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Sacred Heart Catholic College, Crosby, Liverpool

Tel: 0151 931 2971                      

admin.sacredhearthigh@schools.sefton.gov.uk

www.sacredheart.sefton.sch.uk

Headteacher Dan Morgan BSc Hons, NPQH


Personal Specification

The successful candidate will need to be able to articulate a clear vision for the teaching of Religious Education as well as the ability to make a contribution to whole school activities. The Governors will consider applications on the basis of each candidate's ability to meet the following essential criteria: 

	Selection Criteria


	Essential
	Desirable
	A =   Application

I   =    Interview

R  =   Reference



	Faith Background

	Practicing Catholic with a Parish Priest reference. 
(It is a pre-requisite that applicants are Catholics)
	(
	
	A R

	Qualifications 

	Qualified Teacher Status 
	(
	
	A

	Recognised Degree or Equivalent
	(
	
	A

	Catholic Certificate in Religious Studies
	
	(
	A

	Evidence of appropriate continued personal and professional development 
	(
	
	A

	Experience 

	The successful candidate will have:
	
	
	

	Proven success/ability in teaching across the secondary phase 
	(
	
	A

	Proven success/ability in teaching across the tertiary phase
	
	(
	A

	Previous leadership responsibility within Religious Education.
	(
	
	A

	A track record in school improvement and the raising of standards to the highest level
	(
	
	A I R

	Successful preparation of candidates for public examination
	(
	
	A R

	Involvement in the development of the Religious Education curriculum
	(
	
	A I R

	Leadership and Management skills 

	The successful candidate will have proven ability employing a range of leadership styles in:
	
	
	

	Religious Education curriculum review, evaluation management and development 
	
	(
	A I

	Establishing and developing successful policies and procedures in Religious Education
	
	(
	A I

	Prioritising, planning organising and evaluating the work of the Religious Education Department
	(
	
	A I

	Communication skills 

	The successful candidate will be able to:
	
	
	

	Communicate effectively, orally and in writing to a range of audiences (pupils, parents, colleagues and governors)
	(
	
	A I R

	Negotiate and consult effectively 
	
	(
	A R

	Self-Management 

	The successful candidate will be able to:
	
	
	

	Work under pressure: meet deadlines 
	(
	
	A I R

	Prioritise and manage their own time effectively 
	(
	
	A I

	Achieve challenging professional goals 
	(
	
	A I R

	Knowledge and skills

	The successful candidate will be able to:
	
	
	

	Demonstrate Emotional Intelligence and Social Awareness 
	(
	
	I R

	Understand the use and application of ICT in a range of contexts 
	
	(
	A I

	The purposes of the Science curriculum & relationship to the whole school curriculum
	(
	
	A I R

	An understanding of the process of departmental review and self-evaluation
	(
	
	A I R

	Ability to evaluate the standards of teaching and learning & dissemination of good practice
	
	(
	A I

	Ability to deploy effectively and efficiently financial and other resources
	
	(
	A I

	An awareness of development planning and target setting
	(
	
	A I

	Personal Attributes and Professional Qualities

	The successful candidate must have and be able to demonstrate:
	
	
	

	Personal impact and presence 
	(
	
	A I

	Adaptability to changing circumstances and new ideas and an ability to challenge the status quo
	(
	
	A I

	High levels of motivation and a commitment to high standards 
	(
	
	A I R

	Analytical, Creative and flexible thinking 
	(
	
	A I

	Reliability and integrity 
	(
	
	A I

	Self confidence 
	
	(
	I

	The ability to promote team values and encourage others to do the same
	
	(
	A  R

	Capacity to manage and enthuse professional staff in a way that promotes an atmosphere of co-operation and mutual support
	
	(
	A  R

	Commitment 

	The successful candidate will have a commitment:
	
	
	

	A willingness to play a leading role in sustaining and developing the Catholic ethos of the school. This would be evident in the positive contribution made to whole school worship and the prayer life of the school
	(
	
	A I

	To equal opportunities 
	(
	
	A I

	To participating fully in the life of the school
	(
	
	A I


	JOB DESCRIPTION (ABRIDGED VERSION) Head of Religious Education

	Main responsibilities/Purpose: 

· To raise standards of student attainment and achievement within Religious Education and to monitor and support student progress.

· To be accountable for student progress and development within Religious Education.

· To develop and enhance the teaching practice of other members of team.

· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students studying the subject, in accordance with the aims of the school and the curricular policies determined by the Governing Body and Headteacher of the school

· To be accountable for leading, managing and developing Religious Education.

· To effectively manage and deploy teaching/support staff, financial and physical resources within the department to support the designated curriculum portfolio.



	Relating to School Mission Statement:

In line with the explicit aims within the School Mission Statement all employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers. Sacred Heart Catholic College places the highest value on the very positive and supportive relationships which exist between teachers and between teachers and pupils. Curriculum Leaders are expected to set a positive example to others in this respect.



	Duties related to Teaching & Learning:

The Teachers’ Standards document gives a full description of teacher competencies at different levels. This will be referred to when making judgements on the quality of teaching and performance generally under Appraisal/Performance Management regulations. 

http://www.education.gov.uk/schools/teachingandlearning/reviewofstandards
· To meet the Teachers’ Standards

· To undertake a pro rata appropriate programme of teaching in accordance with the duties of a qualified teacher. 

· To teach students according to their educational needs, including the setting and marking of work to be carried out by the student in school and elsewhere.

· To assess record and report on the attendance, progress, development and attainment of students and to keep such records as are required.

· To provide, or contribute to, oral and written assessments, reports and references relating to individual students and groups of students.

· To ensure that ICT, Literacy, Numeracy and school subject specialism(s) are reflected in the teaching/learning experience of students

· To undertake a designated programme of teaching.

· To ensure a high-quality learning experience for students which meets internal and external quality standards.

· To prepare and update subject materials.

· To use a variety of delivery methods which will stimulate learning appropriate to student needs and demands of the syllabus.

· To maintain discipline in accordance with the school’s procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework.

· To undertake assessment of students as requested by external examination bodies, departmental and school procedures.

· To mark, grade and give written/verbal and diagnostic feedback as required.

· To make appropriate provision for pupils with Special Educational Needs based on the learning plans produced in conjunction with the Learning Support Department.


	Duties relating to Pastoral /Other/Specifics:

· To monitor and support the overall progress and development of students within the department.

· To monitor student attendance together with students' progress and performance in relation to targets set for each individual; ensuring that follow-up procedures are adhered to and that appropriate action is taken where necessary.

· When required, to act as a Form Tutor and to carry out the duties associated with that role as outlined in the generic job description.

· To contribute to PSHCEE according to school policy.

· To ensure the behaviour management system is implemented in the department so that effective learning can take place.

· To play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage and ensure staff and students to follow this example.

· To support the school in meeting its legal requirements for worship.

· To continue personal development as agreed.

· To engage actively in the performance review process.

· To undertake any other duty as specified by STPCB not mentioned in the above.
· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description 

· This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.


Caring and achieving excellence within a Christian community

