Job Description: HLTA (Higher Level Teaching Assistant) – Nursery Based
Part time | Salary: NJC 12

Main Purpose of the Role
To work within our nursery setting, supporting the delivery of high-quality learning and development opportunities for children within the Early Years Foundation Stage (EYFS). The HLTA will lead and support a range of activities, deliver targeted interventions, and play a key role in assessment and tracking of progress. The post holder will work closely with nursery teachers, the SENCO, and families to ensure a nurturing, inclusive, and safe environment for all children.

Key Responsibilities
· Support and promote the learning and development of nursery-aged children (0–5 years)
· Plan, deliver, and adapt activities suitable for the EYFS age range, including small-group and whole-class sessions
· Deliver targeted interventions to support individual and group progress, particularly in speech, language, early phonics, and personal development
· Support the assessment and tracking of children’s progress, including routine EYFS observations and contributing to learning journals
· Work closely with the nursery team, SENCO, and other professionals to support children with additional needs, including the implementation of individual plans
· Administer and maintain accurate records and documentation in line with school and statutory requirements
· Support the transition of children into reception, ensuring a smooth and positive experience for children and families
· Liaise effectively with parents and carers, providing updates on progress, next steps, and ways to support learning at home
· Maintain a nurturing, inclusive, and safe environment, promoting positive behaviour and safeguarding at all times
· Uphold the school’s values, policies, and commitment to promoting equality, diversity, and the welfare of all pupils
Person Specification
Qualifications and training

· HLTA status or relevant Level 4 qualification (or working towards)
· Evidence of ongoing professional development in early years or related fields
Experience

· Significant experience working in an early years setting, ideally within a school nursery
· Experience planning and delivering activities for children aged 0–5
· Experience supporting assessment and tracking of pupil progress
· Experience working with children with additional needs and/or implementing individual support plans
Skills and knowledge

· Strong understanding of EYFS principles and early years pedagogy
· Good knowledge of safeguarding and behaviour management strategies
· Ability to plan, deliver, and adapt learning activities for different needs and abilities
· Effective communication and interpersonal skills, including the ability to liaise with parents, carers, and professionals
· Confident in supporting speech, language, and early phonics development
· Competent in maintaining accurate records and contributing to assessment and reporting
Personal qualities

· Nurturing, caring, and patient approach
· High expectations for all children and a commitment to inclusive practice
· Ability to work effectively as part of a team and independently
· Flexible, proactive, and enthusiastic attitude
· Commitment to upholding the ethos and values of Hampton Wick Infant And Nursery School
· Commitment to safeguarding and promoting the welfare of children
· Commitment to equality and diversity
