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Arden Forest Infant School
‘Little Learners, Big Achievers’
Weston Lane, Bulkington CV12 9RT

Telephone and Fax: (02476) 315913

E-mail: admin2630@welearn365.com
https://www.facebook.com/ardenforestinfantschool
HLTA (Casual Contract) 
We are a well-regarded and happy school where children feel safe and valued, we currently have a vacancy for a Higher level Teaching Assistant to join our team of committed and dedicated staff with immediate start. 
Arden Forest Infant School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. This post is subject to an enhanced DBS disclosure.
Job details
Job title: HLTA  

Salary: Scale I and Scale point 17-20
Hours: Casual Contract 
Contract type: Casual Contract  
Job Description 
To advance pupils’ learning in a range of classroom settings, including working with individuals, small groups and whole classes where the assigned teacher is not present. To support the work of a qualified teacher and, under an agreed system of supervision, have responsibility for agreed learning activities. This involves undertaking specified work (see * below), involving planning, preparing and delivering learning activities to individual pupils/groups or, short term, for whole classes and monitoring, assessing, recording and reporting on pupil development, progress and attainment. 
(*Under S133 of the Education Act 2002, specified work is defined as: 
a) planning and preparing lessons and courses for pupils 
b) delivering lessons to pupils. Includes delivery via distance learning or computer aided techniques c) assessing and recording the development, progress and attainment of pupils 
d) reporting on the development, progress and attainment of pupils. 
‘Pupils’ includes work with individual pupils as well as groups and whole classes). 
To be a member of a multi-disciplinary team Arden Forest Infant School. He/she will operate with a high level of delegated authority under an agreed system of supervision. 
(^ Under the Education (Specified Work and Registration) Regulations 2003 and its accompanying guidance, each class or group for timetabled core and foundation subjects and R.E. must be assigned a qualified teacher to teach them). 
Contribute to the school’s statutory duty to safeguard and promote the welfare of children.

Duties and Responsibilities 

Support to pupils
-Support pupils’ learning in a range of classroom settings, including working with individuals, groups and whole classes (where the assigned teacher is not present), using detailed knowledge, experience, specialist skills and training.

- Establish productive working relationships with pupils, acting as a role model, demonstrating positive values, attitudes and behaviour and setting high expectations.
- Organise and manage pupils IEPs, maintaining and updating and review progress.
- Promote the inclusion and acceptance of all pupils within the classroom, encourage them to interact and work co-operatively with others and engage all in activities.
- Support pupils consistently whilst recognising and responding to their individual needs.
- Promote independence and employ strategies to recognise and reward achievement of self-reliance.
- Provide feedback to pupils in relation to progress and achievement.
- Monitor and provide for the care, safety and welfare of pupils.
Support to Teachers

- Organise and manage learning activities (including learning environment and resources) in ways which keep pupils safe.
- Under agreed system of supervision, plan and prepare teaching and learning objectives, adjusting activities/work plans as appropriate.
- Monitor and evaluate pupil responses to learning activities using a range of assessment and monitoring strategies, against pre-determined learning objectives.
- Objectively assess, provide feedback and reports as necessary on pupil development, progress and achievement.
- Within the school’s behavior and relationships policy, apply behaviour management strategies and techniques to manage behaviour constructively and contribute to a supportive and purposeful learning environment.
- Support the role of parents in pupils’ learning and contribute to meetings with parents to constructively feedback on pupil progress/achievement.
- Administer and assess/mark tests and invigilate exams/tests.
- Where relevant, direct and guide the work of other adults supporting teaching and learning in the classroom.

Support to the Curriculum

- Deliver learning activities to pupils within an agreed system of supervision, adjusting activities according to pupil responses/needs.
- Use ICT effectively to advance learning and develop pupil’ competence and independence in its use.
- Devise, organise and manage safely the learning activities, teaching space and resources, taking account of pupils’ interests, language and cultural backgrounds. 
- Advise on appropriate deployment and use of specialist aid/resources/equipment.
- Use their area(s) of expertise to support the planning and preparation of learning activities in these areas(s) ( e.g. a subject area, SEN, EY, KS1 etc).

