Bury Secondary PRU – Spring Lane School.
Job description
Job Title/Post:  


     HIGHER LEVEL TEACHING ASSISTANT
      


     (Inclusion and Reintegration)
Salary:                                         Grade 10, 32.5 hours, Term Time plus 5 days
Immediately responsible to:      Inclusion Teacher / Inclusion Support
Immediately Responsible for:    Inclusion, reintegration and oversight of designated pupils within Bury PRU, to support short-stay placements and transitions to future school or provision.
Special Conditions of Service:  Based at Spring Lane School sites but will be required to work off-site in Bury Secondary Schools. May be required to work in other PRU settings as required.
Job Purpose:

To support pupils referred to Spring Lane School Inclusion Support, or those via permanent exclusion or preventative places, to guide, advise and respond to meet their SEMH, learning needs and safeguarding aspects, with a view to securing appropriate future provision.

To develop and facilitate school based and other agency group support work around pupils. To support the admission and integration of pupils into and out of Spring Lane School including dually registered and permanently excluded pupils and to lead on their reintegration into mainstream schools under teaching staff and Inclusion Team guidance and supervision. 
To provide on-site intervention and support for permanently excluded pupils within agreed systems of supervision and take responsibility for assessing some of the pupil needs, developing and implementing agreed work programmes to support their reintegration into mainstream schools, support any safeguarding needs and monitor progress. Provide supervisory support and guidance to other teaching assistants including appraisal and CPD support.
Relationships: (Internal and External)

School Governors, Head Teacher, Head of the Schools Partnership, Inclusion Teacher, Site Leads, Commissioned Teams, DSLs, Mainstream and PRU pupils, parents/carers, teaching and support staff and with both LA and external agencies as appropriate.
DUTIES & RESPONSIBILITIES
PUPIL SUPPORT (under agreed supervision)

· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupil progress.
· Promote the inclusion, integration and acceptance of all pupils and encourage pupils to interact and work cooperatively with others within the boundaries and expectations of school/provision settings.
· Promote self-esteem and independence, employing strategies to recognise and reward achievement and progress.
· Oversee and record safeguarding for designated pupils, collaborating with SLS safeguarding team, and representing the school at relevant multi-agency meetings.
· Establish positive working relationships with all pupils, acting as a role model and setting high expectations.

· Contribute to the development and implementation of individual support plans for pupils in schools and provision settings and the setting of appropriate targets and goals.
· Provide direct pupil support in schools, monitor and record pupil progress and achievement and contribute to reviews of progress.
· Provide feedback to pupils in relation to progress and achievement and report to and liaise with Inclusion Team/provision teachers as appropriate
· Work with schools, outside agencies and parents/carers and families, to support the placement of referred and/or permanently excluded young people within provision and the reintegration of pupils into schools following placement.
· Lead on the assessment of needs and direct support to permanently excluded pupils within provision and on their reintegration into schools and on-going inclusion support.

· Provide direct support to dual- registered pupils returning to schools from provision and support their reintegration into school and support and facilitate reintegration plans under exclusion team staff guidance.
TEACHING & LEARNING SUPPORT
· Contribute to the development of specific pupil support plans for specific on-site pupils where required including assessment of needs, establishing appropriate targets and desired outcomes.

· Lead and support others in the implementation of support plans where required and lead on review of progress arrangements and subsequent outcomes.
· Organise appropriate learning environments and resources within provision where required.
· Within agreed supervision, plan teaching and learning objectives and evaluate and adjust lessons and work plans as appropriate to implement agreed support plans for students.
· Monitor and evaluate pupil responses to teaching and learning activities through a range of assessment and monitoring strategies against identified learning objectives and desired intervention support outcomes and record progress and achievement systematically.
· Provide objective and accurate feedback and reports as required on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Work within established policy to manage SEMH needs consistently, promoting self-control and independence and preparing students for return to school.
· Lead in meetings with parents/carers and other support agencies to provide constructive reviews of specific pupil’s progress and facilitate on-going planning and action to continue to meet needs and support reintegration and inclusion.
· Support teaching and learning in the mainstream classroom where required according to agreed programmes of support in schools via InclusionTeam Intervention agreements.

· Lead and support mainstream support staff, including via CPD/development opportunities in their management of support for SEMH pupils including those with EHC plans.
CURRICULUM SUPPORT
· Deliver learning and social/emotional development activities to pupils under supervision adjusting activities according pupils learning styles and needs.
· Contribute to curriculum planning and delivery to meet the specific reintegration and inclusion needs of pupils within provision.
· Lead the development and delivery of packages of support within the school setting to identified groups of pupils with particular SEMH needs.
· Lead on the delivery of specific support provision for individual pupils in school where appropriate and as directed by inclusion staff
· Provide in school training in the delivery of support packages and support and advice to mainstream school teaching and support staff.
· Contribute to the development of required resources necessary to promote learning activities, taking account of pupil's particular and specific identified additional needs where necessary and advise on appropriate deployment and use of specialist aids, resources and equipment.
GENERAL SUPPORT 

· Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  
· Liaise with on-site staff/Inclusion Team teachers and mainstream school staff regarding the reintegration of pupils into schools.
· Implement risk assessments on pupils with regard to their safety and well-being and those of others in learning engagement within provision.
· Monitor and record pupil progress in school and provision settings, prepare reports as appropriate and facilitate effective information sharing.
· Undertake assessments/observations and feedback reports on pupils and assist in the development of appropriate strategies and support measures and the development of targets /objectives for pupils.
· Keep appropriate records and contribute to case-file management of Inclusion Team referred pupils as appropriate
· Promote and facilitate the emotional well-being of all pupils and support their safeguarding and lead on meeting such needs for pupils reintegrating into mainstream schools.
· Be aware of and support diversity and ensure all pupils have equal access to opportunities to learn and develop.
· Be aware of and promote the wishes and aspirations of pupils and their parents/carers.
· Contribute to the overall ethos and aims of Spring Lane School
· Establish positive professional relationships with other agencies in order to support the achievement and progress of pupils.
· Participate in training and other learning activities as required.
SUPERVISORY RESPONSIBILITIES
· Liaise between teaching staff and teaching assistants where appropriate.
· Hold regular team meetings with managed staff where necessary and provide guidance, support and direction as required.
· Represent teaching assistants at appropriate meetings.

· Undertake induction, appraisal, training and mentoring for other teaching assistants.

· Assist in the recruitment process of teaching assistants.

ADDITIONAL DUTIES
To perform any duties which may reasonably be assigned to you by the Head Teacher
To carry out any duties laid down from time to time in local and national Conditions of Service or in the various Education Acts, as deemed appropriate by the Governors of Spring Lane School.                                          
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