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JOB DESCRIPTION
	Job Title
	Higher Level Teaching Assistant (HLTA)

	Grade
	Grade 7 (SCP 4 - 6)

	Reports to
	Emma Dunn

	Location
	Westminster Community Primary School



Main Purpose of the Role

[bookmark: _GoBack]To undertake a specialist role working collaboratively with teaching staff and other support staff to enhance the development and education of children in accordance with the aims and policies of the school. Provide supervision for whole classes of pupils to maintain continuity of pupils’ learning. The role will involve teaching, planning, preparation and assessment and will work flexibly across the school wherever cover is needed.
Key Responsibilities
	Area
	Responsibilities

	Supporting Learning
	· Undertake a HLTA role using appropriate multi-sensory learning strategies, resources and specialist equipment to meet the learning objectives of lessons, differentiating tasks as appropriate for individuals or groups of children with varied abilities and special needs.
· Within a framework prescribed by a class teacher, prepare, plan and implement group and some whole class learning activities and intervention programmes across the whole school, working alongside and in conjunction with professional teaching staff.
· Evaluate pupils’ responses throughout learning activities, determine what each child can achieve unaided and the point of intervention for the provision of appropriate learning scaffolding.
· Analyse, monitor and track individual progress through a range of assessment and monitoring techniques; deliver pupil learning boost sessions for identified and specific areas of weakness; provide accurate assessments and reports on development to inform the class teacher’s decisions regarding individual Education and Behaviour Plans for pupils.

	Pupil Wellbeing and Care
	· Ensure that pupils’ health and safety is maintained in, around and for out of school educational visits including supervised use of subject specific tools, equipment and learning materials.
· Manage the behaviour of whole classes of pupils whilst they are undertaking their work to ensure a constructive environment, and pre-empt / deal with situations arising in accordance with school policies and procedures
· Supervise attendance to the pupils’ personal, social and physical needs by other school staff so that pupils’ wellbeing is maintained
· Establish good relationships with pupils, acting as a positive role model 

	Classroom and Resources
	· Prepare and maintain classroom resources (including control of stock within the classroom) so that they are readily available for use


	Communication and Collaboration
	· Liaise with other professional staff, parents and outside agencies to ensure effective communication concerning the maintenance of pupils’ wellbeing
· Attend staff meetings, training, development work, and staff reviews as required

	Educational Visits
	• Assist with the escorting of pupils on educational and recreational visits



The duties and responsibilities in this job description are not exclusive or exhaustive and the post holder will be required to complete such duties as may reasonably be expected within the scope and grade of the post.












Person Specification
	Criteria
	Essential
	Desirable

	Qualifications
	• A professional qualification applicable to the role (L2/3 TA qualification)
• Willingness to undertake relevant training and development
	• Relevant HLTA qualification or degree

	Experience
	• Experience working with children (in a school or similar setting)
• Experience supporting children's learning and wellbeing
• Experience of undertaking classroom tasks
	• Experience working with children with additional needs 

	Skills and Knowledge
	• Understanding of safeguarding and child protection procedures
• Ability to establish positive relationships with pupils and staff
• Good organisational skills
• Good numeracy and literacy skills
• Ability to make effective use of ICT (e.g. Word, Excel) 
• Ability to maintain confidentiality at all times
• Ability to work as part of a team and follow instructions
	• Knowledge of the curriculum and assessment processes
• Basic ICT skills
• Basic knowledge of First Aid
• Paediatric First Aid 


	Personal Qualities
	· A drive and ability to provide clear direction to pupils, and enthuse and motivate them
· Ability to demonstrate a commitment to do everything possible for each pupil, and enable all pupils to be successful, supporting them in their learning and helping them to become confident and independent learners
· Demonstrable energy for setting and meeting challenging targets, for pupils and the school
· An ability and willingness to adapt to the needs of a situation and change tactics
· An ability to work with others to achieve shared goals
· Friendly, approachable, and professional manner 
· Commitment to Equality, Diversity and promoting the values and ethos of the school
· Commitment to Health and Safety
· High expectations for all pupils
· Ability to act as a positive role model
· Flexible and adaptable approach




Safeguarding
Weaver Trust is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. This post is subject to an enhanced DBS check and other safeguarding checks as appropriate. This post is exempt from the Rehabilitation of Offenders Act 1974. Keeping Children Safe in Education Keeping Children Safe in Education.
Equal Opportunities
Weaver Trust Limited is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.
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(01925) 972977
 Suite 2, Oak Tree Barn,
 Hatton Lane, Warrington, WA4 4BX
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