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Inspires MAT

Job Description 

	Job Title
	HLTA (Alternative Provision for autistic young people)

	Grade
	Scale 6 

	Reports to
	An assigned teacher, Headteacher/Head of School, CEO

	Responsible for
	Learning Assistants

	Liaison with
	Teaching staff, support staff, Headteacher/Head of School, CEO, pupils and other Trust staff.

	Job Purpose
	To support the delivery of high-quality, inclusive education for pupils with autism and associated needs within a specialist alternative provision. The HLTA will work collaboratively with teaching staff and the wider multidisciplinary team to plan, deliver, and evaluate learning experiences that promote academic progress, emotional wellbeing, and personal development.

HLTAs work under the professional direction of a teacher and within an agreed system of supervision.

	Key Responsibilities
Teaching and Learning

	· Lead planned learning activities for individuals, small groups, or whole classes under the direction of a teacher.
· Adapt and differentiate learning materials to meet the sensory, communication, and cognitive needs of pupils with autism.

· Use evidence-based strategies such as TEACCH, PECS, Zones of Regulation, and visual timetables to support engagement and understanding.

· Support pupils in developing functional communication, emotional regulation, and independence.

· Monitor and assess pupil progress, providing feedback to teachers and contributing to planning and review meetings.

	SEND Support & Inclusion
	· Implement and contribute to EHCP targets, behaviour support plans, and personalised learning programmes.

· Use a trauma-informed and neurodiversity-affirming approach to build trusting relationships and reduce barriers to learning.

· Support pupils during transitions, sensory breaks, and unstructured times to ensure consistency and emotional safety.

· Liaise with external professionals (e.g. speech and language therapists, occupational therapists) to integrate specialist advice into daily practice.

	Problem Solving and Strategy Development
	· Observe and analyse pupil behaviours and learning patterns to identify triggers and solutions.

· Collaborate with colleagues to co-design strategies that promote success, engagement, and wellbeing.

· Reflect on practice and contribute to continuous improvement through professional dialogue and CPD.

· Respond flexibly and creatively to emerging needs, demonstrating initiative and resilience.

	Professionalism and Teamwork
	· Model high expectations for behaviour, communication, and respect.

· Maintain accurate records and contribute to reports for parents, carers, and professionals.

· Uphold safeguarding procedures and contribute to a safe, inclusive learning environment.

· Participate in staff training, performance reviews, and whole-school development initiatives.

	General
	· Comply with policies and procedures relating to child protection, equal opportunities, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils 

· To participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager.

· To comply with individual responsibilities, in accordance with the role, for health & safety in the workplace

· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy

· The Inspires MAT Board of Trustees is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share in this commitment.
· To abide by the Inspires MAT Staff Dress Code at all times.
· As part of the Inspires MAT you may be required to work or attend at any of the other schools in the trust.

The duties above are neither exclusive nor exhaustive and the postholder may be required by the Headteacher/Head of School/CEO to carry out appropriate duties within the context of the job, skills and grade.
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	General heading
	Detail
	Examples

	Essential Criteria
	Specific qualifications & experience
	HLTA Status or equivalent qualification and experience in a primary school setting.

Meet Higher Level Teaching Assistant standards



	
	Literacy
	Good reading and writing skills, to include a minimum of GCSE English grades A-C or equivalent

	
	Numeracy
	Good numeracy skills, to include a minimum of GCSE Maths grades A-C or equivalent

	
	Essential
	· Demonstrable experience supporting pupils with autism and/or complex SEND 

· Strong understanding of:

· Autism spectrum conditions 

· Sensory processing differences 

· Communication needs (including non-verbal strategies) 

· Inclusive teaching practices 

· Ability to:

· Lead learning activities independently 

· Adapt and differentiate learning to meet individual needs 

· Use visual, sensory, and structured approaches to support engagement 

· Skilled in:

· Observing and analysing pupil behaviour 

· Identifying barriers to learning 

· Implementing practical, evidence-based solutions 

· Excellent interpersonal and communication skills with pupils, families, and professionals 

· Confident in supporting emotional regulation and behaviour using trauma-informed approaches 

· Committed to safeguarding and promoting the welfare of children 

· Reflective, resilient, and proactive in professional development 

· Able to work collaboratively within a multidisciplinary team

	Desirable Criteria
	Experience
	· Training in one or more of the following:

· Team Teach 

· PECS 

· Makaton 

· Zones of Regulation 

· Experience working in an alternative provision or specialist SEND setting 

· SLCN awareness and understanding 

· Familiarity with EHCPs and SEND Code of Practice 

· Ability to mentor or support other staff in inclusive practice 

· Confident in using assistive technology and digital tools to enhance learning 

· Experience contributing to multi-agency meetings and pupil reviews 

· Knowledge of safeguarding legislation and procedures specific to vulnerable learners

	
	Verbal
	Ability to use clear language to communicate information unambiguously

Ability to listen effectively

	
	Languages
	Specialist language/communication skills if appropriate

	
	Negotiating
	Ability to negotiate effectively with adults and children

	Working with children
	Behaviour Management
	Ability to demonstrate effective implementation of the school’s behaviour management policy and strategies which contribute to a purposeful learning environment

	
	SEN
	Successful completion of training to support SEN if appropriate

	
	Curriculum
	Working knowledge and experience of implementing national curriculum and other relevant learning programmes

Good working knowledge of specialist curriculum area(s) if appropriate

Understanding of statutory frameworks relating to teaching

	
	Child Development
	Detailed understanding of child development and learning processes

Ability to assess and record progress and performance and recommend appropriate strategies to support development

Motivate, inspire and have high expectations of pupils

	
	Health & Well being
	Understand and support the importance of physical and emotional wellbeing  

	Working with others
	Working with partners
	Ability to make a proactive contribution to the work of the team supporting children, their families and carers through thinking, planning etc

Ability to work with parents and carers to improve support for children

	
	Relationships
	Ability to establish rapport and respectful and trusting relationships with children, their families and carers and other adults

	
	Team work
	Ability to work effectively with a range of adults

	
	Information
	Contribute to the development and implementation of effective systems to share information 



	Responsibilities 


	Organisational skills
	Good organisational skills

Ability to remain calm under pressure

To be flexible

Follow instructions accurately

Use own initiative and work independently

	
	Line Management
	Ability to manage and support the work of others

	
	Time Management
	Ability to manage own time effectively

Ability to adapt quickly and effectively to changing circumstances, situations

	
	Creativity
	Demonstrate creativity and an ability to resolve problems independently

	General
	Equalities
	Awareness of and promotion of equality

	
	Health & Safety
	Good understanding of Health & Safety

	
	Child Protection
	Good understanding and effective implementation of child protection procedures

	
	Confidentiality/Data Protection
	Understand procedures and legislation relating to confidentiality

	
	CPD
	Demonstrate a clear commitment to develop and learn in the role

Constantly improve own practice/knowledge through self-evaluation and learning from others