Support to the school

- Be involved in and contribute to whole school policy development.
- Assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection and comply with these. Report concerns to an appropriate person.
- Contribute to identification of appropriate out of school learning activities, deliver / coordinate these, in accordance with school policy.
- May co-ordinate a school activity (e.g. extra-curricular activities / work experience / homeschool liaison / SEN work.
- Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
- Establish constructive relationships and communicate with other agencies/professionals to support achievement and progress of pupils, in liaison with the teacher.
- Contribute to the overall ethos/work/aims of the school.
- Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting pupils.
- Model good practice and contribute to planning and delivery of appropriate inset.
Additional areas of support
-Other than employees supervised/managed: The post has considerable impact on the wellbeing of individuals or groups, through contributing to policy development and review and to the development and -delivery of learning activities. 
-Responsibility for staff: The post has some responsibility for others, through demonstrating good practice, guiding/advising and directing other staff/ volunteers who support teaching and learning.
-Support pupils’ learning in a range of classroom settings, including working with individuals, groups and whole classes (where the assigned teacher is not present), using detailed knowledge, experience, specialist skills and training.

Working with staff, parents/carers and relevant professionals
-Share knowledge and understanding of pupils to other school staff and education, health and social care professionals, so that informed decision making can take place on intervention and provision 
-Communicate effectively with parents and carers under the direction of teachers
-Contribute to meetings with parents and carers by providing feedback on pupil progress, 
 attainment and barriers to learning, as directed by teachers 
-Collaborate and work with colleagues and other relevant professionals within and beyond the school

-Develop effective professional relationships with colleagues

Professional development

-Help keep their own knowledge and understanding relevant and up to date by reflecting on their own practice, liaising with school leaders, and identifying relevant professional 
 development to improve personal effectiveness 

-Take opportunities to build the appropriate skills, qualifications, and/or experience needed for the role, with support from the school 

-Take part in the school’s appraisal procedures
Safeguarding 
-Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 

-Promote the safeguarding of all pupils in the school

How to apply/ Additional Information 
To apply, please download the attached application pack and return to Sadie Kemp at kemp.s6@welearn365.com Telephone 02476 315913.  If you wish to discuss the role or visit our school prior to the closing date please contact us as soon as possible using the details above.

Closing date: Friday 23rd January 2026 

Interviews: TBC
Arden Forest Infant School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment. This post is subject to an enhanced DBS disclosure.  Please also be aware that online searches may also be undertaken as part of Safer Recruitment in accordance with KCSIE 2025.
Person specification
	criteria
	qualities

	Qualifications 
and training
	· GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and Maths 

· Holds HLTA status, by meeting the national professional standards for higher level teaching assistants (HLTA status has equivalence to NVQ level 4).

· First-aid training, or willingness to complete it 

	Experience
	· Experience working in a school environment or other educational setting

· Experience working with children / young people in KS1 and EYFS.
· Experience planning and delivering learning activities 

· Experience of planning and leading teaching and learning activities (under supervision) 



	Skills and knowledge
	· Good literacy and numeracy skills 

· Good organisational skills 

· Ability to build effective working relationships with pupils and adults

· Skills and expertise in understanding the needs of all pupils

· Knowledge of how to help adapt and deliver support to meet individual needs

· Subject and curriculum knowledge relevant to the role, and ability to apply this effectively in supporting teachers and pupils

· Excellent verbal communication skills 

· Active listening skills 

· The ability to remain calm in stressful situations 

· Knowledge of guidance and requirements around safeguarding children

· Good ICT skills, particularly using ICT to support learning

· Understanding of roles and responsibilities within the classroom and whole school context 

· Understanding of effective teaching methods

· Knowledge of how to successfully lead learning activities for a group or class of children 

· Have flexibility in the approach of teaching across the whole school.  

· Knowledge of how statutory and non-statutory frameworks for the school curriculum relate to the age and ability ranges of the learners they support

· Knowledge of how to support learners in accessing the curriculum in accordance with the SEND code of practice 

	Personal qualities
	· Enjoyment of working with children

· Sensitivity and understanding, to help build good relationships with pupils

· A commitment to getting the best outcomes for all pupils, and promoting the ethos and values of the school

· Commitment to maintaining confidentiality at all times

· Commitment to safeguarding pupil’s wellbeing and equality

· Resilient, positive, forward looking and enthusiastic about making a difference

· Capacity to inspire, motivate and challenge children and young people
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