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Job Description   


	Job Title:
	Higher Level Teaching Assistant – Working with pupils with a visual impairment and additional needs.

	Salary Grade:
	Band I – Points 17-20 
	JEID S0063
	

	School:
	Exhall Grange Specialist School 

	Responsible to:
	Lead V.I Teacher

	Purpose of Role
	· To advance pupils’ learning in a range of classroom settings, including working with individuals, small groups, and whole classes where the assigned teacher is not present.
· To develop and ensure that students with a visual impairment are accessing the V. I curriculum framework.  To lead a small team of teaching assistants on interventions and termly target setting for curriculum framework interventions, for both students at Exhall and within the county for VSS. Working alongside the lead consultant V.I teacher, QTVI’s and habilitation specialists.
· This involves undertaking specified work, involving planning, preparing, and delivering learning activities to individual pupils/groups, assessing, recording, and reporting on pupil development, progress, and attainment.
a) 	planning and preparing lessons and courses for pupils
b) 	delivering lessons to pupils. Includes delivery via distance learning or computer aided techniques.
c)	assessing and recording the development, progress, and attainment of pupils
d)	reporting on the development, progress, and attainment of pupils
‘Pupils’ includes work with individual pupils as well as groups.
· To lead the team of T. As on the preparation of modified and braille learning resources for teaching staff across the school.
· To monitor the advice and recommendations given by the QTVI for children with a visual impairment.
· To plan and deliver training to school staff, parents and pupils on V.I awareness and specific V.I technology.
· Contribute to the school’s statutory duty to safeguard and promote the welfare of children.


	Responsibilities
	Responsibility for People (other than employees supervised/managed): This post has considerable impact on the wellbeing of individuals or groups, through contributing to policy development and review and to the development and delivery of learning activities and providing appropriate care/support of pupils with complex learning and/or health care needs.

Responsibility for staff: The post has some responsibility for others, through demonstrating good practice, guiding/advising and directing other staff/volunteers who support teaching and learning.

Responsibility for budget: The post has no direct responsibility for financial resources, though could be involved in occasional handling small amounts of cash, invoices etc.

Responsibility for physical resources: The post has some direct responsibility for physical resources, including safe/secure record keeping and maintenance and management of learning resources.

	Typical Tasks, Duties and Responsibilities
	Support to pupils:
· Support pupils’ learning in a range of classroom settings, including working with individuals, groups and whole classes (where the assigned teacher is not present), using detailed knowledge, experience, specialist skills and training.
· Delivering interventions for VSS pupils in a range of settings from homes to mainstream schools and specialist settings.
· Establish productive working relationships with pupils, acting as a role model, demonstrating positive values, attitudes and behaviour and setting high expectations.
· Update pupils’ termly targets and RAG and lead on identified pupils’ EHCP reviews.
· Promote the inclusion and acceptance of all pupils within the classroom, encourage them to interact and work co-operatively with others and engage all in activities.
· Support pupils consistently whilst recognising and responding to their individual needs.
· Promote independence and employ strategies to recognise and reward achievement of self-reliance.
· Provide feedback to pupils in relation to progress and achievement.
· Working with pupils with complex needs, monitor and provide for their general care, safety and welfare, including undertaking tasks connected with social inclusion, and providing for personal, physical and health care needs.

Support to teachers:
· Organise and manage learning activities (including learning environment and resources) in ways which keep pupils safe.
· Under agreed system of supervision, plan and prepare teaching and learning objectives, adjusting activities/work plans as appropriate.
· Monitor and evaluate pupil responses to learning activities using a range of assessment and monitoring strategies, against pre-determined learning objectives.
· Objectively assess, provide feedback and reports as necessary on pupil development, progress and achievement.
· The production of modified print, tactile, braille and auditory resourses. 
· Training on V.I warness and specific V.I learning technology.
· Within the school’s behaviour policy, apply behaviour management strategies and techniques to manage behaviour constructively and contribute to a purposeful learning environment.
· Support the role of parents/carers in pupils’ learning and contribute to meetings with parents/carers to constructively feedback on pupil progress/ achievement.
· Administer and assess/mark tests and invigilate exams/tests.
· Where relevant, direct and guide the work of other adults supporting teaching and learning in the classroom.

Support to the curriculum:
· Deliver learning activities to pupils within an agreed system of supervision, adjusting activities according to pupil responses/needs.
· Use ICT effectively to advance learning and develop pupils’ competence and independence in its use.
· Devise, organise and manage safely the learning activities, teaching space and resources, taking account of pupils’ interests, language and cultural backgrounds.
· Advise on appropriate deployment and use of specialist aid/resources/ equipment.
· Use their area(s) of expertise to support the planning and preparation of learning activities in these areas (e.g. a subject areas, SEND, etc).

