	Post Number
	

	Job Title
	HLTA  

	Department
	Whole School - SEND

	Prepared by and date
	J Doyle – January 2025
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Employee Specification Form 

	Factors
	Personal Attributes
	Stage

Identified

	Qualifications
	Essential
· GCSE Maths and English Grade A-C/9-4 or equivalent. 
· Relevant HLTA / Teaching Assistant Qualifications and experience. 

	Application


	Experience
	Essential 
· Experience of planning, evaluation and delivery of learning activities for children and young people in a formal setting.
· Experience of the EHCP process including annual reviews.
· Experience of working with parents/legal guardians and external agencies.
Desirable

· Experience of leading and managing other support staff.
· Teaching Foundation Level Maths.

	Application


	Knowledge and Skills
	Essential

· Knowledge of SEND Code of Practice.
· Knowledge of Child Protection and Health and Safety procedures and their application in school setting.
· Awareness of a range of frameworks that support the education, development and well-being of children.
· Ability to effectively manage student behaviour, in accordance with school policy and procedure.
· Demonstrable IT skills and ability to use them as part of the learning process.
· Good written and verbal communication skills: able to communicate effectively with all children, young people, families and carers. 

· Good understanding of child/young person’s development and learning processes.

· Understanding of individual children and young peoples’ needs.

· Understanding of complex additional needs, including Moderate Learning Difficulties and Autism. 


	Application/
Reference/

Interview

	Personal Qualities
	Essential
· Ability to work under pressure and determination to succeed.
· Commitment to self-evaluate learning needs and actively seek learning opportunities.
· An ability to work as part of a team. 

· Desire to involve themselves in the wider life of the school.
· A positive outlook, well-motivated, enthusiastic and energetic. 

· Patience, resilience and a sense of humour.

	Application/

Reference/

Interview


