description agreed correct by:

Postholder:   



Signed:
…………………………..…………..…..….

Date…………………………

Supervisor/line manager:



Signed:        
……………………………………………..…

Date………………..………..