	
	Support to the school:
· Be involved in and contribute to whole school policy development.
· Assist with the development of policies and procedures relating to safeguarding, health, safety and security, confidentiality and data protection and comply with these. Report concerns to an appropriate person.
· Contribute to identification of appropriate out of school learning activities, deliver/co-ordinate these, in accordance with school policy.
· May co-ordinate a school activity (e.g extra-curricular activities/work experience/home-school liaison/SEND work).
· Be aware of and support different needs and ensure all pupils have equal access to opportunities to learn and develop.
· Establish constructive relationships and communicate with other agencies/ professionals to support achievement and progress of pupils, in liaison with the teacher.
· Contribute to the overall ethos/work/aims of the school.
· Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting pupils
· Model good practice and contribute to planning and delivery of appropriate inset.





	Person Specification

	The person specification provides a list of essential and desirable criteria (skills and competencies) that a candidate should have in order to perform the job. Each of the criteria listed below will be measured through; the application form (A), a test / exercise (T), an interview (I), a presentation (P) or documentation (D).



	Essential Criteria
	Assessed By;

	Hold a recognised and relevant qualification at NVQ level 4 (or equivalent) or have evidence of equivalent knowledge and experience.
Hold an advanced V.I practitioner qualification.
	A

	Minimum GCSE (or equivalent) English and Maths at grades A-C / 4-9
	A

	Have a good understanding and experience with special educational needs
	A, I

	Have considerable experience of working to support pupils’ learning and access to the V.I curriculum framework.
	A, I

	Have a full UK driving licence with access to their own vehicle with business insurance
	D

	Have detailed understanding of schools’ policies and how they relate to local and national framework/policies for learning
	I

	Display commitment to the protection and safeguarding of children and young people
	I

	[bookmark: _Int_xpLMAvre]Have an understanding of and experience of ICT as a learning tool. To be confident with V.I technology and equipment.
	I

	Good communication and listening skills and able to present information, verbally and in writing
	I

	Able to take responsibility for an area of learning/development
	I

	Relates well to pupils, parents/carers, staff and other professionals
	A, I

	Able to exercise initiative and independent action
	A, I

	Be pro-active in offering ideas and contribute to whole school review
	A, I

	Able to adapt teaching styles to the needs of groups or individual pupils
	A, I

	Following training and risk assessment, be able to operate specialist equipment, e.g. hoists, complex feeding equipment etc 
	A, I

	To have a UK driving licence with business insurance and be able to drive across the county in your own vehicle to meet the requirements of the role
	A, I



	Desirable Criteria
	Assessed By;

	Have additional communication skills – e.g. relevant sign language.
	A

	Confident to work across all key stages
	A, I

	Willingness to undertake medical competencies
	I





	Safeguarding Statement

	We are committed to Safeguarding and promoting the welfare of all those we serve, as well as complying with best practice in the application of safeguarding. Therefore, as this role requires working with Children or Vulnerable Adults a Disclosure and Barring Service (DBS) Disclosure will be required as part of the pre-employment checking process, and rechecking will be required as and when determined by the relevant policy.

	Working Conditions

	The working conditions relate to those non-contractual elements of the job that may impact on the holder of the position, as well as those workplace-based responsibilities that are part of this job. These are not contractual but provide a guide to the working conditions and the potential hazards and risks that may be faced.

	Health & Safety at Work

	To take responsibility for your own health, safety and wellbeing, and undertake health and safety duties and responsibilities for your role as specified within Warwickshire County Councils Health and Safety Policy, and all other relevant health and safety policies, arrangements, procedures, systems of work as specified for the post/ role.

	Potential Hazards & Risks

	The potential significant hazard(s) and risk(s) for this job are identified below. The purpose of recording this information on the job description is so that the health status of the potential and actual post-holders can be assessed with regard to the significant hazards and risks. These hazards and risks should be based on the appropriate activity, process and/or operation risk assessment whereby all of the significant risks are identified, recorded and appropriately controlled. The list below is therefore not an exhaustive list because it is the risk assessment that details all significant risks that could arise out of or in connection with the work activity, but any others will be identified in the ‘other’ section.

	· Potential exposure to blood or bodily fluids
· Provision of personal care on a regular basis 
· Regular manual handling (which includes assisting, manoeuvring, pushing and pulling) of people (including pupils) or objects
· Significant use of computers (display screen equipment)
· Work involving food handling
· Working with challenging behaviours
· Work with vulnerable children or vulnerable adults
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